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FOREWORD 



The master catalog of Authorized Courses for the Quinmester Program lists and describes the 
nine-week courses of study which are the basis of the curriculum structure for the quinmester 
extended year program. 

Not all courses listed are expected to be offered in all secondary schools. Each school will select 
from this master list its own unique catalog of course offerings based on student interests, 
availability of personnel, school facilities and the appropriateness of the offering for the pupils. 

The descriptions listed are those presently being developed for the pilot schools. As the Quinmester 
Program becomes fully implemented, other courses will be developed and added to the catalog. 
Similarly, those which prove to be inappropriate or for which there is no particular demand will be 
deleted. 

The interdisciplinary concept has been incorporated into the program. Courses which carry credit in 
more than one area are listed undereach subject area. The student must elect the course in the area 
in which he expects to get the credit. 

Interdisciplinary courses are here defined as those in which credit may be given in alternate subject 
areas, usually because of the interrelationships of the concepts involved in the course content. 
Subject area consultants and teachers on special assignment have worked cooperatively in 
establishing criteria for these courses. 

Most of the courses are non-sequential and non-graded. The developmental aspects of some are 
obvious by their content. Prerequisites are indicated when they are essential for the successful 
completion of the course. 

The numeric code preceding the course titles represents a combination of the state accreditation 
numbers and the local course identification numbers. This numbering system will assist school 
administrators in the assignment of the appropriate certified personnel to teach each quin course. 



PROGRAM FOR GRADE SEVEN* 



Language Arts 


4 quins of each or 


Enrichment 4 quins 


Civics 


combined as Basic 
Education 


Selected from following electives 
**(a) Spanish or Spanish— SP 
(b) Other foreign language 


Mathematics 


4 quins 


(c) Some combination of art, 
graphics and music 


Physical Education 


4 quins 


(d) Instrumental music 

(e) Home and Family Education 


Science 


4 quins 


(f) Vocational courses 


* Variations in the above program may be arranged with approval of the district superintendent. 



**Spanish: Whenever possible, pupils should be grouped according to their achievement level in 
Spanish. All native speakers of Spanish should be recommended for Spanish-SP classes. Assistance in 
planning for the seventh-grade foreign language program ma*y be obtained from the Foreign 
Language/Bilingual Consultants. 



PROGRAM FOR GRADES EIGHT AND NINE 



The program for Grade Eight continues the concept of 20 required quins and 4 elective quins. A 
limited freedom of choice is added within the required unit areas of language arts and mathematics. 
In general the requirements are as follows: 



Language Arts 


4 quins 


4 quins selected from: 




Mathematics 


4 quins 


Spanish or Spanish-SP 


Industrial Arts 






Foreign Language 


Vocational Courses 


Physical Education 


4 quins 


Home and Family Ed. 
Language Arts 


Art or Music 


Science 


4 quins 






History 


4 quins 







The program for Grade Nine has but 12 quins within which there is the same limited freedom of 
choice as listed for Grade Eight. In Grade Nine the student is permitted to select 12 quin electives. 
In general the requirements are as follows: 



Language Arts 


4 quins 


12 quin electives: 




Mathematics 


4 quins 


Spanish or Spanish-S 
Foreign Language 


Industrial Arts 
Home and Family Ed. 


Physical Education 


4 quins 


Language Arts 
Business Education 
Music and/or Art 


World Cultures 
Vocational Courses 



PROGRAM FOR GRADES TEN, ELEVEN, AND TWELVE 



The senior high school program further extends the opportunity for electives both by increasing the 
choice within the required subject areas and by extending the number of electives within 
nonrequired areas. In general the requirements are those listed as Graduation Requirements. 



GRADUATION REQUIREMENTS 



At least 60 quin credits must be earned in grades ten through twelve. A quin credit is earned upon 
the satisfactory completion of each 9-week course of study. Each quin credit for interpretation 
purposes should be considered to be .25 or 1/4 of a Carnegie credit. Every pupil in grades ten 
through twelve should be scheduled for a minimum of 20 quins of credit per year, except under 
unusual circumstances approved by the principal. These shall not include credit granted for athletic 
or extracurricular activities. No student shall be permitted to graduate in less than three full years in 
grades ten through twelve, except as provided under section 5.911 (2) of the Accreditation 
Standards for Florida Schools, 1963, State Department of Education or in accordance with 
temporary waivers authorized by the State Department of Education in connection with the 
quinmester twelve-month program. The following units of credit are required for graduation: 



Subject 



Quins 



Note 



Language Arts 

Mathematics 

Science 

Social Studies 

Physical Education 

Home and Family Education 

Health 



12 a 

4 b 

4 c 

8 d 

4 e 

f 



g 



NOTES: 

a. Twelve quins of language arts are required. 

b. Mathematics is required for four quins in grades ten through twelve. 

c. Four required quins of science excluding Aviation Science must be taken in grades ten, eleven, 
or twelve. 

d. Eight quins are required in Social Studies: four must be in the area of history and government 
of the United States; one in Americanism vs. Communism in grades ten, eleven or twelve. 

e. Four quins of credit for physical education are required for grades ten through twelve except 
for certified physical disability. These must be exclusive of driver education, health and first 
aid. (Marching bands, majorette and cheerleader groups, etc., are not construed to be physical 
education courses.) 

f. Four quins of home and family education (girls) are required for graduation. This may be 
fulfilled in any grade, eight through twelve. 

g. Every student must have a quin course in drug abuse education unless otherwise exempt from 
such teaching by parental request (Drug Abuse Education Act, 1970, State of Florida 
Legislature). This may be taken at any grade level, seven through twelve. 



SUBJECT AREA: ART 



The Dade County Public School Quinmester Program in Art calls for a bold and agressive approach 
to new ideas, philosophies and techniques in an effort to develop a model curriculum approach for 
the students of Dade County. 

To give substance and a basis for such an innovative program, new ideas for visual arts have been 
explored, charting new vistas for secondary visual arts education in Dade County. In many 
instances, it reflects the parallelism that exists between verbal, written and visual language 
education. 

The new program further points to built-in activity descriptors designed to provide opportunity for 
enthusiasm and adventure in learning, and sets a pace for the positive changes taking place in a 
student's self-concept, ego-development and attitudes as he experiences new perceptions. 



INDEX 

ART 



ART AND ART APPRECIATION 

Express Yourself 

Man and Nature 

The Magic of Color 

Found Art 

Opaque Water Color 

T ransparent Water Color 

Polymer and Oil 

Fluctuations of Art 

Art in a Changing World 

Giants in Art 

Artistic Survey of the Local Community 

Community Influences on Art 

Art and the Contemporary Scene 

Project Change 

Twentieth Century Painting 

Aesthetics and 20th Century Environment 1 

Aesthetics and 20th Century Environment Seminar 2, 3, 4 . 

Design— Where it Starts 
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ARTS AND CRAFTS 
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Creative Ceramic Design 

Ceramic Technology 

Potters Wheel I 

Potters Wheel 11,111 

Creative Mold Making 

Relief Mosaics 



COMMERCIAL ART 

The Reel Thing 

Cartoon Carnival 
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Stage Design 
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SUBJECT AREA: ART 



AREA 

ART 



ART 

ART 

ART 

ART 



O 

ERIC 



ACCR. NO. 
FLA-DADE 



COURSE TITLE AND DESCRIPTION 



6673.01 

6671.04 

6672.04 



6677.01 

6673.02 

6671.05 

6672.05 



6677.02 

6671.06 

6672.06 

6683.03 

6681.04 

6682.04 



6673.03 

6671.07 

6672.07 



6677.03 

6671.08 

6672.08 

6683.04 

6681.05 

6682.05 



EXPRESS YOURSELF 

Provides an opportunity for students to learn that art is one 
of the most important means of self-expression, that each 
artist expresses himself in his own unique way and that each 
individual way is valid. Students select one subject area (e.g., 
landscape, still life, human forms, room interiors) and 
compare the handling of the subject matter by several artists 
(i.e., Van Gogh, Modigliani, Chagall, Roualt, Picasso, etc.). 
Activities include creating a 2 or 3 dimensional piece of work 
on the same subject. 

MAN AND NATURE 

A survey of the way nature affects the art of man, stressing 
his ever-present struggle for survival. Space exploration, 
undersea exploration, birds and animals, and plant life form 
the bases for study. Projects include drawing and painting 
from nature, both indoors and out, and using natural 
materials in collages, mosaics, assemblages and sculpture. 

AMERICAN BLACK ART 

A survey of Black artists in America, their contribution to 
the American art scene, and the impact of the new Black 
movements on trends in American art. Selected activities in 
this quin include murals, wood carving, and Afro trends in 
clothing and textiles. 

THE MAGIC OF COLOR 

Exploration of the earliest beginnings of color as used by 
cave painters, the history of color theory, the emotional role 
of color in art, use of new media (acrylics, florescent paints, 
etc.) and their effects on paintings today. Selected activities 
include experimentation with color in egg tempera, oil paints, 
water color, pastels, acrylics and florescent paints. 

DO NOT STAPLE, FOLD OR MUTILATE 

A study of the affects of machinery and automation on man 
in the creation of new forms of art: innovations in sculpture 
including earth sculptures, mobiles, stabiles, junk sculptures, 
and motor driven sculptures; the affect of commercialism on 
painting resulting in pop art. The student will explore these 
affects and the new possibilities presented through kinetic 
sculpture and pop art projects. 



±6 



1 



- ^ 



SUBJECT AREA: ART 



ACCR. NO. 



AREA 


FLA- DADE 


ART 


6681.01 

6682.01 

6693.01 


INDUSTRIAL 

ARTS 


5833.03 


LANGUAGE 


5111.26 


ARTS 


5112.32 

5113.73 

5114.124 

5115.139 

5116.142 

5163.06 


ART 


6671.01 

6672.01 

6693.02 


LANGUAGE 


5111.27 


ARTS 


5112.33 

5113.74 

5114.125 

5115.140 

5116.143 


ART 


6671.02 

6672.02 

6683.01 

6681.02 
6682.02 



COURSE TITLE AND DESCRIPTION 



THE REEL THING 

An introduction to photography as an unique art form, 
including a brief history of creative and experimental 
photography and the evolution of the camera as an art tool. 
Activities present an opportunity to build a camera, make 
creative slides using color and positive/negative forms, 
photocaricatures, and photograms. 



CARTOON CARNIVAL 

A survey of the history of cartooning beginning as a means of 
social protest and evolving through contemporary cartooning. 
Activities present the student with an opportunity to develop 
his skills and translate his feelings in political cartoons, 
caricatures and comic strips. 



ART WITHIN RESERVATIONS 

A study of the effects of western culture on the arts and 
crafts of the Navajo, Zuni, and Hope Indians, stressing the 
important role of trading posts, western religions, and ancient 
Greek designs on Indian handiwork. 



Western Indian art is compared with the art of the Florida 
Seminole Indian. A field trip to a Seminole reservation will 
give first hand knowledge of the Seminole crafts. Students 
will design and execute crafts selected from the following 
areas: beadwork, leather, pottery, kachian dolls, jewelry, 
rugs, feather and bamboo tools and weapons. 



ART 



6671.03 IMAGES AND IMPRINTS 

6672.03 

6683.02 A survey of the development of print making as a fine art 

6681.03 from the first accidental hand prints on clay cave walls to the 

6682.03 multiple print methods used today. Students experiment 
with simple monoprint techniques, rubbings and stampings, 
progressing to more sophisticated multi-color designs in 
linoleum block and wood cuts. 





SUBJECT AREA: ART 



ACCR. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



ART 


6677.04 

6671.09 

6672.09 

6683.05 

6681.06 
6682.06 


SOCIAL 

STUDIES 


6493.06 


ART 


6673.04 

6693.03 



ART 


6683.06 

6693.03 

6698.01 


LANGUAGE 


5184.11 


ARTS 


5185.21 

5114.127 

5115.142 

5116.145 


ART 


6683.07 

6693.04 

6698.02 


LANGUAGE 


5183.04 


ARTS 


5184.14 

5114.128 

5115.143 

5116.146 


ART 


6697.01 


HOME AND 
FAMILY 


6766.14 


LANGUAGE 


5184.10 


ARTS 


5114.90 

5115.90 

5116.90 


ART 


6675.01 

6685.01 



SOUTH OF THE BORDER 

A survey of the major post-Columbian movements and artists 
of South America and Mexico stressing similarities and 
differences among geographical areas. Social protest painters, 
crafts, and mosaic works will be studied. Selected activities 
include art metal crafts, leather work, ceramics and mosaics. 



TRANSPARENCIES 

An explanatory course providing experiences in the 
development and design of transparencies that utilize various 
types of audiovisual equipment. The student will create 2" x 
2" slides, filmstrips, overhead projector transparencies, and 
materials for the opaque projector. Emphasis will be placed 
on elements of design and creative effort. 

STAGE DESIGN 

Study and application of design and construction as it relates 
to stage production. A multicurricular course planned in 
cooperation with the drama department. 



STAGE LIGHTING 

Provides experiences in lumination and lighting for a drama 
production. The student will plan and set up a lighting 
system and develop a working knowledge of various tools and 
equipment required for this endeavor. A multicurricular 
course planned in cooperation with the drama department. 



COSTUME DESIGN 

Provides experiences in the design and the development of 
costumes for a dramatic production. The student will design 
and create costumes for use in dramatic productions. A 
multicurricular course planned in cooperation with drama 
and home economics. 

INTAGLIO DESIGN 1 

An introductory course in advanced print making using 
aquatint, etching and engraving techniques. The student will 
create works in these mediums with emphasis placed on 
individual development of particular interests. 



SUBJECT AREA: ART 



AREA 

ART 

ART 

ART 

ART 

ART 

ART 



O 

ERIC 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



6676.01 

6686.01 



6683.08 

6681.07 

6682.07 



6683.09 

6681.08 

6682.08 



6693.05 

6671.10 

6672.10 



6677.05 

6673.05 

6671.11 

6672.11 



6673.06 

6671.12 

6672.12 



INTAGLIO DESIGN 2 

In-depth individualized study and application of intaglio 
printmaking methods and techniques. 

Mastery of skills described in Intaglio Design I is 
•ecommended. 

STONE SHAPES 

An exploratory course in the creation of shapes using a 
variety of stones and techniques. Students cut, form, sand, 
carve, polish, smooth, and finish granite, marble, limestone, 
basalt, sudstone, and cast such materials as cement and 
plaster. A working knowledge of the various tools and 
processes is developed. 

KINETIC SCULPTURE 

An exploratory course in the creation of 3-D forms that 
move in part or in whole. Students develop such sculptural 
styles as mobiles, stabiles, and other kinetic forms using a 
wide variety of materials such as wood, metal, plastic and 
glass. 

SERIGRAPHS 

An introduction to the process of silk screening, offering 
opportunities in the exploration of a personal interpretation 
through a graphic media. The student uses a wide variety of 
techniques including stencil, tusche and film and is involved 
in the construction of equipment. Composition and design is 
emphasized. 

FOUND ART 

A laboratory course to help students develop an awareness of 
the potentials of unusual media in relation to art and 
utilization of their qualities. The student creates collage, 
montage, and constructions with emphasis on the design 
possibilities of the media. 

OPAQUE WATER COLOR 

A course providing experience in opaque painting 
concentrating on developing personal and individual qualities 
through the use of various media, including tempera, 
gouache and casein. 
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SUBJECT AREA: ART 



AREA 

ART 

ART 

ART 

ART 

ART 



ART 



O 

ERIC 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



6673.07 



6683.10 

6681.09 

6682.09 



6683.11 

6681.10 

6682.10 



6683.12 



6683.13 



6683.14 

6681.11 

6682.11 

6687.01 



TRANSPARENT WATER COLOR 

An introductory course designed to develop skills and 
techniques in water color. Drawing and composition will be 
emphasized. Students create, matt, and present paintings as a 
part of this course structure. 

THREE DIMENSIONAL DESIGN (SCULPTURE) 

An introductory course in sculptural formation investigating 
the techniques and processes of clay and plaster. Emphasis is 
placed upon designing forms in space, the effect of light, and 
developing a working understanding of the tools and their 
relationship to the materials. 

RELIEF IN DESIGN (BLOCK PRINTING) 

Exploration of basic printmaking processes and techniques 
using a variety of media including linoleum, wood, found 
materials, paper and cardboard. Application of design to the 
media is emphasized and the students work with the tools of 
printmaking. 

METALLIC FORMATIONS . 

An exploratory course in the creation of shapes using a 
variety of metals and techniques. Students cut, form, weld, 
rivet, cast, and finish such metals as steel, copper, aluminium, 
brass, pewter, and bronze. They develop a working 
knowledge of the various tools and processes, while gaining 
experience in three-demensional design. 

WOODEN FORMS 

An exploratory course in the creation of shapes using a 
variety of woods and techniques. Students cut, form, sand, 
carve, gauge, chisel, smooth, and finish such woods as cherry, 
oak, ash ebony, birch, chestnut, walnut, redwood, maple, 
beech, apple, gum, pear, pine, mahogany, rosewood, teak, 
and legnum vitae. They develop a working knowledge of the 
various tools and processes while gaining experience in the 
three*demensional design. 

CREATIVE MOSAICS 

A laboratory course designed to offer opportunities for 
experimentation in mosaic design by exploring uses of 
various techniques and materials. Emphasis is placed on the 
use of design in relation to creative compositions. Students 
design, glaze, fire, cut, and develop their own tiles, tessera, 
etc. to be utilized in mosaic projects. 
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SUBJECT AREA: ART 



AREA 

ART 

ART 

HUMANITIES 

ART 

HUMANITIES 

ART 

ART 

SOCIAL 

STUDIES 

ART 

ART 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



6674.01 



POLYMER AND OIL 



6677.06 

6671.13 

6673.13 

7187.11 

6677.07 

6671.14 

6672.14 

7186.12 

7181.12 

6693.06 

6673.08 

6671.15 

6672.15 



6677.08 

6671.16 

6672.16 

6478.17 



6673.09 

6681.12 

6682.12 



6681.13 

6682.13 
6687.02 



A course designed to provide opportunities in developing a 
variety of techniques and styles through the use of oil and 
acrylic paints. Interpretation of two and three dimensional 
forms will be emphasized with a concentration upon use of 
color, texture, spatial and value relationships in design. 

FLUCTUATIONS OF ART 

A study of Fine Arts styles, artists and their techniques in 
relation to their various contemporary societies. 

ART IN A CHANGING WORLD 

A study of applied art in contemporary society with 
emphasis on humanitarian concepts involving communication 
expression and self-identification. 

CALIGRAPHY 

An exploratory course in the creation of original works using 
advertising design as the source of the techniques and 
processes. Particular emphasis is placed on developing the 
elements of design: line, shape, color, value, and texture, 
through the use of a wide variety of two-dimensional media. 

GIANTS IN ART 

An introductory survey of art concepts from the beginning of 
recorded time to the present. The student investigates ideas 
of past civilizations and their relationship to our 
contemporary society. 

NATURE AND LIFE ON PAPER 

An exploratory course offering students opportunities to 
react kinesthetically to their surroundings to art materials, 
and to express their feelings visually in charcoal, pencil, 
conte, ink, crayons, pastels. 

CREATIVE CERAMIC ARTS 

An exploratory course providing experience in the forming, 
decorating, glazing and firing of pottery. Various methods 
such as pinch, coil, slab, and drape are presented. Students 
are encouraged to explore individual interest areas and 
develop sensitivity to the raw material, feeling for form, and 
concern for practicality or function. 



SUBJECT AREA: ART 



AREA 

ART 

ART 



ART 

ART 



ART 

ART 



O 

ERIC 



ACCR. NO. 
FLA-DADE 



COURSE TITLE AND DESCRIPTION 



6688.01 



6688.02 



6683.15 

6681.14 

6682.14 
6687.03 



6684.01 

6687.05 

6688.03 



6683.16 

6681.15 

6682.15 
6687.04 



6683,17 

6681.16 

6682.16 



CREATIVE CERAMIC DESIGN 

An opportunity for the student to develop further skill in 
forming larger and more complex hand-built pots requiring 
building in sections and combining. 

Mastery of skills described in Creative Ceramic Arts is 
recommended. 

CERAMIC TECHNOLOGY 

A study of the preparation and development of clay bodies 
and ceramic glazes. Developing knowledge of properties of 
various ceramic materials; earth materials and metalic 
oxides-calculating batches and glaze formulas. 

Mastery of skills described in Creative Ceramic Design is 
recommmended. 

POTTERS WHEEL I 

Learning to form medium size pottery on the potters wheel 
and develop skill to reproduce matching forms, with 
emphasis on form, design and function; glaze techniques and 
design application are covered. 

POTTERS WHEEL II, III 

The student will advance his ability on the potters wheel, 
learning how to form more complex and larger forms 
requiring more than one section— and how to weld two or 
more thrown larger sections together. Shape, form, surface 
decoration, glaze application, and exploration of materials 
will be stressed. Mastery of skills described in Potters 
Wheel I is recommended. 

CREATIVE MOLD MAKING 

Experiences will be provided in making 1, 2 or 3 piece 
original molds for either pressing or casting of useful or 
decorative objects. Cares for the molds will be individually 
produced by hand or on the potters wheel. 

JEWELRY DESIGN 1 

A course providing experience in forming, pounding, saving, 
cutting, filing, soldering, and texturing. Students will work in 
copper, brass, and aluminum. Emphasis is placed on 
sensitivity to material in developing functional and aesthetic 
objects. 
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SUBJECT AREA: ART 



AREA 

ART 



ART 



ART 



ART 

ART 



O 

ERIC 



ACCR. NO. 

F LA-DAD E COURSE TITLE AND DESCRIPTION 



6684.02 

6685.01 

6686.01 



6693.07 

6697.02 



6676.01 

6694.01 



6677.09 

6673.10 

6671.17 

6672.17 



6677.10 

6673.1 1 

6671.18 

6672.18 



ADVANCED JEWELRY DESIGN 

The student develops further skills in forming more complex 
objects through advanced techniques and methods. 
Experience is provided in setting of stones and various other 
jewelry techniques such as forging, metal fusion and charcoal 
block casting. Students work on an individual basis, using all 
facilities which fit a plan developed between student and 
instructor. 

ADVERTISING DESIGN 

A survey course giving consideration to current trends in 
advertising design with an introduction to necessary skills and 
techniques. Hand lettering, art types, zip-tones, type 
specification keyline, paste-up, color overlay, press layout, 
and other techniques as used by contemporary advertising 
designers are introduced to the student. Students are guided 
to become familiar with layout, psychological, artistic, and 
practical— as required in the modern industry of advertising. 
Reproduction techniques, photography and lithography are 
discussed and utilized where practical in the high school 
situation. 

PORTFOLIO PRESENTATION 

A course designed to provide experience in preparing a 
completed portfolio intended for the art-oriented student 
planning to pursue art as a career. Consideration of problems 
confronting the professional artist, framing, shipping, 
professional relations, and tax laws as they relate to the artist 
are explored. 

Mastery of skills described in Art Studio 3 is recommended. 

ARTISTIC SURVEY OF THE LOCAL COMMUNITY 

An orientation course in the study and application of cultural 
offerings of the community through field trips and meetings 
with local artists. Opportunities for photographic and 
sketching experiences are provided. 

COMMUNITY INFLUENCES ON ART 

A survey course providing exploratory experiences 
developing student awareness of community influences as 
related to art and the artist. Comparison of factors relating to 
cultural and sub-cultural influences, environmental forces, 
and personal styles of the artist. Studio art projects. 
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SUBJECT AREA: ART 



AREA 

ART 

ART 

ART 



ART 

ART 

ART 



O 

ERIC 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



6677.11 

6673.12 

6671.19 

6672.19 



6677.12 

6693.08 

5113.129 

5114.128 

5115.144 

5116.147 

5167.07 



6677.13 

6674.02 

6675.02 

6676.02 



6675.03 

6676.03 

6685.02 

6686.02 



6677.14 

6693.09 

5113.130 

5114.130 
5115.145 
5116.148 

6699.01 



ART AND THE CONTEMPORARY SCENE 

A discussion and studio oriented course designed to 
introduce the student to art as it is related to our 
contemporary society. Areas to be explored include hippie 
culture, drug culture, the theatre, lighting modulation, film 
art, etc. Studio art projects. 

ART AND THE PRESS 

An exploratory course in art as it applied to the press. 
Students will explore modern trends such as social protests, 
social commentary, etc., through field trips to the news 
media, guest speakers, local art critiques, student projects, 
political and amusement cartoons, translation of events into 
pictures and symbols, art production for the news media. 

PROJECT CHANGE 

An "Education by Agreement Course." After a brief 
orientation period, each student will agree through an 
individualized contract scheme, to improve the visual 
appearance of his. home, his school, or some part of his 
community. 

Education by Agreement is an arrangement between a 
student and the school in which the student agrees to accept 
increased responsibility for his learning, and the school 
consents to relax its role of constant supervision. 

ART ORIENTED WORK EXPERIENCE 

A program in which credit and/or salary will be given for 
work with a local artist, craftsman, designer, art teacher, or 
any art-oriented industry. 

FILM FESTIVAL 

Viewing, analyzing, evaluation, critiquing and producing of 
film media. Areas to be investigated might include: 
propaganda techniques, commercials, protest and political 
campaigning. 

PRODUCTION AND DISPLAY WORKSHOP 

Credit is given for performing artistic service to the school 
and for community. The art teacher will give assistance, 
evaluate the product, and determine the amount of credit 
that the service warrants. (Suitable guidelines will be written 
for credit granting policy) 






A. 



SUBJECT AREA: ART 



AREA 

ART 

ART 

ART 

ART 



ART 

ART 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



6699.02 



6671.20 

6672.20 
6693.10 



6693.11 

6671.21 

6672.21 



6693.12 

6697.03 

6698.03 



6693.13 

6694.02 



6693.14 

6694.03 



SPACE DECORATING AND DISPLAYS 

An exploratory course dealing with design and display as it 
relates to window display, home, commerical, etc. A special 
unit exploring job opportunities is taught. Skill in the use of 
special commerical art and display tools and techniques is 
taught, including air brush art, graphic design, and TV art. 

ADVERTISING ART FOR TOMORROW 

A survey course in advertising art, illustrating and fashion 
design, to give the student an understanding of advertising 
and commercial art as it was yesteryear, today, and projected 
for tomorrow. Activities in commercial art and fashion 
design. 

CARTOONING WITH FLICK 

An exploratory course in film animation; students prepare 
animated cartoons by study and application of animation 
principles, scripting, and delineation. 

PRESENT YOURSELF 

To identify job opportunities in the advertising art field; a 
special unit is taught on how to properly prepare a 
commerical art, fashion design, or jpterior design portfolio. 
Exploratory study and experiences regarding preparation for 
a career in advertising art, and the need for a knowledge of 
public relations as it relates to the advertising art field. Studio 
oriented course. 

CONTAINER DESIGN AND PACKAGING 

An exploratoiy course in the fascinating but highly technical 
field of container and packaging design. Exphasis is placed on 
refined knowledge of the basic techniques used in preparing 
visuals, color camps, and working drawings. Study of related 
information such as consumer psychology and color, layout 
and lettering. Studio oriented course. 

INDUSTRIAL DESIGN 

To acquaint the student with principles of applied design as it 
relates to the design of automobiles, modern household 
products, which are designed by an artist, and later made 
possible to manufacture by assembly line production. Special 
study and application of color, consumer psychology, tonal 
painting, experimental design, and specialized design. Job 
opportunities are taught; studio oriented course. 



SUBJECT AREA: ART 



ACCR. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



ART 

LANGUAGE 

ARTS 


6677.15 

6693.15 
5113.75 
5114.126 
5115.141 
5116.144 


ART 


6693.16 

6674.03 

6671.22 

6672.22 


ART 


6674.04 

6677.16 


ART 


6683.18 

6881.17 

6882.17 


ART 

HOME AND 
FAMILY 


6683.19 

6681.18 

6682.18 

6766.12 



CINEMATOGRAPHY 

Exploratory study of visual film arts, including visual 
expression through silent motion picture skills, and lights. 
Art through color modulation, and sound. Students who 
demonstrate mature competency in unit projects will be 
permitted to plan independent work. 

CONTEMPORARY DESIGN 

Design as related to contemporary op art, experimental 
design, basic cinematography (visual expression through 
silent motion picture skills and lights). Student will 
experiment with illusionary color, and compare psychological 
and illusionary effects of color to see how one color affects 
another. 

TWENTIETH CENTURY PAINTING 

Study and application of painting from cubism to the present 
in Europe and the United States. Student will use 
multipainting mediums. Styles of art movements to be 
studied: Cubism, Surrealism, Abstract Expressionism, Op 
Art, Pop Art, Realism. 

CREATIVE DESIGN WITH MODERN MATERIALS 

Comprehension and application of various techniques of 
sculpture and collage, using a contemporary point of view. 
Students will work with contemporary materials such as 
wood, metals, plaster, plastics, stryofoam, and many other 
cardboard basic materials suitable for creative design 
products. 

CREATIVE TEXTILE DESIGN I 

Exploratory experiences through creative expression in 
textile design. The student will develop imaginative designs 
through studio textile techniques; studio "know-how” is 
taught and application of textile design is made by using 
weaving processes and stitchery techniques; hooking and 
tufting. 
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SUBJECT AREA: ART 

ACCR. NO. 

AREA FLA-DADE COURSE TITLE AND DESCRIPTION 



ART 6683.20 

6681.19 

6682.19 

HOME AND 6766.13 

FAMILY 



ART 6685.03 

6686.03 



CREATIVE TEXTILE DESIGN II 

Exploratory application of design, color, and texture through 
printed/dyed textile design. The student will give creative 
expression to designs for wearing apparel, fabrics, decorative 
fabrics and wall papers for the home. Silk screen techniques, 
dyeing and resist processes (batik) are explored and suitable 
projects are completed. 

Mastery of skills described in Creative Textile Design I is 
recommended. 

CREATIVE TEXTILE DESIGN III AND IV 

Advanced study and techniques in student-selected areas of 
Textile Design, for those who have shown competency in 
previous Textile Design classes. Student is expected to 
develop advanced design techniques and competency in 
students' chosen area or an individualized study schedule. 

Mastery of skills described in Creative Textile Design II is 
recommended. 



ART 



6675.05 

6676.04 

6685.04 

6684.04 
6677.17 

6688.04 

6694.04 

6697.04 

6698.03 

6699.03 



ADVANCED ARTS SEMINAR I, II, III, IV 

Advanced study and techniques in student selected area(s) 
for students who have shown competency in previous art 
classes. Students must demonstrate mature competency in 
unit projects accompanied by a research project. 
Development of skill in researching library, community and 
other resources is a must. Students work on an independent 
basis, using all art department and school facilities which fit a 
plan developed between student and instructor. Students 
prepare a research thesis, exhibit and/or portfolio. 



Amount of credit earned depends on the students' goals and 
objectives; 

An education by agreement course (contract); 

An agreement between the student and school in which 
student agrees in writing to accept increased responsibility 
for his performance, and the school consents to relax its role 
of constant supervision. 
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AREA 

ART 

ART 



ART 

ART 

ART 
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ACCR. NO. 

F LA-DAD E COURSE TITLE AND DESCRIPTION 



6671.32 

6672.32 
6673.13 
6677.27 



6674.05 

6675.06 
6677.28 



6671.33 

6672.33 
6673.14 



6681.20 

6682.20 

6683.21 



6674.04 

6675.06 



AESTHETICS AND 20TH CENTURY ENVIRONMENT 1 

The student explores, expresses and identifies environmental 
phenomena that characterize man's fight for survival with 
nature. Students work in groups, and/or on an independent 
basis, using all art department and school facilities which fit a 
plan developed between student and instructor. Activities 
include: research, debate, writing, painting, sculpting, 

drawing, dramatizing; any art form. 

AESTHETICS AND 20TH CENTURY ENVIRONMENT 
SEMINAR 2, 3, 4 

A laboratory course to help students developan awareness of 
physical and aesthetical phenomena regarding the condition 
of man made, and natural environment. Students work on an 
independent basis, using all art department, school and 
community facilities which fit a plan developed between 
student and instructor. Students prepare a research thesis, 
critique and other visual preparation necessary to complete 
projects. 

DESIGN-WHERE IT STARTS 

An exploratory sampling of Art media, techniques and skills 
for two/three dimensional design and composition. Activities 
include: Sensitivity and skill practice in basic design 
principles; awareness of visual organization and spatial 
relationships of design; study of designs using line, form, 
space, texture and color; appreciation for the creative 
processes and works of others. 

ART: TWO FROM ONE-CASTING 

Experimentation in basic casting techniques. Creating sand, 
plaster, rubber, oil based clay molds to be cast with wax, 
plaster, cement and plastic. The student learns the procedures 
for creating a mold in various media and the possibilities of 
the basic casting process. 

TRANSPARENT WATER COLOR 11,111 

An advanced course designed to further develop skills and 
techniques in water color. Drawing and composition are 
emphasized. The student creates, mats, and presents his 
paintings as a part of this course structure. Mastery of skills 
described in Transparent Water Color I is recommended. 
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SUBJECT AREA: ART 



AREA 

ART 

ART 



ART 

ART 

ART 



ART 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



6671.34 MICROSCOPIC ART 

6672.34 

6673.14 An introductory drawing course with emphasis on design and 
composition. The areas of observation are the detailed 
examination of organic and man-made objects. These 
laboratory exercises are executed in pencil, pen and ink and 
some color. 

6671.35 DRAWING AND COMPOSITION 

6672.35 

6673.15 An introductory course in drawing concepts and 

cpmposition. This course is a must for a student who wishes 
to pursue art further. (Painting, design, advertising, etc.) 
Studio course gives student an opportunity to explore such 
media as pencil. Emphasis is placed on good composition and 
aesthetic manipulation of media. Areas of concentration are 
landscaping, figure studies, still lifes, etc. 

6674.05 ADVANCED DRAWING 

6675.07 

Students are encouraged to explore various drawing media 
such as conte, ink and charcoal to develop methods for 
personal expression. Teaching emphasis is placed on 

composition and design with students developing individual 
curriculum according to their special interests. 

6681.21 THE MOD WORLD OF LEATHER 

6682.21 

6683.22 Exploratory application of basic leather design principles, 
texture and color as applied to basic leathercraft. Leather 
skills and decorating techniques are explored. A studio 
course. 

6683.23 ADVANCED LEATHER WORKING II, III 

6684.03 

6685.05 Students create patterns for individual designs and projects in 
leathercraft. Techniques such as lacing, skiving, dyeing and 
cutting are developed according to individual project 
requirements. Students work on an individual basis, using all 
facilities which fit a plan developed between student and 
instructor. Mastery of skills described in The Mod World of 
Leather is recommended. 

6683.24 RELIEF MOSAICS 

6684.04 

6687.06 A course of study concentrating on bas relief techniques in 

6688.05 ceramics. Creative ceramic techniques is used to develop 
unusual designs meant to be seen as hangings. Techniques 
such as casting, hand building and throwing are combined to 
produce original sculptures. 
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COURSE TITLE AND DESCRIPTION 



6681.22 CREATIVE ENAMELING ART 

6682.22 

6683.25 Techniques in enameling are taught to facilitate the 
student's personal expression through the medium of 
creative art enameling. 

6681.23 GEM TREASURES (LAPIDARY) I 

6682.23 

6683.26 Exploratory and creative techniques and processes in cutting, 

shaping, polishing and setting precious and semiprecious 
rocks and gems. Useful and decorative objects are produced 
by students. 

6684.05 ADVANCED GEM TREASURES (LAPIDARY) 

6685.06 

Advanced techniques and processes in cutting, shaping, 
polishing and setting precious and semiprecious rocks and 
gems. Useful and decorative objects are produced by the 
students. Mastery of skills described in Gem Treasures 
(Lapidary) I is recommended. 



6683.27 SILVER JEWELRY DESIGN 

6684.06 

A course providing experience in forming, pounding, cutting, 
filing, soldering, and texturing. Student works in a single 
media, silver. Emphasis is placed on sensitivity to materials in 
developing functional and aesthetic objects. 



6677.18 

6671.23 

6672.23 

7186.01 

7187.01 

7188.01 

7189.01 

7181.01 

7182.01 

5111.210 

5112.210 

5113.210 

5114.210 

5115.210 

5116.210 



ELEMENTS OF COMPOSITION 

The students explore and demonstrate their knowledge and 
understanding of the elements of composition in two or more 
subject areas. Activities are planned in which the students 
write, act, paint, draw, perform a musical score, dramatize, 
do scientific research, perform an interpretive dance, concoct 
a recipe, design and execute an industrial design, work out a 
community project. 
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SUBJECT AREA: ART 



ACCR. NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



ART 


6677.19 




6671.24 




6672.24 


HUMANITIES 


7186.02 




7187.02 




7188.02 




7189.02 




7181.02 




7182.02 


LANGUAGE 


5111.211 


ARTS 


5112.211 




5113.211 




5114.211 




5115.211 




5116.211 



PROTEST AND THE SEARCH FOR REALITY 

An exploratory course dealing with the need for ethical 
protest and the many forms of expression; a study of present 
day movements as related to earlier protest movements in 
history. Activities evolve around debates, research, writing, 
painting, drawing, dramatizing, acting, forms of personal 
expression, community projects. 



ART 


6677.20 

6671.25 

6672.25 


HUMANITIES 


7186.03 

7187.03 

7188.03 

7189.03 

7181.03 

7182.03 


LANGUAGE 


5111.212 


ARTS 


5112.212 

5113.212 

5114.212 

5115.212 

5116.212 



I BELIEVE 

A survey of the beliefs of man through the ages; an 
exploration of the reasons for the survival of a given belief. 
The student identifies and supports a personal belief through 
creative expression. Activities include researching the origin 
of a belief, writing short stories or poems, preparing and 
presenting visual expression of a belief(s) comparing studies 
of beliefs. 



ART 


6677.21 

6671.26 

6672.26 


HUMANITIES 


7186.04 

7187.04 

7188.04 

7189.04 

7181.04 

7182.04 


LANGUAGE 


5111.213 


ARTS 


5112.213 

5113.213 

5114.213 

5115.213 

5116.213 



PEACE 

A survey of the concept of Peace-physical, mental, 
emotional, social and personal. The student is involved in 
activities in which he creates confrontations in the laboratory 
to disturb the equilibrium for the purpose of finding peaceful 
solutions. He researches, writes, dramatizes, and utilizes 
visual expressions of peace. 
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ACCR. NO. 
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ART 


6677.22 

6671.27 

6672.27 


HUMANITIES 


7186.05 

7187.05 

7188.05 

7189.05 

7181.05 

7182.05 


LANGUAGE 


5111.214 


ARTS 


51 12.214 

5113.214 

5114.214 

5115.214 

5116.214 



ENVIRONMENTAL REFLECTIONS 

An exploration of man's responsibilities to his natural and 
man-made environment; a study of geographical, aesthetic, 
natural and historical influences of environment on man and 
man on environment. Activities include involvement in a 
local community project, investigation of cultural and natural 
resources, visual or verbal illustrations of environmental 
influences, demonstrations, aesthetic applications of "new" 
town planning using modern theories. 



ART 


6677.23 

6671.28 

6672.28 


HUMANITIES 


7186.06 

7187.06 

7188.06 

7189.06 

7181.06 
7182.06 


LANGUAGE 


5111.215 


ARTS 


5112.215 

5113.215 

5114.215 

5115.215 

5116.215 



THE MEGALOPOLIS 

An exploration of the total concept of the city through 
experiences in aesthetic planning of industrial, political, 
social and agricultural categories of an ideal city in any given 
environment. The focus is to determine various influences of 
man on the city and of the city on man. Activities center on 
planning a "new" town, rejuvenation of an older city, such as 
Miami, study of the legal aspects of city planning. 



ART 


6677.24 

6671.29 

6672.29 


HUMANITIES 


7186.08 

7187.08 

7188.08 

7189.08 

7181.08 

7182.08 


LANGUAGE 


5111.216 


ARTS 


5112.216 

5113.216 

5114.216 

5115.216 

5116.216 



BRIDGING 

An exploration of the idea of the symbolism of bridging to 
demonstrate the concrete concept of bridging from any 
level-bridging time, space, organisms, visuals, structures, etc. 
The student investigates terminology involving bridging, 
demonstrates the abstract and symbolic concepts of bridging, 
utilizes any media— any art form. 
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SUBJECT AREA: ART 



ACCR. NO. 

AREA FLA- DADE 



COURSE TITLE AND DESCRIPTION 



ART 


6677.25 




6671.30 




6672.30 


HUMANITIES 


7186.09 




7187.09 




7188.09 




7189.09 




7181.09 




7182.09 


LANGUAGE 


5111.217 


ARTS 


5112.217 




5113.217 




5114.217 




5115.217 




5116.217 



WHAT MAKES GREATNESS 

An exploration of various ideas, activities, discoveries and 
personal strengths that have produced great men, women, 
and achievements. The student researches the life of a great 
man or woman, writes, paints, draws, dramatizes, reproduces 
an outstanding achievement of a great person. 



ART 


6677.26 

6671.31 

6672.31 


HUMANITIES 


7186.10 

7187.10 

7188.10 

7189.10 

7181.10 

7182.10 


LANGUAGE 


5111.218 


ARTS 


5112.218 

5113.218 

5114.218 

5115.218 

5116.218 



MECHANICAL MAN 

The study of man and machine and their influence upon one 
another and society. The student identifies the effects of 
machine technology as related to man and his environment as 
he writes, paints, dramatizes, dances, constructs (any art 
form), develops a project expressing man's effect upon 
machine and machine's upon man, analyzes the influence of 
the machine upon society. 
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BUSINESS ENGLISH 

Business Grammar in Good T aste 

Spell It Right 

Business Speech 

Effective Business Reports 

Effective Business Letters 

BUSINESS MATHEMATICS 

Business Math Fundamentals 

The Math of Business 

CONSUMER ECONOMICS 

In the Market Place 

Taxes * 

Bull And Bear: The Stock Market 

Choosing Your Home 

Trustworthy Americans 

Buying A Car 

Protection For The Consumer 

TYPEWRITING 

ABCs of Typewriting 

The Typewriter and You 

Developing Typewriting Skill 

Basic Typewriting Review 

Personal Applications of Typewriting Skills . . . 

E-Z Way to Type 

Business Applications of Typewriting Skills . . . 

Vari-Typer 

Typing Business Reports, Outlines, and Manuscripts 

Intermediate Typewriting Skills 

Typewriting BrushUp 

Clerical Typewriting 

Typewriting Machines With Many Faces .... 

Advanced Clerical Typewriting . 

Advanced Typewriting Skill Building 

Medical Typewriting 

Statistical Typewriting 

Scientific and Technical Typewriting 

Legal Typewriting 

SHORTHAND 

Shorthand Theory ( I ntroductory) 

Introduction to Machine Shorthand Theory . . 
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Intensive Review of Shorthand Theory .... 
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Intensive Review of Machine Shorthand Theory . . . 

Shorthand Pre-Transcription 

Rapid Writing (Theory) 

Rapid Writing (Application) 

Shorthand Speedbuilding 

Shorthand Transcription 

Advanced Dictation and Transcription 

Office-Style Dictation and T ranscription 

Legal Dictation and Transcription 

Medical Dictation and Transcription 

Technical and Scientific Dictation and Transcription . 

BOOKKEEPING 

Introduction to Bookkeeping 

Special Journals and Ledgers 

Completing the Bookkeeping Cycle 

Special Bookkeeping Applications 

Data Processing in Bookkeeping 

Partnership Accounting 

Control Systems in Accounting 

Corporation Accounting 

Cost Accounting 

Special Accounting Applications 

GENERAL BUSINESS 

Our Business World 

Exploring Business Skills 

Department Store Office Experience 

Tell It As It Is 

People and Products on the Move 

Banking Services 

Preparation for Office Employment 

BUSINESS LAW 

The Law and the Establishment 

You and Your Security 

The " I ns" and "Outs" of Every day Contracts . . . . 

Legal Problems in Family Life 

Legal Responsibility 

Paper that Passes for Money 

OFFICE PRACTICE 

The Office in Action 
Receptionist Training 

OFFICE MACHINES 

Preview of Computational Machines 

Talking Machines 

Duplicating Processes 

Bookkeeping Machines 

Key-Driven Calculator 

Electric Calculators 

Adding Listing Machines (Ten-Key and Full-Key) . . 
Key Punch Operation 



ERIC 



38 

35 

34 

34 

35 

35 

36 

36 

36 

37 

37 

39 

39 

39 

40 

40 

40 

40 

41 

41 

41 

41 

41 

42 

42 

42 

42 

42 

43 

43 

43 

43 

43 

44 

44 

44 

44 

45 

45 

45 

45 

46 



FILING 



Filing and Finding 

RECORD KEEPING 

Welcome to Recordkeeping 

Money Records 

Dollars and Sense 

Payroll Records 

Both Sides of The Story-Buying and Selling 

dataprocessig 

Concepts of Business Data Processing . . 

The Office in Action 

Receptionist Training 

BUSINESS MANAGEMENT 

Small Business Management 

VOCATIONAL OFFICE EDUCATION 

Vocational Office Education No. 1 ... 

Vocational Office Education No. 2 ... 

Vocational Office Education No. 3 ... 

Vocational Office Education No. 4 ... 

COOPERATIVE EDUCATION 

Cooperative Business Education .... 

SALESMANSHIP AND MERCHANDISING 

Salesmanship 

Merchandising 

BUSINESS TRAINING IN SPANISH 

Spanish Shorthand— Theory 

Spanish Shorthand— Speedbuilding . . . 

Spanish Shorthand— Dictation 

and Transcription 

Spanish Business Communications . . . 

Spanish Office Procedures 
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SUBJECT AREA: BUSINESS EDUCATION 



ACCR. NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



BUSINESS 

EDUCATION 


5128.11 


LANGUAGE 


5114.131 


ARTS 


5115.146 

5116.149 


BUSINESS 

EDUCATION 


5128.12 


LANGUAGE 


5114.132 


ARTS 


5115.147 

5116.150 



BUSINESS 


5128.21 


EDUCATION 




LANGUAGE 


5114.145 


ARTS 


5115.160 




5116.163 




5174.05 



BUSINESS 


5128.31 


EDUCATION 




LANGUAGE 


5114.134 


ARTS 


5115.149 




5116.152 



BUSINESS GRAMMAR IN GOOD TASTE 

Equips students with the basic skill needed to apply 
grammar, punctuation, capitalization, abbreviations, and 
number style to simple business communications. 

SPELL IT RIGHT 

Designed to help students achieve a high level of skill in 
spelling as it applies to business occupations. The course 
includes spelling rules, special aids in spelling, vocabulary 
drills consisting of general and specialized terms related to all 
phases of office occupations. Includes use of the dictionary 
and similar resource materials. 

BUSINESS SPEECH 

Designed to help people in the business world. It includes 
preparing and delivering a speech and business situations 
requiring skill in speaking: sales techniques, committee and 
group discussion, conducting conferences and meetings, 
moderating programs, and oral reading of data, reports, 
minutes of meetings. Emphasis is on the methods to use 
preparing these forms of oral activities. Attention is given to 
pronunciation and vocabulary enabling the student to use 
language which is clear, graphic and persuasive. 

The student should have attained the objectives of Business 
Grammar in Good Taste prior to enrollment in this course. 

EFFECTIVE BUSINESS REPORTS 

Designed to provide students with the skill and knowledge 
needed to compose effective business reports, including 
format of a report, informal and formal reports, minutes of 
meetings, agenda, itineraries, news releases, etc. 

The student should have attained the objectives of Business 
Grammar in Good Taste, Spell It Right, and Typing Business 
Reports, Outlines, and Manuscripts prior to enrollment in 
this course. 
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AREA 



BUSINESS 

EDUCATION 

LANGUAGE 

ARTS 



BUSINESS 

EDUCATION 

MATH 



BUSINESS 

EDUCATION 

MATH 



BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



5128.41 

5114.136 

5115.151 

5116.154 



5283.01 

5283.01 



5283.11 

5283.11 



8737.01 



8738.01 



EFFECTIVE BUSINESS LETTERS 

A review of business letter parts, placement, and 
punctuation; a study of qualities of effective business letters; 
application in the composition of business letters: 
remittance, order, acknowledgment, general response, claim 
and adjustment, credit and collection, sales, employment, 
public relations, and social-business letters, announcements, 
and invitations. 

The student should have attained the objectives of Business 
Grammar in Good Taste, Spell It Right, and Typing Business 
Reports, Outlines, and Manuscripts prior to enrollment in 
this course. 

BUSINESS MATH FUNDAMENTALS 

Designed to reinforce skills in addition, subtraction, 
multiplication, division, percentages, decimals, fractions, 
whole and mixed numbers. 

THE MATH OF BUSINESS 

A fundamental review with emphasis on interest, markup, 
markdown, depreciation, discounts and commissions. The 
course includes shortcuts and rapid and mental calculations 
used in advanced business courses. The student should have 
attained the objectives of Business Math Fundamentals prior 
to enrollment in this course. 

SALESMANSHIP 

Serves students planning to be salesmen, as well as those 
interested in salesmanship from a consumer's point of view. 
A study of the general principles and techniques of selling, 
consideration of selling as a career, class discussions, oral and 
written reports, and "sales" talks. 

MERCHANDISING 

A study of the techniques for making goods and services 
available to the consumer, with emphasis on retailing; 
guidance information as well as training for beginning retail 
workers. Includes a study of distribution of merchandise 
from retailer to consumer; basic discussion of the functions 
of record keeping and planning; government regulation of 
distribution; and information on job opportunities, potential 
for advancement, and personal qualifications. 
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BUSINESS 
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BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 



ACCR. NO. 
FLA-DADE 



COURSE TITLE AND DESCRIPTION 



6463.01 

6765.03 



6463.02 

6463.02 



6463.03 

6448.13 

6446.17 

6473.04 



6463.04 

6764.02 



6463.05 



6463.06 



6463.07 



IN THE MARKET PLACE 

Focuses on comparison shopping, store etiquette, impulse 
buying, reading labels, specials, loss leaders, standards in 
relation to need, installment or cash costs. 

TAXES 

Explores questions of why we have taxes and how they 
benefit people; taxes at local, state and federal levels; 
property, sales, income, excise, inheritance. 

BULL AND BEAR: THE STOCK MARKET 

Designed to provide students with an understanding of how 
the stock market works. Content includes origin and types of 
stocks, market fluctuations, influence of government on the 
market, reading the financial pages of the newspapers, 
imaginary investments, relationship of industry and business 
to market activity, and occupational opportunities in the 
stock market. 

CHOOSING YOUR HOME 

Explore the choices available for selecting and financing a 
first home. Topics will include how people are housed, our 
heritage, housing values and their influence on behavior, 
types of housing available in the community, styles of 
architecture, buying vs. renting, and the factors to consider 
when building a home. 

TRUSTWORTHY AMERICANS 

The extent of credit in the United States, its effect on 
individuals, on the national economy, and on business; types 
of credit plans; sources of credit. 

BUYING A CAR 

New or used? dollar value according to need; operating costs; 
financing; insurance; maintenance; storage. 

PROTECTION FOR THE CONSUMER 

Federal and state regulation of industry operation and 
advertising; federal, state, and city agencies for consumer 
protection; private and business-sponsored organizations for 
consumer protection; education rights and responsibilities of 
the consumer. 
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ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7701.01 



7701.02 



7701.03 



7701.04 



7704.11 



A B CsOF TYPEWRITING 

Designed to help junior high school students master touch 
typewriting, use operative parts of the machine, develop 
acceptable techniques and work habits, learn to listen and 
follow instructions, do simple centering and tabulation 
problems, practice word division, and gain speed and 
accuracy in straight-copy typewriting. 

THE TYPEWRITER AND YOU 

The junior high student types postal cards, personal 
announcements, memorandums, personal notes, personal 
business letters, punctuation rules, envelopes, and learns the 
parts of letters, letter styles, folding of letters, proofreading 
and erasing. The student will also learn to compose at the 
typewriter. 

Students should have attained the objectives of A B Cs of 
Typewriting prior to enrollment in this course. 

DEVELOPING TYPEWRITING SKILL 

The junior high student types reports and themes, title pages, 
footnotes, bibliographies, carbon copies, headings, 
sub-headings, margins, pagination, and erasing. Emphasis is 
placed on speed and accuracy, the application of typewriting 
rules, and the advanced applications of typewriting skills. 

Students should have attained the objectives of A B Cs of 
Typewriting prior to enrollment in this course. 

BASIC TYPEWRITING REVIEW 

Designed as a review or reinforcement for junior high 
students who feel a need for additional help in mastering the 
basic skills required by a typist. 

Students should have attained the objectives of A B Cs of 
Typewriting prior to enrollment in this course. 

E-Z WAY TO TYPE 

This course provides a strong foundation on which vocational 
or personal typewriting can be built. The student will develop 
ability to operate the typewriter by touch, center material 
horizontally and vertically, type simple tabulation problems, 
divide words correctly, apply typewriting rules, use proper 
typewriting techniques, and follow directions. 
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SUBJECT AREA: BUSINESS EDUCATION 



ACCR. NO. 

AREA F LA-DAD E 

BUSINESS 7703.21 

EDUCATION 



BUSINESS 7704.21 

EDUCATION 



BUSINESS 7704.22 

EDUCATION 



BUSINESS 7704.31 

EDUCATION 



COURSE TITLE AND DESCRIPTION 

PERSONAL APPLICATIONS OF TYPEWRITING SKILLS 

For students interested in using typewriting for personal use. 
Includes memorandums, postal cards, announcements, 
manuscripts, reports, personal business letters, envelopes, 
punctuation styles, outlines, carbon copies, erasing 
techniques, proofreading symbols, rough draft typewriting 
and composing at the typewriter. 

Students should have attained the objectives of E-Z Way to 
Type prior to enrollment in this course. 

BUSINESS APPLICATIONS OF TYPEWRITING SKILLS 

For the student interested in typewriting for vocational use. 
Includes carbon copies, envelopes, postal cards, 
announcements, memorandums and all styles of business 
letters. Also includes activities such as proofreading, erasing, 
improvement of punctuation and capitalization skills, 
dictation and composition at the typewriter, and preparation 
of stencils and masters for duplication. 

Students should have attained the objectives of E-Z Way to 
Type prior to enrollment in this course. 

VARI-TYPER 

Individualized instruction for the student interested in 
learning to prepare material for reproduction. This is a 
specialized machine for automatic adjustment of margins; 
uses a variety of type styles. Typewriting speed is not 
required. 

The student should have attained the objectives of E-Z Way 
to Type prior to enrollment in this course. 

TYPING BUSINESS REPORTS, OUTLINES, AND 
MANUSCRIPTS 

Vocational preparation for typing business .reports, outlines, 
and manuscripts. Includes typing from rough drafts, using 
proofreading symbols, and setting up tabulated material with 
subheadings. 

The study should have attained the objectives of Business 
Applications of Typewriting Skills prior to enrollment in this 
course. 
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SUBJECT AREA: BUSINESS EDUCATION 



ACCR. NO. 
AREA F LA-DA DE 



BUSINESS 7704.41 

EDUCATION 



BUSINESS 7704.42 

EDUCATION 



BUSINESS 7705.11 

EDUCATION 



BUSINESS 7705.12 

EDUCATION 

INDUSTRIAL 5834.03 

ARTS 



BUSINESS 7705.21 

EDUCATION 



COURSE TITLE AND DESCRIPTION 



INTERMEDIATE TYPEWRITING SKILLS 

The student is expected to achieve minimum skill and 
knowledge needed for a beginning typist position. He will be 
able to apply these skills to production problems. Emphasis is 
placed on building speed and accuracy, and the introduction 
of office techniques. 

The student should have attained the objectives of Typing 
Business Reports, Outlines, and Manuscripts prior to 
enrollment in this course. 

TYPEWRITING BRUSH UP 

A review clinic for basic typing employability skills as a basis 
for further skill development. This course will be beneficial 
for students who have been trained in typewriting but have 
not used this skill recently. 

CLERICAL TYPEWRITING 

Continuation of skill development for greater occupational 
competency. Includes problems in typing advertising and 
news releases, agendas, minutes of meetings, schedules, 
tabulations with headings, sub headings and columns, 
itineraries, and financial statements. 

The student should have attained the objectives of 
Intermediate Typewriting Skills prior to enrollment in this 
course. 

TYPEWRITING MACHINES WITH MANY FACES 

The student operates three or more special typewriting 
machines: interchangeable type, non-movable carriage, 

proportional-space, automatic margin justification, automatic 
typewriters, composing machines, and others that may be 
available. 

The student should have attained the objectives of 
Intermediate Typewriting Skills prior to enrollment in this 
course. 

ADVANCED CLERICAL TYPEWRITING 

Practical application of typewriting skills to forms used in 
offices. Emphasis on speed and accuracy in applying 
typewriting skills to production problems. 

The student should have attained the objectives of Clerical 
T ypewriting prior to enrollment in this course. 
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SUBJECT AREA: BUSINESS EDUCATION 



ACCR. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



BUSINESS 7705.31 

EDUCATION 



BUSINESS 7705.32 

EDUCATION 



BUSINESS 7705.33 

EDUCATION 



BUSINESS 7705.34 

EDUCATION 



ADVANCED TYPEWRITING SKILL BUILDING 

For the student interested in obtaining high speed with 
control. Designed as a culminating course for any student 
who is taking typewriting for vocational use. Includes drills 
that will enable the student to prepare all types of business 
forms and reports with a high degree of speed and accuracy. 

The student should have attained the objectives of Advanced 
Clerical Typewriting prior to enrollment in this course. 

MEDICAL TYPEWRITING 

A course for the student interested in seeking employment as 
a medical records clerk in a medical office or a hospital. The 
course includes instruction enabling the student to prepare all 
types of medical forms and reports, spell and use medical 
terminology correctly, and transfer medical information from 
one form to another. 

The student should have attained the objectives of Advanced 
Clerical Typewriting prior to enrollment in this course. 

STATISTICAL TYPEWRITING 

A course enabling the student to qualify for employment as a 
typist whose duties include typewriting of tabulated material, 
tables, and special problems consisting mainly of numbers, as 
in insurance, accounting, or brokerage offices. 

The student should have attained the objectives of Advanced 
Clerical Typewriting prior to enrollment in this course. 

SCIENTIFIC AND TECHNICAL TYPEWRITING 

A course for the student who desires employment as a typist 
in a science-related office. Emphasis on rapid and correct 
typing of scientific expressions with correct spelling and use 
of scientific and technical terminology, as in electronics or 
marine science offices. 

The student should have attained the objectives of Advanced 
Clerical Typewriting prior to enrollment in this course. 
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SUBJECT AR EA: BUSINESS EDUCATION 



ACCR. NO. 

AREA FLA-DADE 

BUSINESS 7705.35 

EDUCATION 



BUSINESS 7735.01 

EDUCATION 



BUSINESS 7735.02 

EDUCATION 



BUSINESS 7706.11 

EDUCATION 



BUSINESS 7706.21 

EDUCATION 



COURSE TITLE AND DESCRIPTION 

LEGAL TYPEWRITING 

A course to help the student qualify for employment as a 
typist in a legal office. Instruction is given to enable the 
student to prepare all types of legal documents, spell and use 
legal terminology correctly, and transfer legal information 
from one document to another. 

The student should have attained the objective of Advanced 
Clerical Typewriting prior to enrollment in this course. 

RAPID WRITING (THEORY) 

The student will be introduced to the basic principles of a 
brief writing system based on the alphabet in preparation for 
abstracting notes from reading and listening. 

RAPID WRITING (APPLICATION) 

Designed to help the student make application of his skill in 
rapid writing. It includes an extension of basic principles and 
exercises in taking notes from readings and lectures and 
organizing material for research papers. 

The student should have attained the objectives of Rapid 
Writing (Theory) and either Developing Typewriting Skill or 
Personal Applications of Typewriting Skills prior to 
enrollment in this course. 

SHORTHAND THEORY (INTRODUCTORY) 

Symbolic manual shorthand in which the student reads and 
writes characters that represent sounds. This course includes 
reading from plates in the textbook, drill on basic brief 
forms, the formulation of characters in writing, transcription 
at the typewriter of isolated words and short phrases in the 
textbook, and oral spelling. 

The student should have attained the objectives of A B Cs of 
Typewriting or E-Z Way to Type prior to enrollment in this 
course. Average, or better, grades in English are important to 
success in Shorthand. 

SHORTHAND THEORY (INTERMEDIATE) 

A continuation of Introductory Shorthand Theory with 
further emphasis on vocabulary development, spelling and 
punctuation. The student will begin taking dictation on 
familiar material and transcribing his homework at the 
typewriter. 
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SUBJECT AREA: BUSINESS EDUCATION 



ACCR. NO. 

AREA FLA- DADE 



COURSE TITLE AND DESCRIPTION 



BUSINESS 7706.31 

EDUCATION 



BUSINESS 7706.32 

EDUCATION 



BUSINESS 7706.41 

EDUCATION 



BUSINESS 7707.11 

EDUCATION 



SHORTHAND DICTATION 

This course reinforces shorthand theory and emphasizes 
speed and accuracy in dictation and transcription at the 
typewriter from class-dictated, hut studied, material. 

The student should have attained the objectives of Shorthand 
Theory (Intermediate) and Business Applications of 
Typewriting Skills prior to enrollment in this course. 

INTENSIVE REVIEW OF SHORTHAND THEORY 

Designed for students who want to review shorthand theory, 
Introductory and Intermediate, to prepare for advanced 
courses. 

SHORTHAND PRE-TRANSCRIPTION 

A course to help students develop speed and accuracy in 
taking verbatim dictation with emphasis on combining 
typewriting and shorthand skills in transcription of new 
matter dictation. The course is prescribed for manual and 
machine shorthand students who will apply individual 
methods of taking dictation with typewritten copies as the 
finished product. 

The student should have attained the objectives of Shorthand 
Dictation or Machine Shorthand Dictation and Intermediate 
Typewriting Skills prior to enrollment in this course. 

SHORTHAND SPEEDBUILDING 

For manual or machine shorthand students to develop 
further the ability to construct outlines under stress of 
dictation at 80-100 words a minute; to increase the student s 
ability in spelling, punctuating, and in using proper grammar. 



BUSINESS 7707.21 

EDUCATION 



The student should have attained the objectives of Shorthand 
Pre-Transcription prior to enrollment in this course. 

SHORTHAND TRANSCRIPTION 

For manual or machine shorthand student to develop 
efficient transcription techniques for producing mailable 
copies with speed and accuracy. There is continued emphasis 
on vocabulary building, proofreading, and making neat 
corrections. 

The student should have attained the objectives of Shorthand 
Speed-Building and Advanced Clerical Typewriting prior to 
enrollment in this course. 
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SUBJECT AREA: BUSINESS EDUCATION 



AREA 



BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 



ACCR. NO. 

FLA -DADE COURSE TITLE A ND DESCRIPTION 



7707.31 ADVANCED DICTATION AND TRANSCRIPTION 

Further develops speed and accuracy in transcription; 
develops desirable personal traits and awareness of 
responsibility for proofreading and correcting errors before 
submitting typewritten transcripts for approval. 

The student should have attained the objectives of Shorthand 
Transcription prior to enrollment in this course. 



7707.41 OFFICE-STYLE DICTATION AND TRANSCRIPTION 

A specialized course in recording basic business terms in 
shorthand. An intensive practice in taking and transcribing 
dictation of materials related to a variety of business with a 
high degree of speed and accuracy. The course includes the 
spelling, pronunciation, and definitions of the most-used 
business terms, preparation of a variety of office forms, and 
the procedures and ethics of a good secretary. 

The student should have attained the objectives of Advanced 
Dictation and Transcription and The Office in Action prior 
to enrollment in this course. 



7707.42 LEGAL DICTATION AND TRANSCRIPTION 

Intensive practice in taking and transcribing dictation of 
materials related to the legal profession with a high degree of 
speed and accuracy. The course includes spelling, 
pronouncing, and defining the most-used legal terms and the 
procedures and ethics of the legal secretary. 

The student should have attained the objectives of Advanced 
Dictation and Transcription prior to enrollment in this 
course. 
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AREA 
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EDUCATION 



BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 
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ACCR. NO. 
F LA-DAD E 



7707.43 



7707.44 



7706.12 



7706.22 



COURSE TITLE AND DESCRIPTION 



MEDICAL DICTATION AND TRANSCRIPTION 

Intensive practice in taking and transcribing dictation of 
materials related to the medical profession with a high degree 
of speed and accuracy. Includes spelling, pronouncing, and 
defining the most-used medical terms, preparation of a 
variety of medical forms, and the procedures and ethics of 
the medical secretary. 

The student should have attained the objectives of Advanced 
Dictation and Transcription prior to enrollment in this 
course. 

TECHNICAL AND SCIENTIFIC DICTATION AND 
TRANSCRIPTION 

A specialized course in recording basic technical and 
scientific terms in shorthand. Intensive practice in taking and 
transcribing dictation materials related to these areas with a 
high degree of speed and accuracy. Includes spelling, 
pronouncing, and defining the most-used technical and 
scientific terms and the role and ethics of a good secretary. 

The student should have attained the objectives of Advanced 
Dictation and Transcription prior to enrollment in this 
course. 

INTRODUCTION TO MACHINE SHORTHAND THEORY 

Introduces the principles of expressing sounds by touch 
operation of a shorthand machine, practice in spelling, 
reading, and transcribing machine-recorded notes. 

The student should be enrolled in vocational typewriting. 
Average, or better, grades in English are important to success 
in Machine Shorthand. 

INTERMEDIATE MACHINE SHORTHAND THEORY 

A continuation of machine shorthand theory with emphasis 
on vocabulary development, spelling, punctuation, and 
application of current principles of grammar. 

The student should have attained the objectives of 
Introduction to Machine Shorthand Theory prior to 
enrollment in this course. 
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SUBJECT AREA: BUSINESS EDUCATION 



ACCR. NO. 

AREA FLA- DADE 



COURSE TITLE AND DESCRIPTION 



BUSINESS 7706.33 

EDUCATION 



BUSINESS 7706.34 

EDUCATION 



BUSINESS 7734.11 

EDUCATION 



BUSINESS 7734.22 

EDUCATION 

HOME AND 6765.01 

FAMILY 



BUSINESS 7734.31 

EDUCATION 



MACHINE SHORTHAND DICTATION 

Designed to reinforce machine shorthand theory with 
emphasis on taking dictation with speed and accuracy. 

The student should have attained the objectives of 
Intermediate Machine Shorhand Theory prior to enrollment 
in this course. 

INTENSIVE REVIEW OF MACHINE SHORTHAND 
THEORY 

Designed to review machine shorthand theory on an 
advanced basis for students who feel a need for further basic 
theory or additional skill building to prepare for advanced 
courses. 

The student should have attained the objectives of Machine 
Shorthand Dictation prior to enrollment in this course. 

WELCOME TO RECORDKEEPING 

Concentrates on the fundamentals of single-entry 
recordkeeping, filing procedures, verification of names and 
numbers, introduction to forms and ruling, and improvement 
of penmanship. 

The student should have attained the objectives of Business 
Math Fundamentals prior to enrollment in this course. 

DOLLARS AND SENSE 

The student plans the management of his or her money to get 
the most personal satisfaction from it. Includes influence of 
teen-age spending on the economy, understanding and 
keeping money records, developing skill in decision-making, 
and planning as a consumer. 

PAYROLL RECORDS 

Acquaints students with different types of payroll records 
and gives them experience in preparing time cards, using 
charts to figure taxes, making appropriate deductions, and 
completing records for government requirements. 

The student should have attained the objectives of Money 
Records prior to enrollment in this course. 
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SUBJECT AREA: BUSINESS EDUCATION 
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ACCR. NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



BUSINESS 7734.32 

EDUCATION 



BUSINESS 7708.11 

EDUCATION 



BUSINESS 7708.21 

EDUCATION 



BUSINESS 7708.31 

EDUCATION 



BOTH SIDES OF THE STORY-BUYING AND SELLING 

A study of records that deal with buying and selling at retail 
and wholesale levels. Includes invoices, statements, charge 
sales, cash sales, sales tax, and returns. 

The student should have attained the objectives on Money 
Records prior to enrollment in this course. 

INTRODUCTION TO BOOKKEEPING 

Beginning a double-entry bookkeeping system: assets, 
liabilities, and capital; expenses and income; balance sheet 
and income statements; journalizing and posting; trial balance 
and post-closing trial balance; 6-column worksheet; closing 
entries; ruling and balancing accour ;s. Students who have not 
maintained a C or above average are encouraged to enroll in 
Recordkeeping. 

SPECIAL JOURNALS AND LEDGERS 

Designed to help students develop competence in the use of 
special journals and ledgers. Emphasis on cash receipts, cash 
payments, general, purchases, and sales journals. Includes 
returns, discounts, etc. Students will begin a practice set 
involving special journals and ledgers. 

The student should have attained the objectives of 
Introduction to Bookkeeping prior to enrollment in this 
course. 

COMPLETING THE BOOKKEEPING CYCLE 

Preparation of payroll records, 8-column worksheet with 
adjustments (figuring income or loss, inventory and prepaid 
expenses), analyzing net profit or loss, financial reports from 
the worksheet, adjusting entries. Completion of the practice 
set started in the preceding course. 

The student should have attained the objectives of Special 
Journals and Ledgers prior to enrollment in this course. It is 
recommended that the student attain the objectives of 
Welcome to Recordkeeping and Payroll Records prior to 
enrollment in this course. 
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SUBJECT AREA: BUSINESS EDUCATION 



ACCR. NO. 

AREA FLA- DADE 



COURSE TITLE AND DESCRIPTION 



BUSINESS 7708.41 

EDUCATION 



BUSINESS 7708.42 

EDUCATION 



BUSINESS 7709.11 

EDUCATION 



BUSINESS 7709.21 

EDUCATION 






SPECIAL BOOKKEEPING APPLICATIONS 

Various methods of handling, paying and recording taxes; 
fixed assets and their disposal; depreciation; losses due to bad 
debts; various types of notes; and accrued interest and 
expense. 

The student should have attained the objectives of 

Completing the Bookkeeping Cycle prior to enrollment in 
this course. 

DATA PROCESSING IN BOOKKEEPING 

Introduction to manual data processing including pegboard, 
bookkeeping machines, automated data processing, 
tabulating systems, and electric computer systems. 

The student should have attained the objectives of 

Completing the Bookkeeping Cycle prior to enrollment in 
this course. It is recommended that the student attained the 
objectives of Introduction to Data Processing prior to 
enrollment in this course. 

PARTNERSHIP ACCOUNTING 

Provides students with an understanding of the financial 
activities of partnerships, division of income or loss, fiscal 
period reports, and federal income taxes. 

Students complete a partnership practice set. 

Student should have attained the objectives of Special 
Bookkeeping Applications prior to enrollment in this course. 

CONTROL SYSTEMS IN ACCOUNTING 

Prepares the student to maintain voucher systems, inventory 
and budgetary controls, includes notes, drafts, and business 
taxes. 

The student should have attained the objectives of 
Partnership Accounting prior to enrollment in this course. 
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SUBJECT AREA: BUSINESS EDUCATION 



ACCR. NO. 

AREA FLA- DADE 



COURSE TITLE AND DESCRIPTION 



BUSINESS 7709.31 

EDUCATION 



BUSINESS 7709.41 

EDUCATION 



BUSINESS 7709.42 

EDUCATION 



BUSINESS 7711.01 

EDUCATION 



BUSINESS 7713.11 

EDUCATION 



CORPORATION ACCOUNTING 

Students develop an understanding of the organization of 
corporations, corporate stock and bond transactions, fiscal 
reports, income tax returns, and dividends. Students also 
analyze financial statements and complete a corporation 
practice set. 

The student should have attained the objectives of Control 
Svstems in Accounting prior to enrollment in this course. 

COST ACCOUNTING 

Provides students with an understanding of cost accounting 
principles and procedures and sufficient background for 
applying factors of cost accounting to service and 
manufacturing businesses. Emphasis on overhead, materials, 
goods in process and finished goods. Students complete a 
practice set for a manufacturing or similar business. 

The student should have attained the objectives of Control 
Systems in Accounting prior to enrollment in this course. 

SPECIAL ACCOUNTING APPLICATIONS 

Sophisticated accounting procedures dealing with 
installment, C. O. D., and consignment sales; unit inventory 
control; electronic data processing; and the use of the 
computer for control. An appropriate practice set is 
recommended. 

The student should have attained the objectives of Control 
Systems in Accounting prior to enrollment in this course. 

OUR BUSINESS WORLD 

An overview of the business world in which we live; 
characteristics of our free enterprise system (includes concept 
of profits); satisfaction of our wants and needs through 
production and distribution of goods and services; die 
organization of businesses (sole proprietorship, partnership, 
corporation, cooperative); effect of business activities on 
economic growth (includes use of natural resources and 
labor-management relations). 

EXPLORING BUSINESS SKILLS 

Acquaints students with shorthand, bookkeeping, 
salesmanship and office machines (where available) for the 
purpose of self-realization of aptitudes. 
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. SUBJECT AREA: BUSINESS EDUCATION 



AREA 



BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 

LANGUAGE 

ARTS 



ACCR. NO. 

FLA- DADE COURSE Tl TLE AND DESCRIPTION 



7713.12 



7713.13 



7713.14 



7713.15 



7713.50 

5113.133 

5114.138 

5115.153 

5116.156 



DEPARTMENT STORE OFFICE EXPERIENCE 

Simulated store office work, preparation for early 
employment or for further study in retailing, clerical 
recordkeeping, sales procedures, office responsibilities, and 
human relations. 

The student should have attained the objectives of Exploring 
Business Skills prior to enrollment in this course. 

TELL IT AS IT IS 

Designed to acquaint the student with the methods and art of 
business communication through oral, written, and visual 
means, including telephone techniques, letters, telegrams, 
telefax, posters, memos, and interpretation of business charts 
and graphs. 

PEOPLE AND PRODUCTS ON THE MOVE 

A study of the advantages and costs of various methods of 
travel and transportation for an individual, a businessman, 
and a product. Includes time tables, shipping tables, maps, 
itineraries, reservations; transporation by auto, bus, train, 
plane, ship, truck, pipeline. 

BANKING SERVICES 

A course that gives students an insight into the personal and 
business services that banks provide. The course includes 
savings and checking acccunts, loans, trusts, safety deposit 
facilities, etc. 

It is recommended that the student attain the objectives of 
Money and Banking prior to enrollment in this course. 

PREPARATION FOR OFFICE EMPLOYMENT 

A study of office employment opportunities in the local area 
and of the changing nature of employment and 
unemployment; types of office jobs and their requirements; 
steps for acquirrq necessary skills; evaluation of personality 
characteristics ' Jed for getting along with others in the 
working world; steps for securing a job (locating sources of 
information about jobs, writing a letter of application and a 
personal data sheet, preparing for employment tests and 
interviews, completing application forms); and an analysis of 
basic skills for civil service employment. 

It is recommended that the student also attain the objectives 
of As Others See You (Home and Family Ed. No. 6763.04). 
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SUBJECT AREA: BUSINESS EDUCATION 



ACCR. NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



BUSINESS 7715.01 

EDUCATION 



BUSINESS 7715.02 

EDUCATION 



BUSINESS 7715.11 

EDUCATION 



BUSINESS 7715.21 

EDUCATION 



BUSINESS 7715.22 

EDUCATION 



THE LAW AND THE ESTABLISHMENT 

An overview of the organization and operation of types of 
courts, the making of laws, the influence of administrative 
acts and of individuals on legal procedures; includes laws 
concerning property, civil disobedience, employment, and 
vehicles. 

YOU AND YOUR SECURITY 

The risks and realities of provisions for financial protection 
and future security; discusses the law and how it protects the 
individual; the contribution of state and federal governments 
to the rights and security of citizens; insurance: auto, life, 
health and accident, and income; investment for future 
security. 

THE "INS" AND "OUTS" OF EVERYDAY CONTRACTS 

A summary course, to be used as the basis for any future 
topics in the business law area, covering the valid essentials of 
enforceable contracts. 

LEGAL PROBLEMS IN FAMILY LIFE 

Acquaints students with the legal responsibilities connected 
with the family; relates these responsibilities to the laws of 
Florida; includes the relationship of laws to marriage, 
purchase or rental of homes, debts, wills, and estates. 

The student should have attained the objectives of The "Ins" 
and "Outs" of Everyday Contracts prior to enrollment in this 
course. 

LEGAL RESPONSIBILITY 

Responsibility of the individual as it relates to others in 
regard to sales, warranties, employment, contracts, bailments, 
and agency relationships. 

The student should have attained the objectives of The "Ins" 
and "Outs" of Everyday Contracts prior to enrollment in this 
course. 



SUBJECT AREA: LUSINESS EDUCATION 



ACCR. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



BUSINESS 7715.31 

EDUCATION 



BUSINESS 7718.01 

EDUCATION 



BUSINESS 7718.02 

EDUCATION 



BUSINESS 7718.03 

EDUCATION 



PAPER THAT PASSES FOR MONEY 

Various kinds of papers (negotiable instruments) which are 
used in our economy to facilitate the circulation of funds for 
individuals and businesses. 

The student should have attained the objectives of The "Ins" 
and "Outs" of Everyday Contracts and Banking Services 
prior to enrollment in this course. 

PREVIEW OF COMPUTATIONAL MACHINES 

Acquaints students with the ten-key and full-key 
adding-listing machines; key-driven, rotary, printing, and 
electronic calculators, and any other computational machines 
that may be available in the school laboratory; however, 
there must be a minimum of four different types of 
computational machines. Emphasis is placed on basic 
operating procedures, use of special keys, and problems 
involving addition, subtraction, multiplication, and division. 

The student should have attained the objectives of Business 
Math Fundamentals prior to enrollment in this course. 

TALKING MACHINES 

For students who desire special skills in the use of 

telephones, switchboards, intercoms, dictating machines, tape 
recorders, automatic answering services, and any special voice 
machines available in the school that do not require 
typewriters. Emphasis is placed on input. 

DUPLICATING PROCESSES 

For students who desire special skills in the use of 

reproducing equipment. The special duplicating processes will 
include spirit, stencil, and electric copier. Microfilm and 
other processes will be studied. The student will use lettering 
devices, templates, and free-form drawing or tracing on 
stencils and masters. Typewriting skill is not required. 

For in-depth training in offset, Graphic Arts (Industrial Arts 
No. 5833.02) is recommended. 



SUBJECT AREA: BUSINESS EDUCATION 



ACCR. NO. 

AREA FLA- DADE 



COURSE TITLE AND DESCRIPTION 



BUSINESS 7718.04 

EDUCATION 



BUSINESS 7718.05 

EDUCATION 



BUSINESS 7718.06 

EDUCATION 



BUSINESS 7718.07 

EDUCATION 



BUSINESS 7733.01 

EDUCATION 



BOOKKEEPING MACHINES 

Students will use bookkeeping machines to make postings to 
accounts receivable, accounts payable, payroll, and other 
special applications for which the machine is suitable. 

The student should have attained the objectives of Preview of 
Computational Machines and Completing the Bookkeeping 
Cycle prior to enrollment in this course. 

KEY-DRIVEN CALCULATOR 

Designed to help students develop occupational proficiency 
in the use of the key-driven calculator to solve special 
business problems. 

The student should have attained the objectives of Preview of 
Computational Machines prior to enrollment in this course. 

ELECTRIC CALCULATORS 

Students will use printing, rotary, and electronic calculators 
to solve special business problems with occupational 
proficiency. 

The student should have attained the objectives of Preview of 
Computational Machines prior to enrollment in this course. 

ADDING-LISTING MACHINES (TEN-KEY AND 
FULL-KEY) 

Students will develop mastery of the ten-key and full-key 
adding-listing machines in solving special business problems. 

The student should have attained the objectives of Preview of 
Computational Machines prior to enrollment in this course. 

FILING AND FINDING 

All aspects of filing using alphabetic, subject, numeric, 
geographic, chronological systems. Includes organization and 
management of filing systems. 

The student shoud have attained the objectives of E-Z Way to 
Type or The Typewriter and You prior to enrollment in this 
course. 
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SUBJECT AREA: BUSINESS EDUCATION 



AREA 



BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 



BUSINESS 

EDUCATION 



BUSINESS 
EDUCATION 
FOREIGN 
LANGUAGE 
SPANISH S 



BUSINESS 
EDUCATION 
FOREIGN 
LANGUAGE 
SPANISH S 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7716.11 



7716.12 



7718.08 



7707.12 

7506.00 

7509.79 



7707.22 

7506.00 

7509.80 



THE OFFICE IN ACTION 

Provides students with an opportunity to apply acquired 
skills to various simulated office jobs. 

The student should have attained the objectives of Preview of 
Computational Machines, Talking Machines, Duplicating 
Processes, Filing and Finding, and Advanced Clerical 
Typewriting prior to enrollment in this course. 

RECEPTIONIST TRAINING 

For students desiring knowledge and skill needed to perform 
basic reception duties. Includes instructions on handling 
telephone calls, petty cash, and simple typing jobs; making 
telephone calls, travel arrangements, and appointments; and 
receiving visitors. 

The student should have attained the objectives of Filing and 
Finding and Personal Development and Human Relations 
prior to enrollment in this course. 

KEYPUNCH OPERATION 

Develops job-entry skills for position as key-punch operator. 
Good typing skills required. 

The student should have attained the objectives of 
Intermediate Typewriting Skills prior to enrollment in this 
course. 

SPANISH SHORTHAND-THEORY 

Integration of English shorthand skills with Spanish 
shorthand characters. Emphasis on Spanish brief forms, 
phrases, and abbreviations. 

The student should have attained the objectives of Shorthand 
Dictation, Shorthand Pre-Transcription, and a third level 
course in Spanish prior to enrollment in this course. 

SPANISH SHORTHAND-SPEEDBUILDING 

Development of rapid writing skills with emphasis on 
spelling, vocabulary, Spanish business terms, punctuation, 
capitalization, and use of reference materials. 

The student should have attained the objectives of Spanish 
Shorthand-Theory prior to enrollment in this course. 



SUBJECT AREA: BUSINESS EDUCATION 



ACCR. NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



BUSINESS 7707.32 

EDUCATION 

FOREIGN 7506.00 

LANGUAGE 

SPANISH S 7509.81 



BUSINESS 5128.32 

EDUCATION 

FOREIGN 7506.00 

LANGUAGE 

SPANISH S 7509.82 



BUSINESS 7716.21 

EDUCATION 

FOREIGN 7506.00 

LANGUAGE 

SPANISH S 7509.83 



BUSINESS 7743.01 

EDUCATION 



BUSINESS 7743.02 

EDUCATION 



SPANISH SHORTHAND-DICTATION AND 
TRANSCRIPTION 

Application of skills and knowledge in transcribing Spanish 
dictation. The student will be able to distinguish between the 
proper term to be used in the translation and the mere 
verbatim translation of the written material. Includes related 
inquiry into opportunity for employment and the ethics of 
the secretary. 

The student should have attained the objectives of Spanish 
Shorthand— Speedbuilding prior to enrollment in this course. 

SPANISH BUSINESS COMMUNICATIONS 

Emphasis on all types of communications currently used in 
Latin American business. Includes parts and styles of business 
letters and the preparation of various types of business 
communications, including letters, telegrams, and 
memorandums. 

The student should have attained the objectives of Effective 
Business Reports prior to enrollment in this course. 

SPANISH OFFICE PROCEDURES 

Equips students with a knowledge of Spanish office 
procedures and other skills and attitudes required of bilingual 
secretaries. The student should have attained the objectives 
of The Office in Action prior to enrollment in this course. 

CONCEPTS OF BUSINESS DATA PROCESSING 

Familiarizes students with manual and mechanical data 
processing terminology, the cycle, the basic operations, and 
their relationship to these two systems; includes a 

familiarization with the various devices, equipment, media, 
and typical business applications for each system. 

MODERN BUSINESS DATA PROCESSING 

Familiarizes students with punched*card and electronic data 
processing terminology, the cycle, the basic operations, and 
their relationship to these two systems; includes a 

familiarization with the various devices, equipment, media, 
and typical business applications for each system; also 
includes introduction to languages used in data processing. 

The student should have attained the objectives of Concepts 
of Business Data Processing prior to enrollment in this 
course. 




47 

uo 



SUBJECT AREA: BUSINESS EDUCATION 





ACCR. NO. 




AREA 


FLA-DADE 


COURSE TITLE AND DESCRIPTION 


BUSINESS 

EDUCATION 


7739.11 


SMALL BUSINESS MANAGEMENT 

Decisions involved in starting a business: organization, 
location, housing and equipment layout, financing; type of 
operation— manufacturing, selling, service, purchasing, 
merchandising, production, promotion, marketing, 
transportation, credit and collection, personnel; government 
relationships; survival factors. 


BUSINESS 

EDUCATION 


7749.01 

7749.02 

7749.03 

7749.04 


VOCATIONAL OFFICE EDUCATION 
Course descriptions in the process of development. 


BUSINESS 

EDUCATION 


7725.01 


COOPERATIVE BUSINESS EDUCATION 
Refer to COOPERATIVE listing 


BUSINESS 

EDUCATION 


7734.21 


MONEY RECORDS 



Students develop the ability to prepare receipt* and vouchers, 
complete sales slips and credit slips, count and wrap money, 
prove cash, figure employee discounts, and determine 
refunds. Includes use of the autograph and cash registers and 
any other machines requiring the preparation of money 
records. 

The student should have attained the objectives of Welcome 
to Recordkeeping prior to enrollment in this course. 



VOCATIONAL PROGRAMS AND COURSES 



DIVERSIFIED EDUCATION: WORK EXPERIENCE 

2—3 units 

The Work Experience Program (WEP) is preventive, individualized and preparatory. It encourages 
staying in school; it is geared to individual student needs; it involves students in employment-finding 
procedures, employee-employer relationship discussions and on-the-job experience. 

In the junior high school each student receives a minimum of three hours on-the-job training and 
four hours of classroom instruction. In the senior high, he receives four hours of classroom 
instruction and four hours on-the-job training. Each student in the WEP is eligible for placement in 
jobs that meet federal, state and local employment laws. Job placement is based on individual 
interest and ability. 

DIVERSIFIED EDUCATION: DIVERSIFIED COOPERATIVE TRAINING 

Grades 11,12 
2—3 units 

Employment will be offered in community and industrial establishments of the student s choice. In 
the junior year, two hours of related classroom instruction is offered by the teacher-coordinator 
together with supervised on-the-job training. In the senior year, the student continues his on-the-job 
training and takes one hour of related classroom instruction in addition to the other courses 
necessary for graduation. 

BUSINESS EDUCATION: COOPERATIVE BUSINESS EDUCATION 

Grade 12 
2—4 units 

A one-year program designed for the senior student wishing to pursue a career in an office 
occupation and receive supervised on-the-job training. CBE students are scheduled a minimum of 
two periods each day with the teacher-coordinator and receive CBE related studies and Business 
English. An additional business subject is required. Where facilities permit, the the CBE student 
takes Shorthand 2, Clerical Office Practice or Bookkeeping 2 with the teacher-coordinator during 
the third hour. English or mathematics taught by the CBE coordinator will fulfill graduation 
requirements upon approval from the principal. 

DISTRIBUTIVE EDUCATION: MARKETING AND DISTRIBUTION 

These courses may be elected by any student who expresses an interest in them. They will be taught 
as elective courses by the Distributive Education teacher-coordinator and are reeommended for 
those students who wish to pursue a career in sales and/or marketing. 

DISTRIBUTIVE EDUCATION: COOPERATIVE DISTRIBUTIVE EDUCATION I & II 

Grades 1 1, 12 
2—3 units 

A two-year program designed for the student interested in pursuing a career in sales and/or 
marketing. The student is placed in a distributive occupation and receives suoervised on-the-job 
training as part of his or her regular high school education. One or two hours daily related classroom 
instruction is offered in 11th and 12th grades by the teacher-coordinator. One or more quinmester 
courses in marketing and distribution is recommended before entry into the Cooperative Program. 
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HEALTH-RELATED TECHNOLOGY: HEALTH SERVICE AIDE 



These courses may be elected by any student who expresses an interest in them. They will be 
taught by the Cooperative Health Occupations teacher-coordinator and are recommended for those 
students who wish tc pursue a career in a health related occupation and/or enter the Cooperative 
Health Occupation Education Program. 

HEALTH-RELATED TECHNOLOGY: COOPERATIVE HEALTH OCCUPATION EDUCATION 

Grade 12 
3 units 

A one-year program designed to provide the student with the knowledge and skills necessary to 
function as a nonprofessional employee in a health-related occupation. Student will obtain 
supervised on-the-job training at regular beginning wages and receive related classroom instruction 
with the teacher-coordinator two hours daily. It is recommended that the student take at least one 
quinmester Health Service Aide course before entering the program. 

TECHNICAL EDUCATION: DATA PROCESSING TECHNOLOGY 

(Pre-Technical) 

Grades 9, 10, 11, 12 

These courses are open to any student who expresses an interest in them. The skills and knowledge 
taught are necessary for anyone who wishes to continue his education in Data Processing 
Technology. A knowledge of typing, office machines, and office procedures, including bookkeeping 
is desirable but not mandatory. 

INDUSTRIAL EDUCATION: ELECTRONICS 

Grades 10, 11, 12 

The courses in this area are designed for the student who wishes to pursue a career in an electronics 
field. The one-hour preparatory courses in 10th grade (Electricity-Electronics, Alternating Current 
Fundamentals, Electro-Mechanics) are taught in conjunction with the Industrial Arts Department. 
Math for Electronics is a vocational course which is taken before entering the Industrial Electronics 
program. 

The Vocational Industrial Electronics courses are offered in three-hour blocks in the 11th and 12th 
grades with the opportunity to work in a cooperative plan in the 12th grade. 

INDUSTRIAL EDUCATION: AVIATION EDUCATION 

Grades 10, 11, 12 

Students attending any senior high school may be enrolled in the shop classes held at the George T. 
Baker Aviation School. All classes meet for three hours a day at the Aviation School in this 
three-year program. Students may enter at any grade level after ninth grade. 



SUBJECT AREA: DIVERSIFIED EDUCATION: WORK EXPERIENCE 



ACCR. NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



WORK 8769.01 

EXPER’ENCE 8769.06 



WORK 8769.02 

EXPERIENCE 



WORK 8769.03 

EXPERIENCE 



WORK 8769.04 

EXPERIENCE 



WORK 8769.05 

EXPERIENCE (optional) 



WORK 8769.07 

EXPERIENCE 



WORK 8769.08 

EXPERIENCE 



SHWP— INTRODUCTION TO THE WORK EXPERIENCE 
PROGRAM 

An explanation and understanding of the goals, advantages, 
requirements and the generally accepted standards for 
becoming successful employees. 

JHWP— THE LAW AND THE WORLD OF WORK 

Acquaints students with the laws related to employment, the 
wide variety of occupations available to them upon 
completion of certain requirements, and the general 
characteristics of desirable employee. 

JHWP— EMPLOYER-EMPLOYEE RELATIONSHIPS 

Designed to make students aware of those things necessary 
for developing good employer-employee relationships as well 
as the need for growth and development on his job. 

J HWP — MONEY MANAGEMENT AND SOCIAL 
INVOLVEMENT 

Focuses on making the students aware of the need for 
personal social involvements, the need for self-appraisal and 
the importance of wise money management. 

JHWP— A CAREER CHOICE FOR THE INDIVIDUAL 
STUDENT 

A choice of one of the many vocational programs offered in 
Dade County would be made during this quinmester. Plans 
are worked out with the Coordinator. 

SHWP- YOU AND YOUR OCCUPATION 

Acquaints students with the various career and occupational 
opportunities available to them and the requirements 
necessary for becoming a desirable employee. 

SHWP— GETTING YOUR MONEY'S WORTH 

Provides an opportunity for students to gain practical 
application in the wise use of money management, and the 
knowledge of the American economic system. 



SUBJECT AREA: DIVERSIFIED EDUCATION: WORK EXPERIENCE 



AREA 



WORK 

EXPERIENCE 



WORK 

EXPERIENCE 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



8769.09 SHWP— OUTLOOK FOR THE FUTURE 

Designed to help students improve self concepts, set goals for 
the future, and acquaint them with various avenues for 
advancement or promotions on the present jobs. It serves as a 
vehicle for exploring future occupational choices. 

8769.10 SHWP— OCCUPATIONAL EXPLORATIONS 

Serves as a pre-employment period designed to acquaint 
students with the myriad of occupations included in the 
world of work. Students observe employers on the job, or 
undertake different work activities in order to increase their 
understanding of various occupations. Students have the 
opportunity to enroll in courses that can increase their skills 
and abilities so that they may be better qualified for the 
world of work. 



SUBJECT AREA: DIVERSIFIED EDUCATION: DIVERSIFIED COOPERATIVE TRAINING 



AREA 



DCT 



DCT 



DCT 

CHOE 



DCT 



DCT 

DE 

CBE 

CHOE 



DCT 



ACCR. NO. 
FLA-DADE 



COURSE TITLE AND DESCRIPTION 



8753.01 



8753.02 



8753.03 

8009.03 



8753.04 



8753.05 

8727.05 

7725.06 

8009.06 



8754.01 



ORIENTATION AND JOB READINESS 

Introduces the vocational cooperative student to the history 
and concepts of vocational cooperative education. The steps 
necessary in preparation for applying for a job are discussed 
and practiced. 

EMPLOYER-EMPLOYEE RELATIONS AND 
PERSONALITY DEVELOPMENT 

Explains the role and responsibilities of the employer and 
employee in the success of the job and the business. The 
student is shown the need for developing his own personality 
and its importance in relationship to social and business 
situations. 

BUDGETING, PERSONAL AND BUSINESS FINANCE 

Focuses on the determining of income and expenditures and 
setting up of a working budget for the student's needs. The 
importance of understanding personal and business finance, 
such as insurance, social security, income tax, and 
mathematics for office and distributive situations is 
emphasized. 

ORAL AND WRITTEN COMMUNICATIONS FOR 
BUSINESS 

Explores the use of informational materials relating to the 
telephone, telegraph, and other communication instruments. 
The student is introduced to business forms and letters, and 
the importance of proper grammar and correct spelling in the 
business world. Correct delivery techniques of speech are 
practiced. 

VOCATIONAL COOPERATIVE EDUCATION FOR THE 
FULL-TIME STUDENT 

Permits the cooperative student who has completed four 
quinmesters of vocational cooperative training to work 
full-time with ^n individual training plan to be developed 
between the coordinator, the training sponsor, and the 
student. 

EXPLORING INDIVIDUAL OCCUPATIONAL INTERESTS 

An overview of occupations in business and industry to help 
the DCT student in developing attitudes and abilities for 
success. 



SUBJECT AREA: DIVERSIFIED EDUCATION: DIVERSIFIED COOPERATIVE TRAINING 



AREA 


ACCR. NO. 
FLA-DADE 


COURSE TITLE AND DESCRIPTION 


DCT 


8754.02 


OCCUPATIONAL SKILLS 


DCT 


8754.03 


The development and understanding of the techniques and 
skills needed for the specific occupations of the DCT student. 

INDIVIDUAL PERSONAL DEVELOPMENT AS IT 


DCT 


8754.04 


RELATES TO THE OCCUPATION 

A planned correlated program for the DCT student putting 
theory into practice on an individual basis. 

PREPARING THE OCCUPATIONAL MONOGRAPH 






Completion of the DCT student project tying his 
occupational efforts into a written report which includes the 
nature of his work, personal competencies, advantages, 
disadvantages, compensation and special requirements. 
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SUBJECT AREA: BUSINESS EDUCATION: COOPERATIVE BUSINESS EDUCATION 



ACC/7. NO. 

AREA FLA- DADE 



COURSE TITLE AND DESCRIPTION 



CBE 



CBE 

CHOE 



CBE 



CBE 



CBE 



CBE 

CDE 

CHOE 

DCT 



7725.01 LOOKING INTO THE WORLD OF BUSINESS 

Orientation in Cooperative Vocational Education; philosophy 
and history of vocational education; daily forms for CBE; 
club organization; and parliamentary procedure. 

7725.02 RELATING TO ENVIRONMENT 

8009.04 

Environment in school, business, and outside relationships; 
' good grooming; social skills; personality development; 

employer-employee relationships; and job finding and job 
success. 

7725.03 EXPLORING MONEY, TAXES AND INSURANCE 

The CBE student explores money, taxes and insurance, 
individual budgeting, social security, unemployment 
insurance, workmen's compensation, income tax, all types of 
insurance, and money and banking. 

7725.04 REINFORCING. COMMUNICATIONS AND CLERICAL 
TECHNIQUES 

The CBE Student reinforces his communications and clerical 
techniques, telephone, telegraph, and other types of 
communication media; brushup on mathematics; filing; and 
occupational monograph. 

7725.05 DEVELOPING CLERICAL, BUSINESS AND ORAL 
COMMUNICATION SKILLS 

The CBE student develops clerical, business, and oral 
communication skills, complete clerical brushup; general 
brushup information relating to recordkeeping, payroll, etc. 
oral communication in public speaking. 

7725.06 VOCATIONAL COOPERATIVE EDUCATION FOR THE 

8727.05 FULL-TIME STUDENT 
8009 06 

8753.05 The cooperative student who has completed four quinmesters 
of vocational cooperative training is permitted to work 
full-time with an individual training plan to be developed 
between the coordinator, the training sponsor, and the 
student. 
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SUBJECT AREA: BUSINESS EDUCATION: COOPERATIVE BUSINESS EDUCATION 



AREA 


ACCR. NO. 
FLA-DADE 


COURSE TITLE AND DESCRIPTION 


CBE 

LANGUAGE 

ARTS 


7725.07 

5116.164 


DEVELOPING THE ART OF COMMUNICATION 

Reading, listening, comprehension, use of the dictionary. 
Vocabulary related to parliamentary procedure, vocational 
education, and business management. 


CBE 

LANGUAGE 

ARTS 


7725.08 

5116.165 


REINFORCING HIS KNOWLEDGE OF GRAMMAR 

Complete grammar brushup. Vocabulary relating to 
personality development, office relationships, job finding and 
job success. 


CBE 

LANGUAGE 

ARTS 


7725.09 

5116.166 


REVIEWING CAPITALIZATION AND PUNCTUATION, 
AND DEVELOPING A RESEARCH PAPER 

Complete review of capitalization, punctuation, abbreviation 
and the use of figures; fine points of writing; developing a 
research paper. Vocabulary related to budgeting, insurance, 
money and banking. 


CBE 

LANGUAGE 

ARTS 


7725.10 

5116.167 


DEVELOPING WRITTEN BUSINESS COMMUNICATIONS 

Complete coverage of all types of written business 
communications; original letter composition. Vocabulary 
related to business letters, communications media, 
mathematics and filing. 


CBE 

LANGUAGE 

ARTS 


7725.11 

5116.167 


EXPLORING LITERATURE AND PRACTICING ORAL 
COMMUNICATION 

Literature, both ancient and modern; speaking in the business 
world; oral periodical reports on business. Vocabulary related 
to clerical, general business, record keeping, payroll, etc. 



SUBJECT AREA: DISTRIBUTIVE EDUCATION: MARKETING AND DISTRIBUTION 



AREA 

DE 

DE 

MATH 

DE 

DE 



ERLC 



ACCR. NO. 
FLA-DADE 



COURSE TITLE AND DESCRIPTION 



8726.01 



8726.02 

5214.91 



8726.03 



8726.04 



EXPLORING CAREERS IN MARKETING AND 
DISTRIBUTION 

Surveys distributive occupations in the South Florida area. 
This course is designed to interest students initially in careers 
in Marketing and Distribution. 

DISTRIBUTIVE MATH AND RECORDKEEPING 

Teaches? the basic skills of distributive math and 
recordkeeping which are basic requirements for 
employability. 

COMMUNICATION SKILLS RELATING TO MARKETING 
AND DISTRIBUTION 

Presents to the student broader meaning and understanding 
of communications in the business world necessary for 
employability. 

PSYCHOLOGY AND HUMAN RELATIONS IN THE 
DISTRIBUTIVE WORLD 

Develops the social skills necessary in the business world 
relating to employer-employee, employee-employee, and 
employee-consumer relationships. 
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SUBJECT AREA: DISTRIBUTIVE EDUCATION: COOPERATIVE DISTRIBUTIVE EDUCATION I 





ACC/7. NO. 




AREA 


F LA-DAD E 


COURSE TITLE AND DESCRIPTION 


CDE 


8727.01 


PREPARING FOR THE JOB AND SALESMANSHIP 
TRAINING 

Designed to prepare CDE students for the job and to teach 
them the skill, attitudes and techniques of selling. 
Application writing, job interview and job placement are 
stressed. 


CDE 


8727.02 


ADVERTISING, LAYOUT AND DISPLAY 

Acquaints CDE students with the purpose and scope of 
advertising and sales promotion with emphasis on developing 
competencies in technical skills in this area. 


CDE 


8727.03 


ORGANIZATION OF A SMALL BUSINESS 

Leads the CDE student to an understanding of the nature of 
different business organizations including economics, finance 
and location. 


CDE 


8727.04 


BUSINESS MANAGEMENT 

The organization, operation and control of a business 
including government regulations influencing management 
decisions. 


CDE 


8727.05 


VOCATIONAL COOPERATIVE EDUCATION FOR THE 


DE 


8727.05 


FULL-TIME STUDENT 


CBE 


7725.06 




CHOE 


8009.06 


Permits the cooperative student who has completed four 
quinmesters of vocational cooperative training to work 
full-time with an individual training plan to be developed 
between the coordinator, the training sponsor, and the 
student. 



SUBJECT AREA: DISTRIBUTIVE EDUCATION: COOPERATIVE DISTRIBUTIVE EDUCATION II 



AREA 

CDE 

CDE 

CDE 

CDE 



O 

ERIC 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



8728.01 



8728.02 



8728.03 



8728.04 



CDE-MERCHANDISING LABORATORY 

Designed to help the student attain his career objective 
through the development of individual skills and 
competencies involving the CDE student with the training 
sponsor and the coordinator, and relating to a particular 
product or service. 

AREA OF DISTRIBUTION LABORATORY 

Affords the CDE student experience in research, selection 
and organization of information for practical use in one area 
or phase of marketing, such as super market operation, 
regional shopping areas or an activity within one of these 
broad areas, such as fashion, credit, personnel and 
advertising. 

STUDIES IN MARKETING LABORATORY 

Studies in marketing are conducted by the individual CDE 
students in the following areas: department store 

merchandising, specialty store merchandising, food industry, 
home furnishings industry, variety store merchandising, and 
service industry. Students select the area of study based on 
their career objective, conduct an investigation and prepare a 
documental report. 

CREATIVE MARKETING LABORATORY 

The CDE students as a group complete an activity or research 
project which results in a measurable improvement in the 
economy of the local community, state and/or nation by 
finding new markets for local products, promoting the 
community's resources, increasing sales developing better 
services or any other like improvement. The students through 
their cooperative efforts grow and develop in their 
understanding of the marketing concept. 
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SUBJECT AREA: HEALTH-RELATED TECHNOLOGY: HEALTH SERVICE AIDE 



AREA 

HSA 

HSA 

HSA 

HSA 

HSA 



O 

ERIC 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



8007.01 MAINTAINING FITNESS IN AN AFFLUENT SOCIETY 

Includes the study of dangers of alcohol, smoking, drug 
abuse, obesity and the problems of declining physical fitness 
in our present society. Good health habits and exercise will 
be included. 

8007.02 SAFETY AND SURVIVAL 

Includes safety, first aid, disaster and care of disaster 
patients. Common emergency procedures and medical self 
help will be included. 

8007.03 HUMAN ECOLOGY AND THE HEALTH DANGERS 

Includes communicable diseases, prevention of diseases, and 
the optimal environment (pure food, water, air, waste, 
disposal methods, pesticides, radioactivity and the effects the 
laws governing each one has on our lives). 

8007.04 BASIC SKILLS FOR HEALTH OCCUPATIONS 

Development of selected skills common to many health 
occupations. Course will include fundamental and 
manipulative skills of basic nurse aide. 

8007.05 SURVEY OF THE HEALTH SERVICE FIELD 

Explores preparation needed, job opportunities, salaries and 
fringe benefits for health occupations. Activities include 
guest speakers, field trips to a variety of health agencies, 
student conducted studies, interviews with various health 
personnel with oral reports on many job opportunities. 
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SUBJECT AREA- HEALTH-RELATED TECHNOLOGY: COOPERATIVE HEALTH 

OCCUPATION EDUCATION 



ACC/7. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



CHOE 



CHOE 



CHOE 

DCT 



CHOE 

CBE 



CHOE 



CHOE 

DE 

CBE 

CHO 



8009.01 



8009.02 



8009.03 

8753.03 



8009.04 

7725.02 



8009.05 



8009.06 

8727.05 

7725.06 

8009.06 



THE COOPERATIVE STUDENT DEVELOPS HIS SCHOOL 
AND CAREER GOALS 

Introduces the cooperative health student to the goals 
expected in the course, school and job requirements, work 
forms, and an overview of the health career field. 
Organization of the cooperative education club and 
parliamentary procedure are included. Job opportunities and 
skills analysis are emphasized. 

PHYSICAL ADDICTIONS AND THE EFFECTS ON THE 
PERSONALITY 

A study of alcohol, drugs, tobacco, and any addiction that 
would affect the body as a whole. The concept of individual 
worth and handling of stress, anxieties and defense 
mechanisms will be included. 

BUDGETING, PERSONAL AND BUSINESS FINANCE 

Includes budgeting, money management, banking insurance, 
loans and installment buying, and the cost and practice of 
good grooming. It will also include social security and income 
tax laws. 

THE COOPERATIVE STUDENT RELATES TO HIS 
ENVIRONMENT 

Explores environment in school, business and outside 
relationships, good grooming, social skills, personality 
development, employer-employee relationships, and job 
finding and job success. 

OPPORTUNITIES IN HEALTH SERVICE OCCUPATIONS 

Includes philosophy of the health field, advantages and 
disadvantages of health careers, compensations, nature of the 
work, and an occupational monograph on a specific health 
career. 

VOCATIONAL COOPERATIVE EDUCATION FOR THE 
FULL-TIME STUDENT 

Permits the cooperative student who has completed four 
quinmesters of vocational cooperative training to work 
full-time with an individual training plan to be developed 
between the coordinator, the training sponsor, and the 
student. 
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SUBJECT AREA: HEALTH-RELATED TECHNOLOGY: COOPERATIVE HEALTH 

OCCUPATION EDUCATION 

ACCR. NO. 

AREA FLA-DADE COURSE TITLE AND DESCRIPTION 



CHOE 8008.01 



CHOE 



CHOE 



CHOE 



CHOE 



8008.02 



8008.03 



8008.04 



8008.05 

(optional) 



FEATURES OF THE HEALTH SERVICE ENVIRONMENT 

Includes orientation to community health agencies, 
institutional health team, office health team, students as a 
health team member and preparation for health occupations. 
The laboratory experiments will include fundamental 
observational and manipulative skills. 

BODY STRUCTURE AND FUNCTION 

Includes organization, composition and all the systems of the 
body. Laboratory experiments related to first aid will be 
covered. 

THE LIFE SPAN 

A study of the growing years, reproductive years, general 
factors influencing human development, and diseases related 
to the different life spans and manners of dealing with them. 

INTRODUCTION TO ILLNESS CONDITIONS 

Explores role of public health in disease control, history of 
disease, famous people involved in solving of disease, causes, 
techniques to determine presence of disease, treatments and 
defenses against disease. 

RELATED TERMINOLOGY 

Includes medical-dental terminology, medical-dental word 
elements, basic vocabulary and common medical 
abbreviations. 




'/S V-S 



62 



SUBJECT AREA: TECHNICAL EDUCATION: DATA PROCESSING TECHNOLOGY 

(PRE-TECHNICAL) 



ACCR. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



DATA TK 8120.01 



DATA TK 8120.02 



DATA TK 8120.03 



DATA TK 8120.04 



DATA TK 8120.05 



KEYPUNCH AND VERIFIER 

A historical introduction or review of data processing is 
given. The students are then introduced to the Hollerith 
Code, Data Processing vocabulary, operation of the IBM 024, 
026, and 029 keypunches, and the 056-059 card verifier. 

SORTER AND ADVANCED KEYPUNCH 

Keypunching principles are reviewed. The student then learns 
to operate the sorter in all modes of operation including 
alpha sorting, numeric sorting, block sorting, selection, and 
other sorting techniques. The student also masters the 
keypunches with more advanced material under job 
conditions. 

COLLA T OR OPERATION 

The student will learn operations of the collator and the 
principles of control panel wiring. 

UNIT RECORD EQUIPMENT 

Punch card principles are reviewed. The student then learns 
the purpose, operation, and principles of the following 
machines: Interpreter, Reproducing Punch, Accounting 

Machine, Verifier, Calculators, Sorter, and Collator. 

INTRODUCTION TO COMPUTER PROGRAMMING 

Data processing principles are reviewed. The student then 
learns flowcharting techniques, logic principles, machine 
description, various memory/storage devices, binary 
arithmetic, and input/output devices. 
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SUBJECT AREA: INDUSTRIAL EDUCATION: ELECTRONICS 



AREA 



ELECTRONICS 

INDUSTRIAL 

ARTS 



ELECTRONICS 

INDUSTRIAL 

ARTS 



ELECTRONICS 

INDUSTRIAL 

ARTS 



ELECTRONICS 

MATH 



ELECTRONICS 



ACCR. NO. 

F LA-DAD E COURSE TITLE AND DESCRIPTION 



9323.01 

5823.01 



9323.02 

5823.03 



9323.03 

5823.04 



9323.04 

5214.90 



9325.01 



FUNDAMENTALS OF ELECTRICITY AND 
ELECTRONICS 

Provides an exploratory experience in the field of electricity 
and electronics. The student will be able to answer the 
following: What is electricity? How is electricity produced? 
How is electricity distributed? How is electricity used? 

ALTERNATING CURRENT FUNDAMENTALS 

Experimentation in and experiences with wave generation 
R/C, L/C, phase relationships and AC measurements. They 
will receive practical application through the design and 
construction of a power supply unit. 

The student will be able to display mastery of the skills and 
fundamentals indicated in Electricity in Action prior to en try 
into this course of study. 

ELECTRO-MECHANICS 

An in-depth study of rotating (motor, generators alternators) 
electrical devices and their control circuitry. Some emphasis 
on consumer product, but heavy emphasis on the associated 
controlling devices. 

The student will be able to display mastery of the 
fudamentals and skills indicated in Fundamentals of 
Electricity and Electronics 9323.01 prior to entry into this 
course of study. 

MATH FOR ELECTRONICS 

Designed for the student interested in the preparing for 
vocational electronics and related fields of electricity. It 
contains units in slide rule, powers of 10, basic algebra, basic 
trigonometry related to vector analysis, and logarithims 
related to decibels. 

BASIC ELECTRICAL CONCEPTS AND DC CIRCUITS 

This 3-hour block of study includes elementary physics of 
electricity, electrical terms and units, measurements, ohms 
law, magnetism, meters, and DC circuit analysis. 
Comprehensive laboratory experiments relating to ihe text 
material will be covered. 



SUBJECT AREA: INDUSTRIAL EDUCATION: ELECTRONICS 



AREA 

ELECTRONICS 

ELECTRONICS 

ELECTRONICS 

ELECTRONICS 

ELECTRONICS 

ELECTRONICS 



O 

ERLC 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



9325.02 DC— CIRCUITS AND INTRODUCTION TO AC 

This 3-hour block of study includes batteries, inductance, 
capacitance, AC principles, vectors and phase rejationships, 
inductive and capacitive reactance and impedance. 

Comprehensive laboratory experiments relating to the text 
material will be covered. 

9325.03 AC— CIRCUIT ANALYSIS AND INTRODUCTION TO 

VACUUM TUBES 

This 3-hour block of study includes AC circuit analysis, series 
and parallel resonance, transformers, vacuum tube 

fundamentals, diodes, triodes, tetrodes, pentodes, beam 
power, multigrid and special purpose tubes. The laboratory 
experiments relating to the text material will be covered. 

9325.04 SEMICONDUCTORS (4) 

This 3-hour block of study includes semiconductor 
fundamentals, diodes, triodes, tetrodes, power and special 
purpose transistors, interpreting specifications for vacuum 
tubes and semiconductors. The laboratory experiments 

relating to the text material will be covered. 

9325.05 INDEPENDENT STUDY IN ELECTRONICS 

A study course open to any student who desires to specialize 
in one particular area of electronics upon approval of his 
instructor. 

9327.01 BASIC ELECTRONIC CIRCUITS 

This 3-hour block of study includes electrical and electronic 
fundamentals, introduction to radio circuits and systems, 
power supply circuits, mathematics for amplifier circuits, 
basic amplifiers, transducers, and oscillators. The laboratory 
experiments relating to the text material will be covered. 

9327.02 BASIC ELECTRONIC SYSTEMS 

This 3-hour block of study includes radio frequency 
amplifiers, AM and FM transmitters, antennas and 
transmission lines, AM receivers, and comparison of AM and 
FM. The laboratory experiments relating to the text material 
will be covered. 
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SUBJECT AREA: INDUSTRIAL EDUCATION : ELECTRONICS 



ACCR. NO. 

AREA FLA-DADE COURSE TITLE AND DESCRIPTION 



ELECTRONICS 9327.03 ADVANCED ELECTRONIC SYSTEMS I 

This 3-hour block of study includes FM receivers, transistor 
circuits and systems, single sideband systems, trouble 
shooting, FCC license preparation, high frequency 
techniques, Nonsinusoidal waves and special oscillators. The 
laboratory experiments relating to the text material will be 
covered. 

ELECTRONICS 9327.04 ADVANCED ELECTRONIC SYSTEMS II 

This 3-hour block of study includes wave shaping, limiters, 
clamping circuits, counters, sweep circuits, special power 
supplies, test equipment, advanced transistor circuits, and TV 
transmission and reception. The laboratory experiments 
relating to the text material will be covered. 
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SUBJECT AREA: INDUSTRIAL EDUCATION: AVIATION MECHANICS 



ACCR. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



AVIATION 9073.01 

MECHANICS 



AVIATION 9073.02 

MECHANICS 



AVIATION 9073.03 

MECHANICS 



AVIATION 9073.04 

MECHANICS 



AVIATION 9065.01 

MECHANICS 



AIRCRAFT MATERIALS, PROCESSES, CLEANING AND 
CORROSION CONTROL 

The main objective of this course is to familiarize the 
beginning students with the basic concepts common to 
aircraft materials and process. Included are the requirements 
of proper cleaning and corrosion control as outlined by the 
Federal Aviation Agency. 

AIRCRAFT GROUND OPERATION, SERVICING, FLUID 
LINES AND FITTINGS, MECHANICS PRIVILEGES AND 
LIMITATIONS, AND MAINTENANCE PUBLICATIONS, 
FORMS AND RECORDS 

A basic course in the aircraft maintenance technician 
program, providing a foundation in the proper ground 
operation and servicing of aircraft, the fabrication of fluid 
lines and fittings, and Federal Aviation Agency requirements 
for mechanics, privileges and limitations, maintenance forms 
and records, and the use of maintenance publications. 

AIRCRAFT WEIGHT AND BALANCE WITH 
MATHEMATICS AND SHOP DRAWING. 

A basic course in the aircraft maintenance technician 
program, providing a foundation in aircraft weight and 
balance control and computation. Basic shop drawing 
techniques including lettering, geometric construction, 
orthographic and pictorical sketching and drawing. Review of 
basic mathematics is emphasized in the course. 

BASIC ELECTRICITY WITH PHYSICS 

A basic course in the aircraft maintenance technician 
program, providing a foundation in the proper ground 
operation and servicing of A/C, the fabrication of fluid lines 
and fittings, and Federal Aviation Agency requirements for 
mechanics. Privileges and limitations, maintenance forms and 
records, and.the use of maintenance publications. 

AIRCRAFT WOOD STRUCTURES, COVERING AND 
FINISHING METHODS 

A study of related and manipulated aricraft wood structures 
with emphasis on the F.A.A. requirements, such as 
identification of defects on wood samples, defining terms 
used on wood structure, inspecting wood structure, servicing 
and repair of wo.*d structure. Includes fabric cover, selecting 
and applying fabric and plastic covering material, inspecting 
testing and repairing fabric. Identifying and selecting aircraft 
finish materials, such as dope and paint, application and 
inspecting finish and identifying defects on finished materials 
is also covered. 
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SUBJECT AREA: INDUSTRIAL EDUCATION: AVIATION MECHANICS 



AREA 



AVIATION 

MECHANICS 



AVIATION 

MECHANICS 



AVIATION 

MECHANICS 



AVIATION 

MECHANICS 



AVIATION 

MECHANICS 



AVIATION 

MECHANICS 



O 

ERIC 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



9065.02 



9065.03 



9065.04 



9067.01 



9067.02 



9067.03 



AIRFRAME ASSEMBLY, RIGGING AND INSPECTION 

To familiarize the student with the manipulative skills and 
basic knowledge concerning airframe assembly, rigging and 
inspection in accordance with F.A.A. regulations. 

AIRCRAFT WELDING AND SHEETMETAL 

STRUCTURES I 

A foundation course in aircraft welding and sheetmetal 
techniques. Emphasis is on the proper use of tools, repair and 
fabrication methods used in aircraft maintenance. Particular 
attention is given to Federal Aviation Agency requirements. 

AIRCRAFT WELDING AND SHEETMETAL 

STRUCTURES II 

An advanced course in welding and sheetmetal techniques. 
Emphasis is on the perfection of skills in welding and 
sheetmetal repair and fabrication techniques. Repairs on 
aircraft structures of various types are utilized to advance 
skills and provide a variety of experiences. 

AIRCRAFT FUEL, HYDRAULIC AND PNEUMATIC 
SYSTEMS 

To familiarize the student with the operation, inspection and 
repair of aircraft fuel systems— hydraulic and pneumatic. 

AIRCRAFT LANDING GEAR, ICE AND RAIN CONTROL 
SYSTEMS 

To familiarize the student with the operation, inspection and 
repair of the aircraft landing gear, ice and rain control 
systems. 

AIRCRAFT ELECTRICAL SYSTEMS 

Designed for high school students who are entering their third 
year of instruction in aviation mechanics. Objective is to 
familiarize the student with manipulative and related 
information concerning all phases of electricity as used in 
aircraft electrical systems. 
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SUBJECT AREA: INDUSTRIAL EDUCATION: AVIATION MECHANICS 



ACCR. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



AVIATION 9067.04 

MECHANICS 



AVIATION 9055.01 

MECHANICS 



AVIATION 9055.02 

MECHANICS 



AVIATION 9055.03 

MECHANICS 



AVIATION 9055.04 

MECHANICS 



AVIATION 9057.01 

MECHANICS 



AIRCRAFT INSTRUMENT, FIRE PROTECTION, 
WARNING, COMMUNICATION, NAVIGATION AND 
CABIN ATMOSPHERE CONTROL SYSTEMS 

To familiarize the student with manipulative skills and 
theoretical knowledge concerning aircraft instrument 
systems, such as major flight and engine instruments; fire 
protection and fire fighting systems; warning, communication 
and navigation systems; aircraft cabin control systems, such 
y as heating and pressurization in accordance to Federal 
Aviation Agency (F.A.A.) standards. 

OVERHAUL, INSPECTION AND REPAIR OF 
RECIPROCATING ENGINES I 

Basic theory of reciprocating aircraft engine design, 
construction and operation. Special emphasis is placed on 
inspection, repair, and overhaul requirements and practices. 

OVERHAUL, INSPECTION AND REPAIR OF 
RECIPROCATING ENGINES II 

A continuation of course 9055.01 with emphasis on the 
practical application of theories presented. 

TURBINE ENGINE THEORY AND ENGINE INSPECTION 

A foundation in the principles of operation, design and 
construction of various turbine engines. Consideration is also 
given to engine accessories, systems and inspection 
techniques. 

INSTALLATION, REMOVAL AND INSPECTION OF 
RECIPROCATING ENGINES 

Training experiences providing skills in the use of tools and 
procedures for the installation, removal and inspection of 
reciprocating engines. Manufacturer' > -' manuals are utilized in 
all practical applications to insure the use of correct tools and 
procedures for adjusting, timing and inspecting reciprocating 
engines. 

AIRCRAFT PROPELLERS AND COOLING SYSTEMS 

A foundation course in the theory of operation of various 
aircraft propellers and cooling systems. Special emphasis is on 
maintenance and troubleshooting techniques. 
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SUBJECT AREA: INDUSTRIAL EDUCATION: AVIATION MECHANICS 



AREA 



AVIATION 

MECHANICS 



AVIATION 

MECHANICS 



AVIATION 

MECHANICS 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



9057.02 AIRCRAFT FUEL, FUEL METERING, INDUCTION AND 
EXHAUST SYSTEMS 

A foundation course in the theory of operation of various 
fuel systems, fuel metering, induction system, and exhaust 
systems components. Emphasizes troubleshooting, 
maintenance and repair methods. 

9057.03 AIRCRAFT ENGINE IGNITION AND INSTRUMENT 
SYSTEMS 

A foundation course in aircraft magnetos and engine ignition 
and instrument systems. Troubleshooting and maintenance 
procedures are emphasized. 

9057.04 AIRCRAFT ENGINE ELECTRICAL, FIRE PROTECTION 
AND LUBRICATION SYSTEMS 



A foundation course in aircraft engine electrical systems 
including starters, generators, and regulators. Engine fire 
protection and lubrication are also included. 



INDEX 



FOREIGN LANGUAGE 

Spanish— SP— Language Arts For Native Speakers 



Visiting Central and South America 

Stories of Yesterday and T oday 

What do you Think? 

Through Love and Adventure 

Say What You Mean 

The World Around Us 

Friendly Letters 

Short Stories and Fables 

Mystery and Adventure 

Is This What You Mean? 

How Well Can You Listen 

Do You Know What It Is? 

Speaking and Writing: An Art 

What's Your Line? Hobbies 

Do You Read Me? 

Understanding One Another 

Story Telling 

Facts anc! People: Where to Find Them . . . 

Face to Face 

"Selling" a Book • • 

20th Century Latin American Short Stories 
Romanticism in Latin America ....... 

Latin American Poetry Throughout History 
Debating a Subject in Round Table Discussions 

The Birth of Spanish 

The Beginnings of the Spanish Theater .... 
The Spanish Theater in the Twentieth Century 
The Spanish Novel in The Twentieth Century . 

Are You Tuned In? 

The Nature of Spanish . 

Biographical Studies of Famous Latin Americans 

Spanish in the Business World 

Latin American Heritage 

Media Analysis 

News in Spanish 

Transferring the Skills 

Read On 

Vernacular Watchdog 

Fiesta 

Stepping Into the Seventies 

Language and Nationality 

Humor In The Spanish Theater 

Love and Patriotism in Cuban Poetry . . . . 
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SUBJECT AREA: FOREIGN LANGUAGE 
FRENCH COURSES LEVELS l-ll 

7523 - 1 

7524 - 11 
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SUBJECT AREA: FOREIGN LANGUAGE 



FRENCH COURSES LEVELS III— IV 

7525- French III 

7526- French IV 

7527- French V 



LE FRANCAIS 
VIVANT I 

7525.21 



LE FRANCAIS 
VIVANT II 

7525.22 



LE FRANCAIS 
VIVANT III 

7525.23 
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SUBJECT AREA: FOREIGN LANGUAGE 
FRENCH COURSES LEVEL V 

7526— IV 

7527— V 
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SUBJECT AREA: FOREIGN LANGUAGE 
SPANISH COURSES LEVEL I 

7503 - 1 

7504 - 11 





VOCATIONAL 

SPANISH 

7504.21 



BUEN VIAJE II 
7504.22 



O 

ERLC 

imiflaffHHaoaa 




SUBJECT AREA: FOREIGN LANGUAGE 
SPANISH COURSES LEVEL ll-lll 

7504- 11 

7505- 111 

7506- IV 
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SUBJECT AREA: FOREIGN LANGUAGE 



SPANISH COURSES LEVELS IV-V 



7 506- IV 

7507— V 




GREAT 
WRITERS II 
7507.06 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 



FRENCH 

GERMAN 

ITALIAN 

LATIN 

SPANISH 

LANGUAGE 

ARTS 



FRENCH 



ACCR. NO. 
FLA-DADE 



7523.05 

7533.05 

7528.05 
7513.09 

7503.05 

5114.94 

5115.94 

5116.94 

7523.11 

7500.02 

7510.02 



FRENCH 7523.12 



FRENCH 7523.01 



COURSE TITLE AND DESCRIPTION 



THE RELATIONSHIP OF LANGUAGES 

Wheie do languages come froni? See the relationship between 
Latin and English while improving the knowledge of your 
mother tongue. Find out why the speakers of Spanish, 
Portuguese, Italian, and French, are called "Latins”. This 
course clarifies grammatical organization of the languages. 



SAY IT IN FRENCH 

A conversational course for the student who would like to 
learn some French but who is uncertain about his desire to 
pursue its formal study. Topics to be explored are basic 
greetings, school and classroom vocabulary, numbers 0-100, 
days of the week, months of the year, weather, time, the 
family, colors, French songs, and French games. No emphasis 
is given to the written language. 

BON VOYAGE I— FRENCH FOR THE TRAVELER 

An introductory conversational course oriented to the 
potential traveler. It may be used as a follow up to 7523.1 1, 
Say It in French or, if the student is particularly gifted, he 
may be able to succeed in this with no previous contact with 
the French language. Emphasis will be on oral control of 
useful everyday expressions, such as those used for passing 
through customs, securing transportation from the airport to 
the hotel, requesting a room, ordering food, making 
purchases, and visiting places of interest in Paris. 

LE FRAN£AIS COU RANT-CONTEMPORARY 
FRENCH-1 

An opportunity to learn to speak contemporary French from 
the beginning through short dialogs based on everyday 
teenage experiences. Systematic treatment of pronunciation 
is designed to thoroughly familiarize the student with the 
sounds of French. Emphasis will be on up to date vocabulary 
with present tense, affirmative and negative, of some verbs, 
asking and answering questions, telling time, and counting. 
This is the first quin of the standard academic program. 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

FRENCH 



FRENCH 



FRENCH 



FRENCH 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7523.02 LE F R ANQA I S CGURANT-CONTEMPORARY 

F RENCH-II 

The student talks about movies and lunch, manipulates 
variations on these subjects and learns the vocabulary relative 
to the family, home, transportation, and foods. Emphasis will 
be on the present tense of avoir, faire, alter, concept of 
gender and number, commands and possession. A gradual 
increase in reading and writing activities will be basic to 
course development. French will be the language used in the 
class. 

7523.03 LE FRANCAIS C OU R ANT-CO NTEMPO R AR Y 

FRENCH— II I 

Conversation centering around shopping and getting 
acquainted with typical French personalities, as well as the 
weather and months of the year. The student will begin to 
know "la belle France" through reading and writing 
activities. Structures will include present tense of regular ir 
and re verbs, agreement of adjectives, and some direct object 
pronouns. French will be the language used in the class. 

7523.04 LE FRANCAIS COURANT-CONTEMPORARY 

FRENCH-IV 

Interaction with a real French speaking teenager and a quick 
tour of Paris. Additional vocabulary items will include names 
of countries, nationalities, and languages. Structural elements 
studied will include the irregular verbs dormir, lire, dire and 
e'crire, further agreement of adjectives, and possessive 
adjectives. Longer narratives and writing of more complicated 
exercises will be included. 

7524.01 LE FRANCIS COU R ANT-COMTEMPORARY 

FRENCH-V 

Conversation with a friend about everything learned to date. 
Completes the basic numbering system and reviews 
previously learned structures. New structural items will 
include the present tense of the irregular verbs vouloir, 
pouvoir, and venir, adjectives preceding the noun, object 
pronouns, and demonstrative adjectives. Emphasis will be 
placed on reading and writing skills. 



SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA FLA- DADE 



COURSE TITLE AND DESCRIPTION 



FRENCH 7524.02 



FRENCH 7524.21 



FRENCH 7524.22 



FRENCH 7524.23 



LE FRANQAIS COU R ANT-COMTEMPO R AR Y 
FRENCH— VI 

Conversational topics permit the student to review his 
summer vacation. Principal elements cf structure are 
expressions of quantity, more pronouns including those used 
independently of the verbs and "y" and "en , the passe 
compose, agreement of the past participles and the irregular 
present tense of prendre. Through his readings the student 
will renew his acquaintance with typical French personalities. 
Writing activities include sentence expansion and paragraph 
rewriting. French will be the language used in the class. 

LE FRAN^AIS MODERNE— I 

Conversation centers on young people and their infraction of 
the "law". Students will review all previously learned 
structures. New items include the present tense of regular ir 
verbs, the present tense of the irregular verbs lire, dire, ecrire, 
mettre, object pronouns, and the passe compose with avoir. 
Reading and writing skills are further expanded. 

Success in this course will be assured if the courses in the 
7523 series or their equivalents have been controlled. French 
will be the language of the class. 

LE FRAN£AIS MODERNE— II 

Shopping, meeting a train, and discussing vacation plans 
comprise the conversation. The main structural elements to 
be studied are the passe compose of etre and of some 
irregular avoir verbs, the irregular present tense of sortir and 
venir, demonstrative adjectives and adjectives, regular and 
irregular which precede the noun. French will be the language 
used in the class. 

LE FRAN^AIS MODERNE— III 

The student manipulates language relative to outdoor 
activities and the celebrating of special holidays. Points of 
structure to be presented are reflexive verbs, commands, 
some stem changing— er verbs in the present tense, stress 
pronouns, the present and the passe compose of the irregular 
verbs vouloir, pouvoir, and savior and the pronouns y and en. 
Longer reading selections and new types of writing exercises 
will be included. French will be the language used in the 
class. 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

FRENCH 



FRENCH 



FRENCH 

FRENCH 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7524.24 LE FRAN^AIS MODERNE— IV 

The student will become aware of the Basque culture and life 
in a typical French lycee. Emphasis will be on structural 
items including formation and use of the imperfect tense, 
certain relative and interrogative pronouns, the order of 
object pronouns before en, and the irregular verb connaitre. 
The culturally oriented reading selections are more varied and 
writing exercises become more and more important. French 
will be the language used in the class. 

7524.11 BON VOYAGE II 

A further development of conversation designed for the 
American student/traveler. Where to go to see a real fashion 
show, hew to call the doctor, how to explain a traffic 
problem to the officer are examples of course topics. 

A solid understanding of the 7523 courses or their 
equivalents would provide needed background or this could 
be an alternate to a 7524 quin. 

7524.12 EN FRANCE 

This is a conversational course based on films on modern 
France as a basis for conversational activities. 

The student who has controlled 7524.23 will succeed in this 
course, or perhaps he will prefer this as an alternate to 
7524.33 or 7524.24. 

7525.14 ADVANCED FRENCH REFRESHER 

7526.11 

Designed for the college bound student who wishes an 
intensive review of the essential elements of French grammar. 
Vocabulary will be increased through varied reading and 
conversational activities. Attention will be given to individual 
student problem areas. Third and fourth year students who 
desire to place well imcollege will find this quin profitable. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

FRENCH 



FRENCH 

FRENCH 



FRENCH 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7525.21 LE FRAN$AiS VIVANT I 

Reading about and discussion of the contrast between 
prehistoric cave paintings and the excitement of Paris, "Ville 
Lumiere". The student explores the many facets of this 
2,000 year old city from the cathedral of Notre Dame to the 
famous Quartier Latin. Principal elements of structure 
include the future tense, object pronouns, and savoir vs 
connaitre. French will be the language of the class. 

The student who has controlled the content of the 7524 
courses or their equivalents experiences success in this course. 

7525.22 LE FRANQAIS VIVANT II 

Reading and conversation relative to homes in various 
geographic areas of France, a religious festival, and the 
famous French bicycle race, the Tour de France. Main 
structural items are more stem changing and irregular verbs, 
the conditional tense and si clauses, the formation of present 
subjunctive and some of its use. French will be the language 
used in the class. 

7525.23 LE FRAN£AIS VIVANT III 

The complexities of telephoning and causeway driving in 
France make up the topics of reading and conversation. 
Structure drill and oral work predominates as the student 
learns to use the subjunctive mood as French speakers do. 
The last part of this quin will be spent in reading modern 
up-to-date short stories dealing with a variety of subjects such 
as a space voyage to Mars, a search for buried treasure, and a 
bizarre jewelry theft. French will be the language of the 
classroom. 

7525.24 LE FRAN^AIS VIVANT IV 

Reading about and discussing hilarious and heart warming 
experiences of teenagers in school. Grammar items include 
verbs of perception plus the infinitive or a qui clause, faire 
plus the infinitive, en plus the present participle, and 
comparisons of equality and Inequality. French will be the 
language used in the class. 



SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



FRENCH 7526.21 



FRENCH 7526.22 



FRENCH 7526.23 



FRENCH 7526.24 



LE FRANgAIS VIVANT V 

The reading centers on a small imaginary provincial town and 
the events which destroy its tranquility. After a thorough 
review of previously learned structure new items will be 
presented including superlatives of adjectives and adverbs, 
complex and simple forms of interrogative words plus quel 
and lequel. 

French will be the language used in class. This quin is 
designed for students who have mastered the skills described 
in the 7525 courses or their equivalents. 

LE FRANgAIS VIVANT VI 

The mysteries surrounding a small town provide the source of 
reading and discussion. Main structural points include the 
formation and uses of remaining compound tenses, the past 
infinitive, and the position of adverbs with compound verbs. 
French will be the language of the classroom. 

LE FRANgAIS VIVANT VII 

The unraveling of the mysteries in the small provincial town. 
Another possible source for reading may be a true story of 
mountain climbing in the Himalayas. New structural items 
are clause relaters including ou, dout and lequel, and 
additional uses of the subjunctive. French will be the 
language used in the class. 

LE FRANgAIS VIVANT VIII 

Additional narrative readings and magazine articles written 
with the aim of acquainting the student with typical 
personalities in French society, such as the Paris traffic cop 
and the prefect. Continued structure drills will make you 
more adept in the uses of the subjunctive in oral and written 
French. French will be the language used in the class. 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

FRENCH 



FRENCH 



FRENCH 



ACCR. NO. 

F LA-DAD E COURSE TITLE AND DESCRIPTION 



7526 12 ASPECTS DE LA FRANCE l-GLIMPSE OF FRANCE, 

7527.11 PAST AND PRESENT 

Of interest to the advanced student who wishes to learn more 
about famous men and events in French history, past and 
present. Some of the historical topics will be Roman and 
Christian Gaul, Medieval France including St. Louis and 100 
years War, The French Rennaisance, and the French 
Revolution, Napoleon Bonaparte, the early 19th century 
including Victor Hugo and the romantics, and World Wars I 
and II. Additional work in modern culture will include 
French geography, industry, agriculture, and government. 
These topics are read and discussed in French and use made 
of films, filmstrips, and slides. Capsule grammar sessions are 
also a part of the course. 

The capable student may choose to substitute this course for 
7526.23/7526.24 or take it in addition. 

7526.13 ASPECTS DE LA FRANCE 1 1— A GLIMPSE OF FRANCE, 

7527.12 PAST AND PRESENT 

A further development of topics comparable to Part I, such 
as World Wars I and II, De Gaulle, modern culture, industry 
and government. All the material is read and discussed in 
F rench, and use made of films, filmstrips, and slides. Capsule 
grammar sessions are also a part of the course. The capable 
student may choose to substitute this course for 
7526.23/7526.24 or take it in addition. 

7526.14 LE FRAN£AIS DANS LE MONDE 

7527.13 

Designed to make students familiar with the various countries 
throughout the world in which French is the official language 
or is widely used. This includes such culturally distinct areas 
as Canada, Haiti, Africa, Polynesia, and Southeast Asis. 
Students choose an area which interests them for intensive 
study. Class discussion is conducted in French. Extensive use 
is made of films, filmstrips, and tapes. 

Courses 7527.21 through 7527.24 offer a wide range of 
reading experiences which are not necessarily sequential. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

FRENCH 

FRENCH 

FRENCH 

FRENCH 

FRENCH 

GERMAN 



ACCR. NO. 

F LA-DAD E COURSE TITLE AND DESCRIPTION 



7527.21 



7527.22 



7527.23 



7527.24 



7527.25 



7500.03 

7510.03 
7533.11 



LE FRAN 9 AIS AVANCE I 

The student reads extensively magazine articles and short 
stories by well-known contemporary writers. One story is 
filled with intrigue. There is much composition based on the 
readings. All class discussion will be in French. 

LE FRANgAIS AVANCE II 

An extensive reading course. Content is focused on early 
aviation, an analysis of the French character by a Frenchman, 
and French resistance in World War II. There will be much 
composition based on the readings. All class discussion will 
be in French. 

LE FRAN 9 AIS AVANCE III 

Extensive reading from an adaptation of a contemporary 
novel. There will be much composition based on the readings. 
All class discussion will be in French. 

LE FRANGAIS AVANCE IV 

The student continues to read extensively from newspaper 
articles and short stories. He continues to write compositions 
and discuss in French. 

LE FRANQAIS AVANCE V 

The student is free to read independently and freely from 
recognized contemporary and extablished lengthy writings in 
French. This course is for the very advanced student who has 
controlled the skills of the other 7527 courses or their 
equivalent. 

GERMAN FOR FUN 

Have you ever wanted to learn to speak German, just for fun? 
This course teaches enough basic vocabulary and structures 
to do just that. Through games and songs, short dialogs and 
basic phrases or sentences the student learns to tell time, to 
count, and to ask and answer various questions about the 
weather, school, family and friends, and special interests. 
German will be spoken right from the start, and soon the 
student finds himself laughing and having fun, all in German. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

GERMAN 



GERMAN 



GERMAN 



GERMAN 



0 
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ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7533.12 

7534.11 



7533.01 



7533.02 



7533.03 



GERMAN FOR TRAVEL 

"All passengers for Lufthansa flight 503 please proceed to 
Gate 9." In just a little more than seven hours you will be in 
Germany. Want to know how to purchase your ticket, clear 
customs, get a taxi, train, or bus, find a hotel room, or the 
nearest pastry shop? This course is for you. Students learn 
enough basic vocabulary and structures to enable them to 
find their way around Germany, becoming familiar with 
various German customs and with the cities, villages, castles, 
and museums. Soon everyone will be wishing you, "Gute 
Reise!" 

LERNEN WIR DEUTSCH! I 

Do you realize how closely the German and English languages 
are related? See for yourself through this beginning course of 
German. You already know more than you think! Become 
part of a German family and join in their activities. Learn to 
speak German right from the start using short dialogs and 
structured exercises. Although listening and speaking will be 
emphasized, you begin to develop your reading and writing 
skills through basic phrases and sentences. German is the 
language of the classroom. This is the first quin of the 
academic program. 

LERNEN WIR DEUTSCH! II 

This course develops listening, speaking, reading, and writing 
skills on an elementary level. Through short dialogs and 
structured exercises you learn about the unusual and unique 
German postal and school system, visit quaint little shops and 
curiously modern department stores, and continue to work 
with such grammatical structures as nouns, pronouns, and 
verbs. Possessive determiners will also be introduced. German 
will be the language of the classroom. 

LERNEN WIR DEUTSCH! Ill 

Does a visit to a "Museum", a ,, Konzert ,/ at the Theater , 
or a "Film", often American with German dubbed in, sound 
like fun? You learn to speak about these and much more. 
You visit Hamburg, one of the largest and busiest ports in the 
world, stroll through meticulous parks and narrow, old 
streets and learn why walking is such a favorite pastime in 
Germany. Narratives based upon these and related topics 
increase reading for comprehension and writing improves. 
The accusative case, prepositions, the command, and the 
formation of one syllable noun plurals is introduced. 
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SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



GERMAN 7533.04 



GERMAN 7534.01 



GERMAN 7534.02 



GERMAN 7534.03 



GERMAN 7534.04 



LERNENWIR DEUTSHCH! IV 

The slopes of Garmisch in the German Alps attract skiers 
from all over the world. You will be attracted, too, and want 
to take a lift right up to that breath-taking top. Learn about 
other German sports, the seasons, weather, and foods. Even 
go to a German party and find that they "tanzen" just as you 
do. Continue to develop your fundamental skills. Present 
tense of slightly irregular verbs and the formation of noun 
plurals of more than one syllable are introduced. 

LERNENWIR DEUTSCH! V 

You will enjoy going shopping and taking pictures, reading 
about a skiing trip and activities on Mother's Day. The 
student learns to discuss, read and write about these activities 
to suit his own needs. In regard to structure, the use of the 
very important command forms of various verbs, verb phrases 
with durfen and mogen, and the present tense of verbs with 
separable prefixes. 

LERNENWIR DEUTSCH! VI 

The relationship between brothers and sisters is the same 
everywhere, and you realize this as two teenagers discuss 
their activities and the purchase of a gift. You read about and 
discuss a youth hostel, used by bicyclists. The main structural 
item is the present perfect tense of weak and strong verbs. 
Other structural items are the nominative and accusative 
plural of ein-words and another group of noun plurals. 

LERNENWIR DEUTSCH! VII 

Enjoy and then get bird's-eye view of Munich from a 
dirigible. Main points of structure are a continuation of the 
study of noun plurals, the past tense of haben, sein and 
werden and of the modal auxiliary verbs. 

LERNENWIR DEUTSCH! VIII 

Go on a shopping spree and help spot a shop-lifter. Learn the 
names of many articles of clothing so you are able to go 
shopping in a German department store. And wouldn't you 
like to attend a costume party and learn all about a German 
high school? Structural points include the use of der-wordsas 
demonstrative adjectives and pronouns, adjectives after 
ein-words, and the accusative reflexive construction. 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

GERMAN 



GERMAN 



GERMAN 

GERMAN 



ACCR. NO. 
FLA-DADE 



COURSE TITLE AND DESCRIPTION 



7535.01 



7535.02 



7535.03 



7535.04 



LERNENWIR DEUTSCH! IX 

Read about and discuss a beautiful castle built by Ludwig, 
the "Mad King of Bavaria", and become acquainted with 
Bonn, the capital of West Germany. Then visit the theater 
and learn something about the German theater in general. 
Structural items include the past tense of weak and strong 
verbs, adjective endings after der-words, the dative plural of 
the articles, and prepositions which govern the accusative. 
The writing of simple compositions is based upon a 
controlled vocabulary. 

Success in this quin will be assured if the 7534 courses or 
their equivalents have been controlled. German will be the 
language of the classroom. 

LERNENWIR DEUTSCH! X 

Visit a German family and find out about their activities on 
an average Saturday, then read about another family to get 
an idea of the general economic situation in recent years. 
Discover the things German boys and girls like to do in their 
spare time. Some interesting short stories are included. Points 
of structure include cfe-and wo compounds, the use of the 
personal pronoun vs. prepositional compounds, the dative 
reflexive construction, and word order. Simple compositions 
are based on a controlled vocabulary. 

LERNENWIR DEUTSCH! XI 

Get acquainted with another beautiful section of Germany, 
the Black Forest. Learn something about the history of 
Germany in capsule form, from the time of Charlemagne to 
the post-war period. Read comtemporary short stories. 
Structural points stressed are the comparison of adjectives 
and adverbs, work order, present and past participles used as 
adjectives and adverbs. 

LERNENWIR DEUTSCH! X! I 

Reading about an American girl's adventures. Structural 
items include the genitive case and the passive voice. The 
writing of simple compositions based upon a controlled 
vocabulary continues. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

GERMAN 



GERMAN 



GERMAN 



GERMAN 



ACCR. NO. 

F LA-DAD E COURSE TITLE AND DESCRIPTION 



7536.01 



7536.02 



7536.03 



7536.04 



LERNEN WIR DEUTSCH! XIII 

A vivid picture of life in post-war Germany. Additional 
readings are based upon individual interests. Structural items 
stressed are relative pronouns and clauses, adjectives not 
preceded by a determiner, ein-words used as pronouns, along 
with a comprehensive review of all declensional forms taught 
in preceding courses. Simple compositions will be based upon 
free as well as controlled vocabulary. 

This quin is designed for the advanced student who has 
mastered the 7535 courses or their equivalents. German will 
be the language of the classroom. 

LERNEN WIR DEUTSCH! XIV 

Emphasis on readings in German, dealing with life in post-war 
Germany. Additional readings are based upon individual 
interest. Items of structure include the perfect forms of 
modals and ofhelfen, horen, lassen and sehen with infinitives 
in dependent and independent clauses, word order in 
subordinate clauses, the position of nicht, the position of 
adverbs of time, manner and place, the position of noun and 
pronoun objects, along with a comprehensive review of all 
verb forms taught in preceding courses. Compositions are 
increasingly based upon free vocabulary. 

LERNEN WIR DEUTSCH! XV 

Read and discuss the story of the reactions of a young man 
suddenly called into military service, and another modern 
selection presenting a kaleidoscope of characters. Read 
additional selections according to individual interest. 
Structural points studied are conditional sentences, the 
simple subjunctive forms of haben, sein, strong and weak 
verbs, and the compound subjunctive. Free compositions 
stress the writing of letters, business and personal. 

LERNEN WIR DEUTSCH! XVI 

Read about and discuss a vivid, somewhat humorous, 
portrayal of life in Germany during the years immediately 
before Hitler came into power, as seen through the eyes of a 
high school student. Additional readings are continued on the 
basis of individual interests. Structural items include the 
simple quotative forms of sein, haben, strong and wrsak verbs, 
and modals. Free compositions continue to stress the writing 
of letters, business and personal. 



SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



GERMAN 7536.05 



GERMAN 7535.11 

7536.11 



GERMAN 7535.12 

7536.12 



GERMAN 7535.13 

7536.13 



HEBREW 7517.01 



GERMAN CULTURE AND CIVILIZATION 

A guide to a realization and appreciation of the interesting 
differences in the German culture. The student acquires some 
information and understanding of the geography and history 
of Germany, and learns about many famous Germans and 
their contributions in the fields of literature, science, art and 
music. These understandings are gained through the use of 
oral and written German. 

This course can be a profitable experience as an alternate or 
addition to 7535.03, 7535.04 or any other 7536 course. 

ADVANCED GERMAN REFRESHER 

Especially designed for college bound students, this course 
offers a general review of grammar, conversation and 
individualized reading. The reading selections will include 
outstanding, contemporary German short stories. Third and 
fourth year students who desire to place well in college will 
find this quin very profitable. 

SCIENTIFIC GERMAN I 

A basic course for students who wish to enter the fields of 
natural sciences and psychology in college. This course is 
designed to equip students with an introduction to basic 
scientific vocabulary and grammatical structures. Students 
will learn techniques in reading, writing, and translating 
scientific works and papers. 

Success will be more probable if 7534.04 or its equivalent has 
been controlled. 

SCIENTIFIC GERMAN II 

This course will follow naturally Scientific German Quin. The 
reading will become more specialized. 

FUN AT THE KIBBUTZ 

Live and breathe the fresh air of a modern Israeli kibbutz, or 
collective settlement, the backbone of the State of Israel. 
Learn to converse in simple affirmative, interrogative and 
negative sentences. Conversing in Hebrew is the aim of this 
quin. Here is the opportunity to speak the language of a 
modern people, woven with the golden thread of the ancient 
Biblical tongue as spoken by Abraham and Moses. 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

HEBREW 

HEBREW 

HEBREW 

HEBREW 



HEBREW 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7517.02 



7517.03 



7517.04 



7517.05 



7574.01 



VISIT AN ISRAELI CAFE 

You sit and sip a cup of Israeli coffee as you chat with a 
friend on a typical sidewalk cafe, not in Paris or Zurich, but 
in the bustling city of Tel Aviv. Although great accent is still 
placed on audio-lingual skills, this quin initiates and stresses 
the ability to read and write the ancient but modern language 
of Hebrew. The student who has controlled the language of 
7517.01 or its equivalent will succeed. 

A JOURNEY TO JERUSALEM 

The gleaming hills of Jerusalem break forth in the brilliant 
sky as the sleek modern streamliner powers its way up the 
same slopes which were trodden by pilgrims on their way to 
the Holy City. Audio-lingual skills are further developed by 
mastering the telling of time, numbers through 100, present 
tense, and agreement of adjectives with nouns in gender and 
number. 

ENJOYING A MOVIE 

Join some friends as they prepare to leave for the movies and 
make the most of an evening out in the theatre. You know 
just how to dress and groom yourself— all in Hebrew and you 
won't be late for the performance. Future tense is introduced 
in this quin along with conditional sentences and possessive 
forms. At the conclusion of this quin the student may choose 
7517.05 or 7574.01. 

UP AND AWAY TO ISRAEL 

The majestic waves of the Mediterranean Sea greet you as 
your plane nears the Land of Israel. This quin enables you to 
take care of all tourist needs, such as getting directions to 
your destination or ordering from a menu. Accent is on 
audio-lingual skills along with reading store window signs and 
headlines. Make your knowledge of Hebrew come to life as 
you daily experience the words of your vocabulary which 
breathes with the adventure of experiences in the Holy Land. 
This quin is for the student who has completed 7517.03 or 
7517.04. 

VISITING GRANDPARENTS 

A Twentieth Century Israeli family demonstrates typical and 
most normal family life as it experiences the worldwide 
problems and then looks at its own family situations. Past 
tense is introduced in this quin along with new formations of 
the imperative. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

HEBREW 

HEBREW 

HEBREW 

ITALIAN 



ITALIAN 



ACCR. NO. 
F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



7574.02 



7574.03 



7574.04 



7528.01 

7500.07 

7510.07 



7528.02 



A VISIT TO AN ISRAELI DOCTOR 

If you find yourself exhausted from sightseeing and must 
visit a local doctor, you are able to tell him how you feel. In 
Hebrew, of course! In this quin you learn new uses for the 
infinitive in structure. The student who controls the language 
of 7574.01 or its equivalent will succeed. 

WOMEN'S LIB ADVANCES IN ISRAEL 

The pride of the Israeli father is most clearly demonstrated in 
his desire for his mate to stay at home-but all to no avail. 
Women's liberation has arrived by necessity if not through 
philosophy. More stress is placed on past tense, review of all 
usage of "kol" and introduction of the verb "haya," 

MEETING AN OLD FRIEND 

Strolling down a busy boulevard you are confronted with a 
long lost friend. Of all places to meet — in Israel. Old times 
will have to be discussed, but no time now for idle chatter. 
The sentimental review has to be continued over the phone. 
Stress or? all tenses and structures with "rok" are found in 
this quin. 

ATOUR WITH ITALIAN FRIENDS I 

This introductory course appeals to the student, whether or 
not he is certain of the desire to pursue a formal study of 
Italian. An introduction to the Italian way of life with many 
useful words and phrases used in greeting people, asking 
directions, ordering refreshments and totaling your bill, Vou 
will be a guest at a party in Rome where you will join the 
festivities. Italian will be the language of the class. 

ITALIAN HOSPITALITY II 

Italian hospitality opens its doors through a visit to a school, 
a friend's house and a movie with the opportunity to increase 
your vocabulary as well as use verbs in the present tense, the 
simple past tense, and use the definite articles, correlated 
with prepositions. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

ITALIAN 

ITALIAN 

ITALIAN 



ITALIAN 

ITALIAN 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7528.03 L'AVVENTURA/ADVENTURE III 

In an academic and social environment, some independence is 
gained in oral communication with others. Read about and 
discuss a ski trip, a weekend in Rome and a motor scooter 
ride. Learn additional verbs and indefinite articles which will 
further enable you to write as well as talk to your Italian 
associates. 

7528.04 ITALIAN READING FOR PLEASURE IV 

Read simplified Italian translations of stories well known in 
many cultures or delve into true Italian stories, such as 
"Leggende e Racconti," "Biondino," "Ridete e Imparate." 
Italian will be the language of the classroom. 

7564.01 LO SC0LAR0 ITALIANO I -THE ITALIAN SCHOLAR 

A more serious phase of Italian studies through reading, 
writing and conversation, continuing the study of the 
combination of prepositions and definite articles, reflexive 
verbs, direct object pronouns, the progressive forms of verbs 
and the introduction of command forms of verbs. 

The student highly successful in this course may choose 

7564.05 as well as 7564.02. Italian will be the language of 
the class. 7528.04 is recommended prior to enrollment. 

7564.02 LO SCOLARO ITALIANO I! 

Traveling through the country brings a realization of some 
difficulty in directing friends. So, wait and practice not only 
the commands, but also how to use the form in conjunction 
with object pronouns. In this course you will also study the 
Italian usage of phase replacements, cj, v[ and ne. In addition 
you will venture along in your readers. 

7564.03 LO SCOLARO ITALIANO III 

The content takes you on far flung adventures. This course 
introduces the study of adjectives and the simple past tense 
which is more fully studied with its two auxilary verbs avere 
and essere . The usage of basic sentences helps to exemplify 
the idiomatic expressions of the language and to understand 
the Italian thought. This course offers further development 
of written structure. Reading skills are enhanced through a 
panoramic view of Italy with two young students as guides. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

ITALIAN 



ITALIAN 



ITALIAN 



ITALIAN 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7564.04 L0 SCOLARO ITALIANO IV 

Through a visit to the Ferrari sports car factory and an 
interview with well known personalities, the two ways of 
looking at past events are studied in the usages of the simple 
past and imperfect tenses. Included also are the formation of 
adverbs and extensive writing relative to the structural 
development. Your readings continue to present a panoramic 
view of Italy with student guides. 

7564.05 PANORAMA ITALIANO/LETTURA 

A travel throughout Italy with two university graduates. 
Through conversations and visits to art galleries, opera 
houses, Mt. Vesuvius and similar historic places you 
experience Italian living and learn about the country's rich 
culture. 

This course is recommended for the advanced student who 
has controlled the language described in 7564.04 or its 
equivalent and wishes to read and discuss in Italian in depth. 

7565.01 PROG R ESSO IN ITALIANO I 

Participating in such activities as a film festival, cooking and 
shopping, you become more involved in language 
manipulation. The future and conditional tenses, their uses, 
and the comparison of adjectives and adverbs are studies. A 
study of contemporary writers and their works are used for 
reading pleasure. 

If this is offered as an independent study program, oral work 
is limited. 7564.04 or its equivalent is recommended prior to 
this quin. 

7565.02 PROG R ESSO IN ITALIANO II 

The end of the structural study of Italian. The perfect tenses, 
past, future and conditional with their respective uses, as well 
as the subjunctive mood are studied. A continued reading of 
comtemporary literature provides intellectual pleasures. 

If this is offered as an independent study program, oral work 
will be limited. 7565.01 or its equivalent is recommended 
prior to enrollment. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 


ACCR. NO. 
FLA-DADE 


COURSE TITLE AND DESCRIPTION 


ITALIAN 


7565.03 


CULTURA ITALI ANA 1 






A historical and literary survey in English with annotated 
excerpts in Italian of Italian civilization. It deals with the 
early origins of civilization of Italy to the dawn of humanism. 
Italian will be the language of the class. 


ITALIAN 


7565.04 


CULTURA ITALI ANA II 






This course offers highlights of Italian civilization from the 
Renaissance to 1959. Italian will be the language of the class. 



A JOURNEY INTO OUR PAST: ORIENTATION TO THE HUMANITIES 



This is a trilogy of quinmesters consisting of eight units which focus on various aspects of the life of a 
Roman family in the first century A.D. Each quinmester may be studied independently, but success in 
the second and third quins will be more likely if the previous quin has been studied. In general, each 
unit contains cultural background presented in English; Latin dialog and expressions including songs, 
games, and poems related to the theme of the unit; Latin mottoes and expressions common to English 
usage; English derivatives; some references to Roman and Greek mythology; and in particular an 
emphasis on the comparison between Roman and contemporary society. 



LATIN 


7500.01 

7510.01 


OFF TO ROME 


HUMANITIES 


7181.20 

7182.20 


The geographic location of the Roman Empire, the Romans, 
greetings, proper names, family structure, foods and eating 
customs. 


LATIN 


7500.02 

7510.02 


ROMAN HOLIDAY 


HUMANITIES 


7181.21 

7182.21 


Clothing; significance of the Roman bath; architecture, 
especially houses with much attention to the influence on 
Spanish and contemporary houses; occupations, 
entertainment and civic responsibilities. 


LATIN 


7500.03 

7510.03 


SCHOOLS, ANIMALS AND KIDS 


HUMANITIES 


7181.21 

7182.22 


Telling time by the day and year; all about schools; animals, 
gladiatorial combats. 


LATIN 


7513.10 


AN INTRODUCTION TO LATIN 1 

Introduction to Latin— the language of the Romans. Use of 
Latin in daily life; pronunciation, g/eetings, numbers and 
songs, introduction to Latin nouns, verbs, and their uses, 
reading of simple Latin stories, Latin vocabulary with 
emphasis on English derivatives; orientation to classical 
mythology. 



n ■" : ,j 

Ja#- 



SU B JECT AREA: FOREIGN LANGUAGE 



AREA 


ACCR. NO. 
FLA-DADE 


COURSE TITLE AND DESCRIPTION 


LATIN 


7513.02 


CLASSICAL MYTHS IN TODAY'S WORLD-LATIN l-ll 

Further development of language skills. Reading of Latin 
stories based on classical mythology; Latin vocabulary and 
English derivatives; emphasis on Latin prepositions used as 
prefixes in English words; the way the Romans lived. 


LATIN 


7513.03 


ROMAN HEROES AND LEGENDS— LATIN l-lll 

Review of previously learned structures. Study of pronouns 
forms and uses in both Latin and in English, Latin readings 
from mythology and legendary history of Rome; Latin 
vocabulary; Latin phrases; mottoes and abbreviations used in 
English; legendary history of the early Romans. 


LATIN 


7513.04 


LATIN POTPOURRI-LATIN 1— 1 V 

Review of forms and structures. Additional case uses and 
forms, particularly verbs, Latin readings from mythology and 
Roman history; Latin vocabulary -continued emphasis on 
English derivatives in current use; more advanced study of 
classical mythology; further study of Roman life. 


LATIN 


7513.05 

7513.06 

7513.07 

7513.08 


PROGRAMMED LATIN 1 

The student moves at his own pace through a series of lessons 
designed for him to advance step-by-step at his own rate of 
learning toward comprehension of the structure of the 
language and vocabulary. Content covered is small but well 
controlled, and explanations and the use of correlating multi 
media add richness to the program. For highly motivated 
student who enjoys setting his own goals and possibly 
directing himself so that he can finish the complete course in 
less than the traditional time. 


LATIN 


7514.06 

7514.07 

7514.08 

7514.09 


PROGRAMMED LATIN II 

Slowly but surely the student brings under his control the 
grammatical forms studied and begins to read. The primary 
purpose of the courses is to provide the student with the 
ability to read and understand Latin literature without 
recourse to English. There is a modern linguistic analysis of 
the contrast in Latin and English structure and extensive use 
of audio-visual materials. 

It is not recommended that an average student move from a 
quin of programmed studies to one not programmed. The 
vocabulary and organization of material are vastly different. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

LATIN 



LATIN 

LATIN 



LATIN 

LATIN 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7514.01 LATIN REVISITED-LATIN ll-l 

Thorough review of forms and structures previously studied; 
presentation of some new forms and structures; Latin 
vocabulary and English derivatives; emphasis on use of 
English derivatives in sentences; readings either on Trojan war 
or on Roman life. Enrichment materials— either in-depth 
study of Trojan war or daily activities of a typical Roman. 

Satisfactory completion of 7513 courses or their equivalent is 
recommended before pursuing this course. 

7514.02 PREPARATION FOR STUDY OF CAESAR-LATIN ll-ll 

Review of forms and structures; thorough study of 
subjunctive mood— forms and uses; additional forms and 
structures needed preparatory to study of Caesar; Latin 
vocabulary— emphasis on suffixes; readings either on 
Hannibal or Roman life. Enrichment materials— study of 
Roman history or Roman life. 

7514.03 STUDY OF CAESAR-LATIN ll-l 1 1 

Review of forms and structures as needed; Latin 

reading— Caesar's campaign against the Helvetians; Latin 
vocabulary and English derivatives; Caesar's life and time. 
The Roman army. 

Upon successful completion of this course the student may 
elect 7514.04 or 7514.05 

7514.04 CAESAR'S CAMPAIGNS-LATIN II— IV 

Review of forms and structures as needed. Latin 

reading-Caesar's campaigns against the Germans and Nerviis; 
Latin vocabulary— English derivatives, Roman warfare, life 
and customs of Celts and Germans. 

After satisfactorily completing 7514.03 the student may 
elect this course or 7514.05. 

7514.05 CAESAR'S CAMPAIGNS-LATIN II— V 

Reviews of forms and structures as needed; Latin 

reading-First and second invasions of Britain; Latin 

vocabulary— English derivatives. Roman ships and naval 
warfare; life in Roman Britain. 

Th , course may be studied with success after completion of 
7514.03 or 7514.04. 



SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA FLA- DADE 



COURSE TITLE AND DESCRIPTION 



LATIN 7515.01 



LATIN 7515.02 



LATIN 7515.03 



LATIN 7515.04 



LATIN 7515.05 



LATIN 7515.06 



LATIN 7515.07 



A REVOLUTIONARY: HIS LIFE AND TRIALS I 

The Background of the Catilinian Conspiracy and the First 
Oration Against Catiline, including a review of grammar and 
syntax. 

This course logically follows the 7514 courses, but a student 
may study any 7515 quin in any sequence. 

A REVOLUTIONARY: HIS LIFE AND TRIALS II 

A continuation of the Catilinian Conspiracy and the Third 
Oration Against Catiline, including a review of grammar and 
syntax. 

This course logically follows 7515.01, but a student may 
study any 7515 quin in any sequence. 

ROMAN LAW AND CICERO 

The evidence of mismanagement by a Roman governor 
through reading Cicero's oration against Verres and Cicero's 
letters. The teacher presents a review of grammar as the need 
arises. 

CICERO AND THE LITERATE LIFE 

A praise of the literate life, including a defense of a Greek 
friend's citizenship. The teacher presents a review of grammar 
as the need arises. 

OVID'S POETRY 

Readings on mythology from Ovid's poetry. The teacher 
presents a reveiw of grammar as the need arises. 

LATIN LITERATURE 

Readings in Latin from works by various Roman writers. The 
teacher presents a review of grammar as the need arises. 

READINGS FROM CICERO 

Readings from Cicero showing ancient man's concern with 
the problems of everyday life that are still problems today. 
The teacher presents a review of grammar as the need arises. 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

LATIN 



LATIN 

LATIN 

LATIN 

RUSSIAN 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7515.11 

7516.01 



7515.12 

7516.02 



7515.13 

7516.03 



7515.14. 

7516.04 



7543.01 

7500.05 

7510.05 



VERGIL THE GREAT ADVENTURER-PART I 

This sequence is based on the Books of The Aeneid. The 
wanderings and the exciting events of Aeneas and the Trojans 
are included with a study of the poetic devices used in the 
epic. A brief survey of Vergil's life and his other works are 
included. These quins may be studied in any sequence 
following the 7514 and/or 7515 courses. 

The translation of Book I is the basis of this course. The life 
of the author is briefly surveyed. 

VERGIL THE GREAT ADVENTURER-PART II 

The translation of Book II with supplements is the basis of 
this course. 

VERGIL THE GREAT ADVENTURER-PART III 

Book III in English and the translation of Book IV with 
supplements are the basis of this course. 

VERGIL THE GREAT ADVENTURER-PART IV 

Book V in English and the translation of Book VI with 
supplements are the basis of this course. 

SURVIVE A RUSSIAN PARTY 

You will be able to survive the partyl From greeting to 
parting you communicate with your host and hostess in a 
typical Soviet apartment. The international language of 
music assists you. You may be surprised at what your 
language has in common with that of your new 
acquaintances. 

By the time you say, "Until our meeting," at the door, you 
are able to write everything that you can say, using an 
alphabet which only an elite group of Americans will 
understand. 

All conversation is in the present tense. If you wish to study 
Russian, you must begin with this course. The successful 
student of this course will choose either 7543.02 or 7543.03. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

RUSSIAN 



RUSSIAN 



RUSSIAN 



ACCR. NO. 
FLA-DADE 



COURSE TITLE AND DESCRIPTION 



7543.02 



7543.03 



7543.04 



COMMUNICATE IN RUSSIAN I 

Talk to a friend on the phone; discuss everyday activities 
from writing to playing basketball; go on a picnic to the 
mountains— Russian style; take a flight to Leningrad— the 
Venice of the North. 

Engaging in the above activities, you learn to use critical 
structure of Russian both orally and in writing. Among the 
basics will be the use of nouns, pronouns, and verbs. The 
structural content of this course resembles that of 7543.03, 
but the vocabulary differs vastly. There will also be more 
emphasis on writing. The only prerequisite is 7543.01 or its 
equivalent. The successful student of this course will 
continue with 7543.03 or 7543.04, according to his needs. 

A TRAVELER'S BAG 

Through a visit to Moscow and Leningrad you learn what is 
needed to get along in the Soviet Union: take a taxi, order 
and buy a meal, ask for directions and be able to understand 
them, buy a balalaika, make the trip from Moscow to 
Leningrad being sure your luggage gets there too, handle 
yourself in the hotel, visit a Russian family, a school, and a 
soccer game. 

Structural content of this course compares to 7543.02, but 
the vocabulary differs greatly. There is no emphasis on 
written language but special emphasis on oral language. The 
only prerequisite is 7543.01 or its equivalent. 

COMMUNICATE IN RUSSIAN II 

From a radio broadcast by cosmonauts and another visit to 
Moscow is learned more in the communication process of this 
language, including idiomatic expressions and the important 
aspect of the past tense. 

Vocabulary grows, and the student begins to function in 
more complicated Russian. Success in this course will depend 
upon the degree with which you control the material of the 
preceding quins. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

RUSSIAN 



RUSSIAN 



RUSSIAN 

RUSSIAN 

RUSSIAN 



O 
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ACCR. NO. 

FLA- DADE COURSE TITLE AND DESCRIPTION 



7543.05 



7544.01 



7544.02 



7544.03 



7544.04 



COMMUNICATE IN RUSSIAN III 

A visit to a trade exhibition and the actual writing of a 
dialog. Investigates the activities of a Soviet summer camp. 
The student reads and writes letters using more words of 
descriptions, discusses the calendar— not just the months but 
the activities they hold, learns to use the possessive, special 
endings with prepositions and the objective case. Success in 
this course will depend upon the degree with which you 
control the material of the previous quins. 

THE RUSSIAN TEENAGER AND YOU I 

Increase your vocabulary by going on a picnic and a 
mushroom hunt. The future tense becomes yours to 
command. 

Success in this course will depend upon the degree with 
which you control the material or its equivalent of the 
preceding quins. 

THE RUSSIAN TEENAGER AND YOU II 

Meet a friend at the zoo and, by adding the dative, complete 
the study of the cases of Russian nouns and pronouns. 
Review all you have learned with a comic visit to the hospital 
and an introduction to a Russian hedgehog. 

THE RUSSIAN TEENAGER AND YOU III 

Visit a summer camp on the Black Sea by means of a letter 
from a friend and in the process learn additional valuable 
tools of communication, including numerals. Also visit 
Leningrad and a new Russian apartment while increasing 
vocabulary and broadening concepts of structure 

THE RUSSIAN TEENAGER AND YOU IV 

Visit a department store and go to a restaurant for a birthday 
meal. At the conclusion of this quinmester the student has 
better oral facility, writing habits, and handles nouns and 
pronouns with success. 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

RUSSIAN 



RUSSIAN 

SOCIAL 

STUDIES 



RUSSIAN 

RUSSIAN 



ACCR. NO. 

FLA- DADE COURSE TITLE AND DESCRIPTION 



7544.05 



7545.06 

6478.13 

6414.25 



7545.01 



7545.02 



RUSSIAN FOR THE SCIENCE MINDED 

Not a course for those interested in oral language. Aero space 
technology needs you; translators are needed in mathematics, 
chemistry, physics and all areas of science related to national 
defense. Learn basic terminology and language structure 
which will allow, with the help of a good dictionary, 
translation of limited scientific Russian material. 

The only prerequisite is 7543.01, but your success will 
depend upon the degree with which you control the structure 
and vocabulary of previous courses. The successful student 
may choose to study 7545.01 or 7545.05. 

SURVEY OF RUSSIAN SOCIETY 

A survey course on Russian society. Students pursue the 
topics in which they have an interest such as the censorship, 
collective farms, customs, education, espionage, government, 
language, law, labor camps, medicine, marriage, religion, 
secret police, sports, science and technology, youth, etc. 
Students who have some knowledge of the Russian language 
are encouraged to use Russian materials in their studies. 
Others are guided to English translations of Russian 
materials. Special speakers and events complement classroom 
activities. If this course is studied in English, credit will be 
granted for social studies. If studied in Russian, the credit 
may be for Russian or social studies. 

ANOTHER LOOK AT RUSSIAN CULTURE I 

Through readings of a literary nature you are introduced to 
more complex items of grammar. Among other things, is 
included a visit via radio to a soccer match. By the end of this 
quinmester course, the ability to read and speak more 
fluently and the use of highly descriptive verbs opens a whole 
new aspect. 

ANOTHER LOOK AT RUSSIAN CULTURE II 

Through travel in Russia learn more about time, dates, and 
places. A visit to Moscow affords an introduction to 
important structural elements while picking up interesting 
bits of culture. Control the sometimes difficult numbering 
system. 



SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

RUSSIAN 

RUSSIAN 

RUSSIAN 



SPANISH 

SPANISH 

SPANISH 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7545 03 



7545.04 



7545.05 



7503.01 



7503.02 



7503.03 



ANOTHER LOOK AT RUSSIAN CULTURE III 

Through extensive reading on varied subjects meet remaining 
elements of basic grammar and properly utilize them. 
Complete the form mI study of all Russian grammar. 

ANOTHER LOOK AT RUSSIAN CULTURE IV 

History and geography dominate the reading materials. The 
student gains an insight into Russian word derivation. More 
attention is given to verbs of motion-an important part of this 
language. 

A LOOK AT TH E RUSSIAN SPI R IT 

Using a variety of materials and media the student gains more 
insight to the Russian spirit in cultural expression-music, art 
and literature. 

This is a good course for college-bound students of the 
Russian language. He/she might choose this after a successful 
second-level sequence, but the more language he controls the 
more he profits from this experience. 

INTRODUCTORY SPANISH I 

Learn to speak contemporary Spanish through the use of 
short dialogs from simple school activities to talk about the 
new boy and girl in class. Emphasis on pronounciation, oral 
language as well as written. The logical sequence to this quin 
is 7503.02 or 7503.22 

INTRODUCTORY SPANISH II 

Meet the new professor, take a test in the new language, and 
learn all the things that color and numbers can add to your 
vocabulary. Use the present tense of the three conjugations, 
the popular irregulars— tener, venir, ir, as well as direct object 
pronouns. Spanish will be the language used in the class. 

INTRODUCTORY SPANISH III 

Order a meal in Spanish, bargain in a market, use the 
telephone, introduce a Mexican friend to parents and in so 
doing use some new common but irregular verbs, reflexive 
verbs, a way to express future time, plus indirect object 
pronouns. 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

SPANISH 

SPANISH 

SPANISH 

SPANISH 

SPANISH 

SPANISH 



ACCR. NO. 
FLA-DADE 



COURSE TITLE AND DESCRIPTION 



7503.04 INTRODUCTORY SPANISH IV 

After this course you will probably decide if Spanish is "your 
thing." Move into a new house and plan a trip to Mexico. 
Multiple skills are expanding as use is made of demonstrative 
adjectives and pronouns, commands and the much used past 
tense (pretferito). Spanish will be the language used in class. 

7503.1 1 I NTRODUCTORY SPAN ISH I 

Learn to speak contemporary Spanish through the use of 
short dialogs which take you from the telephone to a record 
player and to a movie. Emphasis on oral Spanish, -ar verbs in 
the present, interrogatives and hints on how to read. The 
logical sequence to this quin is 7503.12 or 7503.22. 

7503.12 INTRODUCTORY SPANISH II 

Converse about school, friends, a soccer game; bargain for 
clothes; read your first narrative in Spanish. The grammar 
consists of ser and estar, all about adjectives and possessives. 
Continue your study with 7503.13 or 7503.24. Spanish will 
be the language of the classroom. 

7503.13 INTRODUCTORY SPANISH III 

Read and discuss letters, talk about lunch and tell time. The 
-e and -i verbs and some challengers, such as conocer , poner , 
saber , salir, oir, tener . and venir will be manipulated. Write 
originarHIalogs under controlled conditions. 

7503.14 INTRODUCTORY SPANISH IV 

After this course you will probably decide if Spanish is "your 
thing." Involves planning a vacation and learning to use 
Spanish over the telephone. The structure will primarily be 
indirect object pronouns and the past participle. 

7503.31 INTRODUCTORY SPANISH I 

Learn to speak contemporary Spanish through the use of 
short dialogs which take you from meeting a new boy and 
girl to a lunch in the school cafeteria. The verb §s|ar, two 
forms of you, subject pronouns, and gender are studied. The 
logical sequence to this is 7503.32. Spanish will be the 
language of the classroom. 
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AREA 
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SPANISH 

SPANISH 

SPANISH 

SPANISH 
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ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7503.32 



7503.33 



7503.34 



7503.41 

7500.04 

7510.04 



7503.21 

7500.06 

7510.06 



INTRODUCTORY SPANISH II 

Play records with your friends and plan on a movie. -Ac 
verbs, tener and ser and agreement of adjectives are 
presented. Read a paragraph of sequential thinking and test 
your comprehension. Continue your study with 7503.33. 
Spanish will be the language of the classroom. 

INTRODUCTORY SPANISH III 

Expand your aural— oral skills as you learn a friend has 
suffered a broken leg and then enjoy the Spanish customs of 
eating twelve symbolic grapes on New Year's Eve. The 
contractions a/el, de/el , personal a, and regular present tense 
verb forms are presented. Spanish' will be the language of the 
classroom. 

INTRODUCTORY SPANISH IV 

Learn some general differences between Argentina, and the 
United States of America, and how better to describe your 
friends. The common verbs tener . venir , ir, dar and those that 
change e-ie are presented. Additional uses of ser and estar 
are introduced. Spanish will be the language of the classroom. 

SPANISH CAMP-12 units) 

A three-hour block for the summer quin which will provide 
camp activities such as tennis, baseball, swimming, dancing, 
art and singing in the language. An opportunity to learn the 
structure of the language which readies you for Spanish 
7503.03, 7503.13, 7503.33, 7503.22. 

A TASTE OF SPANISH 

A look at the cultural happenings of the Spanish-speaking 
people. This introductory conversational course appeals to 
the student who would like to learn some Spanish but is 
uncertain about his desire to continue its formal study. No 
emphasis is given to the written language. Some topics to be 
explored: greetings, numbers 0-100, days of the week, 
months of the year, weather, time, the family, colors, games, 
dances and songs. If you decide to continue your language 
study you could choose 7503.02, 7503.12, 7503.22 or 
7503.32. 




SUBJECT AREA: 



FOREIGN LANGUAGE 



AREA 

SPANISH 

SPANISH 



SPANISH 

SPANISH 

SPANISH 

SPANISH 



ACCR. NO. 
FLA- DADE 



COURSE TITLE AND DESCRIPTION 



7503.22 



7503.24 



7504.01 



7504.02 



7504.03 



7504.04 



PRACTICAL SPANISH 

One out of 5 people in Miami speak Spanish. This course is 
designed to enable the student to succeed in, a bilingual 
community. Visit the Cuban community-a cafe, restaurant, 
stores, super market, bakery, bank and lunch in a special 
restaurant. Vocabulary will relate to activities involved in the 
above mentioned community centers. 

BUEN VIAJE 

So you want to take a trip, get around on foot, on wheels 
and on wings. Learn what you need to travel in a 
Spanish-speaking country. Content will be centered upon 
passports, visas, immunization shots, customs, hotel 
accommodations, money enchange, etc. Previous success in 
7503.02 or 7503.12 or 7503.32 or 7503.22 will provide 
needed background. Spanish will be the language used in the 
class. 

PROGRESSING IN SPANISH I 

Grow in the use of the preterite with very common but 
irregular verbs and learn how to talk in the future tense (a 
very easy one). Plan a trip to Mexico and pack your clothes. 
Read and discuss in Spanish, of course, a short narrative on 
the Republic of Mexico. 

PROGRESSING IN SPANISH II 

Join the jet set and find yourself in Mexico City one moment 
and Madrid the next. Comparing two famous universities. 

I rregu lar verbs of the present tense, the little word §§, and 
the comparison of adjectives will become yours. Spanish will 
be the language used in the class. 

PROGRESSING IN SPANISH III 

Prove to yourself how well you are on target by taking a fast 
review (primarily oral) through all the verb forms and 
grammatical organization studied to date. Learn more of 
student life at Ciudad Universitaria, even strikes. Spanish will 
be the language used in the class. 

PROGRESSING IN SPANISH IV 

"Dig" the countryside with a typical Mexican farmer and 
experience the contrast with a citizen of Buenos Aires, the 
largest Spanish-speaking city in the world. Expand reading 
skill, use the present progressive, and review the imperfect 
tense, possessives and adjectival forms. Spanish will be the 
language used in the class. 
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SPANISH 

SPANISH 

SPANISH 

SPANISH 
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ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7504.11 



7504.12 



7504.31 



7504.32 



7504.33 



7504.34 



PROGRESSING IN SPANISH I 

Talk about school, food, and clothes and at the same time 
bring under control the direct object pronouns and 
possessives. Self-assurance grows, as well as the skills of 
reading and writing. Spanish will be the language used in the 
class. 

PROGRESSING IN SPANISH II 

As you discuss dances, clothes and try to get the telephone 
from your brother, you are able to use with ease reflexive 
verbs— a grammatical concept not often used in English— and 
object pronouns. You will gain more confidence in 
meaningful speech and writing. Spanish will be the language 
used in the class. 

PROGRESSING IN SPANISH I 

Read about and discuss the disappearance of a favorite pet 
and a gift to be bought, in studying the present perfect, the 
direct object and the demonstrative pronouns. Spanish will 
be the language used in the class. Completion of any 7503 
series or its equivalent is advised before enrollment. 

PROGRESSING IN SPANISH II 

Go to the airport to receive a friend and downtown to see the 
bullfights while learning the present progressive and the 
indirect object pronouns. It is time to study the preterite 
tense, the much-used past tense. Class discussions will be 
conducted in Spanish. 

PROGRESSING IN SPANISH III 

Visit a railroad station, a city of Spain and another in South 
America. Find out about the imperfect tense, the reflexive 
pronouns and other grammatical "stuff." By now you are 
constructing new sentences and filling in incomplete ones. 
Spanish will be the language used in the class. 

PROGRESSING IN SPANISH IV 

Visiting a Spanish market and learning how to haggle is fun. 
Do it while mastering the reflexive verbs. The contrast of 
preterite and imperfect is always challenging and interesting. 
Visit a poor family's home while speaking and writing more 
and better Spanish. 






SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



SPANISH 7504.21 



SPANISH 7504.22 



SPANISH 7504.24 



SPANISH 7505.01 



SPANISH 7505.02 



SPANISH 7505.03 



VOCATIONAL SPANISH 

Increase your earning power by knowing a vocation in two 
languages. Success will be more probable if you have 
satisfactorily completed 7503.04 or 7503.14 or 7503.24 or 
7503.34 or an equivalent. Spanish will be the language used 
in the experiencies of this course. 

BUEN VIAJE II 

A further development of conversation designed for the 
American student/traveler. How to get to that interesting 
spot or exciting event in a particular Spanish-speaking city, 
how to call the doctor, how to explain a traffjc problem to 
the officer are examples of course topics. A solid 
understanding of the 7503 courses or their equivalents would 
provide needed background or this could be an alternate to a 
7504 quin. 

REASSURANCE 

It is time to look at what you left behind. Review rapidly the 
main grammatical points already mastered but in new 
context. There will be also new readings, written exercises 
and oral work conducted in Spanish. 

INTERMEDIATE SPANISH I 

Continue to read for enjoyment about other parts of the 
Spanish-speaking world. Read an excerpt from a 
contemporary Spanish novel. Talk about these things too. 
You will use the subjunctive mood and find it surprisingly 
simple. Discussions will be conducted in Spanish. This quin is 
designed for the student who has mastered the 7504 quins or 
their equivalents. 

INTERMEDIATE SPANISH II 

Continue learning about uses in the different parts of the 
Spanish world. Read an excerpt from a very well known 
novelist. Review of the imperative, the comparative, and the 
superlative will be among the grammatical forms studied. The 
class is conducted in Spanish. 

INTERMEDIATE SPANISH III 

Stories by contemporary authors and an excerpt from a 
magazine article provide the reading materials of this course. 
The article jfl , the pluperfect, and the subjunctive are 
among the grammatical forms studied. The class will be 
conducted in Spanish. 
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SPANISH 

SPANISH 



SPANISH 



O 
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7505.04 



7505.31 



7505.32 



7505.33 



7505.34 



INTERMEDIATE SPANISH IV 

A poem and interesting literary excerpts constitute the 
readings of this course. The adverb, and the passive voice 
with se are among the grammatical forms studied. The class is 
conducted in Spanish. 

DAILY LIFE AND TRAVEL IN SOUTH AMERICA. 
INTERMEDIATE SPANISH 1 

Gain a deeper understanding of our neighbors to the south. 
Share the experiences of a working family in Chile. Tour 
Pre-Colombian Latin America and learn about precolombian 
cultures. Talk and read about the past and future of Latin 
America using the preterite, impe.fect and future tenses. 
Read short stories at your level - f interest. Spanish will be 
the language used in the class. The 7504 series or its 
equivalent is recommended prior to enrollment. 

FAMILY LIFE IN PERU AND MADRID. INTERMEDIATE 
SPANISH 2 

Spend a Saturday afternoon with a typical family in Peru. 
Live with a Spanish family in Madrid and take in the exciting 
life of the city. Learn to use the command form as you make 
your way through the city, and the preterite and superlative 
in letters to friends describing the happening of the day. 

A SUMMER DAY. INTERMEDIATE SPANISH 3 

Go where the surf is always up! Spend a day surfing with two 
Peruvian teenagers with ample opportunity to use the “let's" 
form as well as the exclamatory aue and como in that outing. 
Keep up with the latest news by listening to a local radio 
station. Continue individualized reading and discussion in 
class of short stories. Discussion will be conducted in 
Spanish. 

FIESTA TIME IN GRANADA. INTERMEDIATE SPANISH 
4 

Enjoy the yearly festival of Granada. Listen to the native 
music and watch the gypsy flamenco dancers in the caves of 
the Sacro Monte. Visit the world famous Alhambra, the 
castle built by the Moors. Hear and use hacer in expressions 
of time as well as the present subjunctive while sightseeing. 
Read about the Alhambra and Washington Irving's experience 
there. Spanish will be the language used in the class. 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

SPANISH 



SPANISH 

SPANISH 



SPANISH 

SPANISH 



ACCR. NO. 

FLA-DADE COURSE TITLE AND DESCRIPTION 



7506.31 



7506.32 



7506.33 



7506.34 



7505.21 

7506.21 



ADVENTURES THROUGH LITERATURE l-ADVANCED 
SPANISH 1 

Explore the Basque provinces with the hero of a Pio Baroja 
novel. Share the adventures of this enterprising teenager. The 
Basques are seafaring people whose origin is still a mystery. 
In the class discussion conducted in English learn new usages 
of the definite and indefinite articles and the neuter. This 
quin is designed particularly for the student who has 
mastered the language described in 7505.34. 

ADVENTURES THROUGH LITERATURE II— ADVANCED 
SPANISH 2 

Continue the adventures of the sea going hero. Follow him in 
his first trip as an apprentice seaman. Vocabulary grows as 
new nouns from related adjectives are formed. Learn more 
about interesting places in Spain. Spanish will be the language 
used in the class. 

ADVENTURES THROUGH LITERATURE 
lll-ADVANCED SPANISH 3 

After several trips around the world, the adventures end 
happily with the hero's reminiscence. Vocabulary is increased 

as reversing the meaning of words by using the prefix de§ is 

learned. Learn to review a book and give character analysis in 
Spanish. 

Due to the particular nature of the content it is 
recommended that the language of 7506.32 be mastered 
prior to enrollment. 

THE LATIN AMERICAN SHORT STORY-ADVANCED 
SPANISH 4 

Three stories by contemporary Latin American writers make 
up the reading selections. Learn more uses of the definite 
articles and para. Spanish will be the language used in the 
class. Mastery of the language in other 7506 quins is 
recommended prior to enrollment. 

ADVANCED SPANISH REFRESHER 

Especially indicated for college bound students, this course 
will offer a general review of grammar, conversation and 
individualized reading. The reading selections will include 
outstanding, comtemporary Spanish and Latin American 
short stories. ( Tierra de Temporal , Una Carta a Dios, etc.) 
Third and fourth year students who desire to place well in 
college will find this quin very profitable. 
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SPANISH 



SPANISH 

SPANISH 
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SPANISH 

SPANISH 
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ACCR. NO. 

FLA- DADE COURSE TITLE AND DESCRIPTION 



7505.22 

7506.22 
7507.01 



7506.23 

7507.02 



7506.24 

7507.03 



7506.25 

7507.04 



7506.26 

7607.05 



7507.06 



SPANISH CULTURE THROUGH THE MOVIES 

Learn Spanish culture the painless way enjoying films 
depicting different periods in the history of Spain. All the 
historical characters are portrayed by contemporary and 
internationally known actors. El Cid with Charlton Heston 
and Sophia Loren will be among the films included. 
Individualized reading and discussion in Spanish will follow 
the films. The student who has controlled some 7505 courses 
or has been exceptional in 7504 courses will succeed. 

LATIN AMERICAN HISTORY THROUGH LITERATURE 

You will leam about the growth, problems, etc., of Latin 
America by reading selections written by native authors. 
Lectures and discussions will be in Spanish. Recommended 
for the student who has controlled 7505.34 at least. 

THE GOLDEN AGE OF SPAIN 

The culture of the Golden Age of Spain will be studied 
through films, filmstrips and tapes. Study the life and work 
of the great masters in painting and literature. Class 
discussions fin Spanish, of course) enrich your vocabulary 
and knowlege of history, art, and literature. Recommended 
for the student who has controlled some of the 7506 courses. 

CERVANTES 

The life and works of the man who gave to the world its first 
great novel. Share Don Quijote's "Impossible Dream" in his 
struggle to set right all wrongs in the world. Recommended 
for the student who has controlled some of the 7506 courses. 
Class conducted in Spanish, of course. 

GREAT WRITERS OF SPAIN I 

Read the originals and then probe, discuss and analyze in 
Spanish. The particular writers to be studied are selected 
according to the needs of the class. This course is designed 
especially for the very advanced student of the 7506 series, 
their equivalent, and/or one who has completed other 7507 
courses. 

GREAT WRITERS OF SPAIN II 

This course is a continuation of part I and provides the 
opportunity for straight literary study for the student who 
desires it. 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

SPANISH 

SPANISH-S 

SPANISH 

SPANISH-S 



SPANISH 

SPANISH-S 

SPANISH 

SPANISH-S 

SPANISH 

SPANISH-S 



SPANISH 

SPANISH-S 



ACCR. NO. 
FLA-DADE 



COURSE TITLE AND DESCRIPTION 



7506.27 

7507.07 

7509.02 



7506.28 

7507.08 

7509.04 



7506.29 

7507.09 

7509.42 



7506.30 

7507.10 

7509.43 



7506.31 

7507.11 

7509.51 



7506.32 

7507.12 

7509.76 



STORIES OF YESTERDAY AND TODAY 

This course is designed to help students improve their oral 
and written expression as well as their ability to summarize. 
Stories by Spanish and Spanish American writers are used. 
Students reinforce skills in recognizing the . importance of 
writing as an efficient means of communication. Experience 
is provided in paragraph building. 

THROUGH LOVE AND ADVENTURE 

This course enables the student to write brief descriptions 
and narratives. The selected literary works to be studied deal 
with interesting adventures and love stories in prose and 
verse. The students become able to distinguish between 
historic facts and fiction. The three main tenses of verbs, 
descriptive adjectives, and the common and proper nouns are 
covered. The concept and structure of paragraphs and other 
grammatical principles already studied are reviewed. 

ROMANTICISM IN LATIN AMERICA 

A course designed to acquaint the student with the concepts 
and thoughts of Latin American Romantic authors. The 
students develop respect for other than modem styles of 
writings. Discussion and analysis as well as comparison with 
contemporary realism are stressed. 

LATIN AMERICAN POETRY THROUGHOUT THE AGES 

A course designed to acquaint the student with the different 
styles of poetry thro :ghout the ages. The students are able to 
enjoy poetry, both old and new, identify and understand 
man's use of poetry as an expression of self throughout all 
time, and produce some poetry of their own. 

THE BEGINNINGS OF THE SPANISH THEATER 

A course designed to acquaint students with the origin of the 
Spanish theater to Lope de Vega. Activities include reading 
plays using the correct intonation, acting out any one of the 
plays, and studying character, setting, dialog and the author's 
use of a taste for good drama while getting new insights into 
human conflict. Effective oral and written expression will be 

stressed. 



HUMOR IN THE SPANISH THEATER 

A course designed to acquaint the students with Spanish 
dramatics and the use of a variety of dialects. The students 
identify typical examples of Spanish merriment througout 
the development of Spanish drama. Characteristics of good 
humor will be contracted with the grotesque and vulgar. 



SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



SPANISH-SP 7509.01 



SPANISH-SP 7509.02 



SPANISH-SP 7509.03 



SPANISH-SP 7509.04 



SPANISH-SP 7509.05 



VISITING CENTRAL AND SOUTH AMERICA 

A course designed to acquaint students with the Latin 
American countries and some of their characteristics. Short 
stories, pictures, maps, filmstrips, slides and motion pictures 
are used to promote discussions. The students will read 
simple sentences with the proper intonation, simple 
sentences, using correct punctuation, practice dividing words 
into syllables, and present in writing brief narratives and 
descriptions. 

STORIES OF YESTERDAY AND TODAY 

A course designed to help students improve their oral and 
written expression as well as their ability to summarize. 
Stories by Spanish and Spanish American writers are used. 
Students reinforce skills in recognizing the importance of 
writing as an efficient means of communication. Experiences 
are provided in paragraph building. 

WHAT DO YOU THINK? 

A course designed to develop in the students the ability to 
find cause and effect relationships and to establish 
relationships between actions, characters and feelings in the 
selected dialogues of the different fables selected. Some of 
these selections are in poetry in order to introduce students 
to the reading of poetry. Oral and written exercises facilitate 
the enrichment of vocabulary, through the use of words that 
have the same origin, antonyms and synonyms. 

THROUGH LOVE AND ADVENTURE 

A course enabling students to write brief descriptions and 
narratives. The selected literary works to be studied deal with 
interesting adventures and love stories in prose and verse. The 
students will be able to distinguish between historic facts and 
fiction. They are exposed to the three main tenses of verbs, 
descriptive adjectives, and the common and proper nouns. 
The concept and structure of paragraphs and other 
grammatical principles already studied are reviewed. 

SAY WHAT YOU MEAN 

A course designed to enable students to communicate to 
others what they really mean through the appropriate use of 
words and expressions. Activities include the analysis and 
discussion of current newspaper and magazine articles and 
speeches, quotations, writings and famous sayings that 
illustrate effective use of language. 
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SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



SPANISH-SP 7509.11 



SPANISH-SP 7509.12 



SPANISH-SP 7509.13 



SPANISH-SP 7509.14 



SPANISH-SP 7509.15 



SPANISH-SP 7509.21 



THE WORLD AROUND US 

By means of reading choice prose selections, and watching 
pictures or filmstrips, the students use more appropriate 
words to describe persons, animals or things orally and in 
writing. 

FRIENDLY LETTERS 

A course designed to enable the student to write informal 
letters to relatives and friends after letters of different types 
have been read in class. Differences and similarities of style 
between Enqlish and Spanish letter writing are stressed. 

SHORT STORIES AND FABLES 

A course designed to develop the student's ability to listen 
carefully to short stories and fables read in class in order to 
identify the main idea and the characters. 

MYSTERY AND ADVENTURE 

A course designed to acquaint the student with the reading of 
mystery and adventure books. The student will be able to 
understand the vocabulary and to write narrative and 
descriptive compositions. 

IS THIS WHAT YOU MEAN? 

A course designed to help the students improve the practical 
aspects of oral communication and overcome the fear of 
speaking in public. The course enables the students to express 
themselves better in a iob interview, a college interview, a 
telephone conversation, etc. 

HOW WELL CAN YOU LISTEN? 

A course designed to help students improve their ability to 
understand and produce oral language. The students are given 
practice in following and giving directions orajly, reading and 
pronouncing words presenting difficulty, using capital and 
small letters correctly and taking simple dictations. 







SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA F LA-DAD E 



COURSE TITLE AND DESCRIPTION 



SPANISH-SP 7509.22 



SPANISH-SP 7509.23 



SPANISH-SP 7509.24 



SPANISH-SP 7509.25 



DO YOU KNOW WHAT IT IS? 

A course designed to help the students improve their oral and 
writing ability. The course enables the students to describe 
persons, posters, and animals orally, identify and use 
synonyms in descriptions; avoid the repetition of connective 
words such as —and, then, etc., in oral descriptions; read with 
great ease descriptive selections in prose, write various types 
of descriptions; and use the dictionary to enrich vocabulary, 
especially through use of synonyms. 

SPEAKING AND WRITING, AN ART 

A course designed to enable the students to organize 
discussions and debates on topics of interest to the group, 
such as "How to Improve Some Television Programs," "A 
Festival of Folfloric Music," "Planning a Christmas Party," 
"Understanding Politics," etc. Students will reinforce skills in 
supporting a point of view calmly and dispassionately in 
evaluating and respecting opinions with which one does not 
agree, in expressing points of view with precision and 
coherence, avoiding digressions. 

WHAT'S YOUR LINE? HOBBIES 

A course designed to help the students improve their ability 
to speak and write correctly every-day Spanish as they 
discuss things they like to do. The course enables the 
students to avoid errors of agreement between the article and 
the noun, the adjective and the noun and the subject and the 
verb; eiiminate frequent grammatical errors in the usage of 
some verb forms such as ande for anduve, traduci for trac/u/e; 
read fables and interpret the message they seek to convey; 
distinguish between the use of the hyphen and the dash in 
dialogs; recognize syllables consisting of two or more letters; 
use the diacritic (not written) accent correctly, as opposed to 
the orthographic or written accent. 

DO YOU READ ME? 

A course enabling students to realize the importance of the 
various levels of language usage and the subtleties of idiomatic 
expressions. The student will function successfully in all 
phases of oral communication in several vocations of their 
choice. 
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SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA F LA-DAD E 

SPANISH-SP 7509.31 



SPANISH-SP 7509.32 



SPANISH-SP 7509.33 



SPANISH-SP 7509.34 



SPANISH-SP 7509.35 



COURSE TITLE AND DESCRIPTION 



UNDERSTANDING ONE ANOTHER 

A course designed to enable the students to communicate 
better with others orally. Students are given practice to 
improve their ability to listen, interpret and give oral 
information, directions and explanations; and to summarize 
and relay information and messages. Common articulation 
problems that interfere with oral communication are 
identified for their elimination through oral practice. 

STORY TELLING 

A course designed to help the student develop the skill to 
narrate stories orally and in writing, to tell and write about 
his own experiences clearly and logically. Variety of sentence 
structure, word choice and paragraph building within 
interesting contexts is emphasized. 

FACTS AND PEOPLE: WHERE TO FIND THEM 

A course designed to enable students to locate useful facts 
and information about people. Library skills and research are 
emphasized as the students become familiar with their school 
and neighborhood libraries and the resources available to 
them. 

FACE TO FACE 

A course designed to enable the students to participate in 
discussions and to use improvisational acting and speaking 
techniques for exploring problems effecting today s youth. 
The ability to listen to others and to respect widely differing 
opinions is stressed. 

"SELLING" A BOOK 

A course designed io enable the student to present and to 
listen to book reviews, following an outline which contains 
information about the author, the most important characters, 
an important incident, a criticism of the book and 
recommendations to other readers. Skills in listening without 
interrupting, taking notes, and accepting each other s 
opinions are developed and reinforced throughout the course. 
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SUBJECT AREA: FOREIGN LANGUAGE 



ACCR NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



SPANISH-SP 7503.41 



SPANISH-SP 7509.42 



SPANISH-SP 7509.43 



SPANISH-SP 7509.44 



SPANISH-SP 7509.45 



20TH CENTURY LATIN AMERICAN SHORT STORIES 

A course designed to enable students to understand the art of 
short story writing and the varying philosophic trends of 
Latin American short story writers through the century. 
Emphasis is on contemporary conflicts and struggles 
pertinent to youth today. Students are stimulated to write 
their own stories through the study and discussion of selected 
works. 

ROMANTICISM IN LATIN AMERICA 

A course designed to acquaint the students with the concepts 
and thoughts of Latin American Romantic authors. The 
students will be able to develop respect for other than 
modem styles of writings. Discussion, analysis and 
comparison with contemporary realism will be stressed. 

LATIN AMERICAN POETRY THROUGHOUT THE AGES 

A course designed to acquaint the students with the different 
styles of poetry throughout the ages. The student will be able 
to enjoy poetry, both old and new, identify and understand 
man's use of poetry as an expression of self throughout all 
time, and produce some poetry of their own. 

DEBATING A SUBJECT IN ROUND TABLE 
DISCUSSIONS 

A course designed to enable the students to participate in 
round table or panel discussions on topics of general interest. 
Principles of argumentation and logical exposition are 
stressed as well as strict adherence to "the rules of the game." 

THE BIRTH OF SPANISH 

A course designed to enable students to understand and 
appreciate the structure of the Spanish language through the 
study of its origin and evolution. Students apply skills in 
library research as they prepare oral and written reports on 
the most significant and interesting phases of the Spanish 
Language and the most representative works of these phases. 



SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



SPANISH-SP 7509.51 



SPANISH-SP 7509.52 



SPANISH-SP 7509.53 



SPANISH-SP 7509.54 



SPANISH-SP 7509.55 



THE BEGINNINGS OF THE SPANISH THEATER 

A course designed to acquaint students with the origin of the 
Spanish theater to Lope de Vega. The students read the plays 
using the correct intonation and act out any one of the plays. 
Studies of character, setting, dialog and the author's use of a 
taste for good drama while getting new insights into human 
conflict. Effective oral and written expression are stressed. 

THE SPANISH THEATER IN THE TWENTIETH 
CErTURY 

A course designed to continue the study of the Spanish 
Theater. The students develop skills in recognizing human 
values, contemporary philosophy and character portrayal. 
Effective oral and written expression as well as dramatization 
is stressed. 

THE SPANISH NOVEL IN THE TWENTIETH CENTURY 

A course designed to acquaint the students with the newest 
literary trends. The students will be able to establish the 
difference between realism and naturalism and to recognize 
the similarities and differences between romanticism and 
"costumbrismo." Interpretative reading and study skills as 
well as the development of critical judgment and of effective 
writing ability are stressed. 

ARE YOU TUNED IN? 

A course providing a number of listening experiences to help 
the student develop the skills necessary to interpret 
directions, information and short explanations; to make 
judgments; to follow all points in a discussion, and to center 
attention upon significant details; to understand the 
relationship between voice inflection and the situation being 
portrayed by the speaker; to distinguish between fact and 
opinion; to recall the sequence of facts in a story and to be 
aware of important details of place, time, setting and dialog. 

THE NATURE OF SPANISH 

A course designed to enable students to identify the systems 
of Spanish and its most distinctive features. Students identify 
patterns of structure, spelling, pronunciation and items 
of vocabulary that are most susceptible to incorrect usage 
because of English interference. Discussions of the various 
forms of "Spanglish" and of various dialects used by Spanish 
speakers in Dade County allows students to develop 
broadmindedness and attitudes of respect toward language 
and cultural differences. 
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SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA FLA- DADE 



COURSE TITLE AND DESCRIPTION 



SPANISH-SP 7509.61 



SPANISH-SP 7509.62 



SPANISH-SP 7509.63 



SPANISH-SP 7509.64 



SPANISH-SP 7509.65 



BIOGRAPHICAL STUDIES OF FAMOUS LATIN 
AMERICANS 

A course designed to acquaint the students with the scientific 
and artistic contributions of prominent Latin Americans in 
the course of history. Biographies, written excerpts, novels, 
etc., are discussed and examined. Cultural values are stressed 
with a view to developing in the students pride in their own 
heritage and improving their self concept. 

SPANISH IN THE BUSINESS WORLD 

A course designed to enable the students to understand and 
to use the highly specialized vocabulary and structures 
needed in occupations of their choice. Participation in oral 
interviews, writing an adequate resume with educational 
background, filling out job applications for employment, 
writing business letters, telegrams, wires, etc., ability to 
receive telephone and personal messages are sfessed. 

LATIN AMERICAN HERITAGE 

A course designed to acquaint the Spanish-speaking students 
with their cultural, historical and geographical backgrounds. 
This course enables the students to obtain a better 
understanding of the multicultural society they live in. 
Various Spanish, Indian and Negro influences in North 
American folklore are studied and discussed. 

MEDIA ANALYSIS 

A course designed to acquaint students with the critical 
reading of periodicals, newspapers and magazines. The 
students will be able to form their own opinions and detect 
propaganda, gimmicks and indoctrinating attempts in the 
news media. They use correct punctuation and capitalization 
in the writing of editorials and ads and generally identify 
newspaper style as being different from other prose writing. 

NEWS IN SPANISH 

This course is designed to train students in the basic 
principles of journalism as applied to interviewing, editorial 
writing, movie, theatre and book reviews, news, fashion 
features, etc. 



SUBJECT AREA: FOREIGN LANGUAGE 



ACCR. NO. 

AREA FLA-DADE 



COURSE TITLE AND DESCRIPTION 



SPANISH-SP 7509.70 



SPANISH-SP 7509.71 



SPANISH-SP 7509.72 



SPANISH-SP 7509.73 



SPANISH-SP 7509.74 



TRANSFERRING THE SKILLS 

A course designed to assist the students who read in English 
but have had no reading instruction in Spanish. Students 
grasp sound-symbol correspondences in Spanish, 
syllabication, basic spelling patterns and word formation. 
Emphasis is given to rapid reading drills. Differences in 
intonation, rhythm and stress in both languages is clarified. 

READ ON 

A course to further itensify and broaden the students' 
reading skills. Through selected readings in science, history 
and world literature, the students increase their skills and 
abilities in making summaries, developing outlines, drawing 
conclusions, making generalizations and using flexible and 
rich vocabulary. 

VERNACULAR WATCHDOG 

A course designed to establish the correct and proper usage 
of standard Spanish by means of a comparative study of 
"how it should be said" and "how we think it should be 
said." The students determine the proper usage both orally 
and in writing. The use of the Real Academia dictionary and 
its influence on the evolution of Spanish will enable the 
students to identify expressions which are "incorrect" or not 
accepted as standard forms of Spanish. Semantic borrowings 
from English to Spanish, such as application— aplicacion, 
direct borrowings, such as nurse— nursa, and forms of English 
syntax directly applied to Spanish, such as llamame para 
atras—call me back, are identified. More generally accepted 
language forms are practiced for use in their place. 

FIESTA 

A course designed to acquaint the students by means of 
multimedia resources (films, film-strips, tapes, etc.) with the 
cultural differences among the various Latin American 
countries, relative to birthdays, weddings, national holidays, 
dances, songs, etc. Enrichment of vocabulary, idiomatic 
expressions, and colloquialism are stressed. 

STEPPING INTO THE SEVENTIES 

A course designed to acquaint the students with current 
problems, such as pollution, drug abuse, technological 
progress by means of critical reading and discussion of 
newspapers, magazines, and television and radio. Students do 
research and make oral and written reports and carry on 
panel discussions and debates on current topics. 
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SUBJECT AREA: FOREIGN LANGUAGE 



AREA 

SPANISH-SP 



SPANISH-SP 



SPANISH-SP 



ENGLISH-SL 

SPANISH-SP 

FOREIGN 

LANGUAGE 

SPANISH 



ACCR. NO. 

FLA- DADE COURSE TITLE AND DESCRIPTION 



7509.75 



7509.76 



7509.77 



5110.25 

5117.25 
7509.84 
7506.21 



LANGUAGE AND NATIONALITY 

The study of the historical background of Spanish, aimed to 
promote in the students a love for his culture and language. 
By means of the study of words, epic poems, folklore, stories 
and ballads, the students gain an insight into the origin, 
development, and practical use of Spanish. 

HUMOR IN THE SPANISH THEATER 

A course designed to acquaint the students with Spanish 
dramatics and the use of a variety of dialects. The students 
identify typical examples of Spanish merriment throughout 
the development of Spanish drama. The characteristics of 
good humor are contracted with the grotesque and vulgar. 

LOVE AND PATRIOTISM IN CUBAN POETRY 

A course designed to enable students to understand and 
interpret the patriotic and love poems of famous Cuban 
poets, such as Jose'M. Heredia, Gertrudes G. de Avellaneda, 
Juan C. Zenea and Jose' Martf. Contemporary, exile poetry is 
studied comparatively for its literary as well as for its social 
and historical impact. 

IF YOU'RE GOING TO TRANSLATE, BE ORIGINAL 

A course for bflingual students with literate mastery of both 
English and Spanish. It is designed to enable them to produce 
oral and written versions of expository or informative 
materials originally written in the other language. 
Translations appearing in widely accepted newspapers and 
magazines are critically analyzed in class. Communications 
between the school and the home are translated by the 
students. Individual students act as interpreters at PTA 
meetings and special school programs and assemblies. 



